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PEEFACB TO THE THIED EDITION. 


A third edition of the Outside Audit Department- Manual has 
been rendered necessary by the addition of several audits since 
1909 when the second edition was issued. Rules for audit have 
also been added in this edition for some audits for which there 
were j£.o rules in the previous edition. The rules given in the 
appendices of the second edition have, wherever they are still 
in force, been incorporated in the body of the manual. 

\ The appendices in this volume contain the rules for the audit 
of the accounts of the Administrator- General approved by the 
Government of India and the forms prescribed for some accounts. 
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March 1915. 


K. L. DATTA, 
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0()NSTITI)TI(»N. 

1. Tlio Outside Audit hrancli has been constituted, for tlie 
audit of the accoimts of dopartmeiits and iustitutions not subject 
to rogular audit in tJu' Ae.couniant.-(hHierars ollice. 

One of the Chief SuponjiCendenls is in charge of this Hrauch. 

Audit H'rAKF. 

2. The audit sta(T consists of 1 suporintciidont and 15 
auditors. Of the 15 auditors, 4^ work in the Afadras (!orpo- 
ration office and 3 in the I’ort Trust office, 2^ men work in 
th(' Central officcf and audit the dief. ace-ounts of Stato hospitals 
in the I’residency town and of all lunatic asylums and Ihoir contin- 
gent bills and tlio accounts relating to Emigration to Mauritius, 
Fiji and Trinidad and also help the Chief Hupcrintojident in the 
audil; of tho currmicy accounts. Tho remaining five clerks 
perform tho other audits in the Vrosidency town. An additional 
clerk has been tc^mporarily appointed for tho audit of tlio C-orpo- 
ration now water- works ami drainage accounts. IJosido those, 
a rosoJ've dork and an apiirontiect have been sancliionod for tho 
section. No carriag(' hire is allowed to the Snperintondont and 
clerks of tho Outside Audit T)c[)artmont for proceeding on duty 
for audit heyond the Municipal limits of Madras (viih- Ooraptrollor- 
Genoral’s letter No. 248c- 105-11, dated Hth July 1911). 
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Auditor’s 

reaponsi- 

bility. 


?, 


Auditor’s Resuonsi bility. 

3. Every auditor of the Outside Audit Branch is responsible* for 
the thorough and careful audit of the accounts entrusted to him. 
He should carefully study this Manual as also tlie Acts and 
rules governing the ofiS.ee audited and strictly follow the audit 
procedure herein laid down. The previous audit notees and 
reports should also he gone through in order to know what errors 
and omissions are likely to occur and how far they have hetui 
rectified. His manual copy should always he kept up to dat.o and 
be by his side during the audit. Wherever he does not, find 
instructions to guide him on a particular point or finds 
any difficulty in proceeding with the audit, he .should bring 
the matter immediately to the notice of the officer in charge and 
take his instructions. Similarly if he find.s the system of accounts 
to differ in any way from that described in the manual, he should 
bring that also to the notice of the officer. He should behave* 
courteously towards the members of the office the accounts of 
which he is auditing and can ask them to produc-e any docuramits 
that may be required for audit purposes or to explain to him any 
items which require explanation. But he is, in no case, allowed 
to communicate any objections, defects or errors noticed by him to 
those members in order that they may take the necessary action. 
All objections, defects or errors noticed should be submit- 
ted for the approval of the officer in charge after which they 
should be communicated to the authorities concerned in the 
proper way. He can pass in audit all items which are of usual 
occurrence, bat such items as are unusual, or peculiar or involve 
very large amounts should be specially brought to the notice 
of the Superintendent or of the officer, in order that, they inu)' b(! 
scrutinized by those officers during their review. 

Suuerintendent’s Duties. 

4. The Superintendent has generally no iu(Iepeu(l<uit audit to 
do. He should make it a rule to go to each office wh(*r«* a.udit i.s 
going on and give any instructions which may be noct'ssary. He 
should also review the work of each auditor devoting a.s much 
time as he can for each audit and see that the auditor has dom* 
his work properly and thoroughly aud in a.ec.ordaiice with IIhs 
procedure laid down in the manual. Ho should thou r<'vi(!w the 

objections raised by the auditor aud hand them over to th<> 

together with those, if any, raised by himsolf. lbs is also 
responsible for the disposal of all papers rocoivod in f.ho siictioti 
and for putting up the necessary draft oorri'ctions to tliis Manual. 
He must be careful to watch that the auditors do iiol allow their 
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work to fall into arrears. Besides the work described, he has 
to check the oflSce establishment bills, and budget estimates, 
examine the stock of stationery in the office periodically and do 
the verification of cancelled currency notes in the Currency office 
for a few days in every month. 

Attendance. 

5. The office hours prescribed for the central office must be 
observed by the auditors of Outside Audit Department. These 
office hours can in no case be altered by the auditors without the 
previous sanction of the officer in charge. 

Weefcly Repoets. 

6. Bach auditor should submit on every Monday a report 
detailing the work done by him on each of the days of the week 
preceding. The report should be submitted in the prescribed 
form and should reach the Central office before 1 2 noon on 
every Monday. A similar report should be submitted also by 
the Superintendent. 


Holidays. 

7. Clerks working outside the office should not take for 
granted that holidays can be enjoyed by them as a matter of 
course. They should always ascertain beforehand whether 
the enjoyment of a holiday has been allowed or not and act 
accordingly. 

Audit Rkpobts. 

8. In the case of most of the accounts, the audit is done 
monthly and audit notes issued to the respective authorities under 
the signature of the Chief Superintendent. 

The audit reports will be headed “ Report on the audit of the 
accounts by the Chief Superintendent in charge of Outside 
Audits ” and will be signed by the Chief Superintendent. The 
forwarding endorsement will also be generally signed by the Chief 
Superintendent for Accountant-General. The Chief Superintend- 
ent will satisfy himself in all such cases that the reports do not 
contain language that is likely to cause irritation All bad 
reports, reports that convey censure or introduce controversial 
matter and all new and important reports should be submitted to 
the Accountant-General for approval before issue. In the case of 
the Madras Port Trust and the Madras Corporation the audit 
reports are signed both by the Chief Superintendent, and the 
Accountant-General . 

1-A 


SuperintencU 
ent’s duties. 
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Accounts 

audited. 


Accounts Auditud. 

9. The following ai*e the accounts audited ; — 

Monthly. 

(1) Administratov-General. 

(2) Official Assignee. 

(3) Official Trustee. 

(4) Madras University. 

(5) University Jjibrary accounts. 

(6) Doveton Protestant College and Girls’ High School. 

(7) Presidency Court of Small Causes. 

(8) Stationery office. 

(9) Currency monthly accounts. 

(10) Currency lost notes accounts. 

(11) State Hospitals and the Lunatic Asylum in the Pn'si- 
dency town and the Lunatic Asylums at Waltair and Clalicut. 

(12) The Madras Veterinary College. 

(13) Court of Wards. 

(14) Civil Orphan Asylums. 

(16) Paohayappa’s Charities. 

(16) Mauritius Emigration. 

(17 ) Fiji Emigration. 

(18) Trinidad Emigration (occasionally). 

(19) Madras Port Trust. 

(20) Corporation of Madras. 

(21) School of Arts. 


Qiiartfirly. 

(1) Accountant-General’s Trust accounts 

(2) Treasurer of Charitable Etulowiuonts. 


Half-yearly. 
(1) Natal Emigration. 


Annual. 

(1) Indian Law Reports. 

(2) Presidency Port office stores. 

(3) Minor Port Funds Provident Fund. 

(4) Light House Libraiy Fund. 

(5) Shipping Master’s accounts. 

(6) Muhammadan Female Aid Clhai-it.y Fund. 
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(7) Countess of Duffoiin’s Fund and tlie Victoria Caste and 
(xoslia Hospital. 

(8) Lady Amp thill Nurses’ Institute. 

(9) Government House Furniture accounts. 

VuEII’ICA'i'ION or CuREHNOV BAli.VNCIW. 

,10. The Outside Audit branch should address Government in 
the first week of February and August so that an officer may be 
nominated to verify the balances of notes and coin of the Currency 
office at Madras on the last day of March and September of each 
year. The officer in charge of the outside audit bi’anch has himself 
<0 verify the exchange balances of the Madras Curi’eucy office 
once a month. 


UlAllY. 

11. A diary is prepared showing the work done during tiie 
month and submitted to the Accountant-General monthly. 

12. No fees arc payable to Government by any of the 
institutions, whose accounts are audited, except those mentioned 
below : — 


Fees for Aumrs. 


Aniouiifc, 


Admiiiistrator-Geuoral 
( AsBigueo 

Official Trustee 

Mauritius Emigration Agency 
Fiji do. 

Trinidad do. 


m. 

700 for each half-year* 
... as may be fixed in 
the roj)ort. 

i 50 for oacli lialf-year, 
loo for each year. 

100 do. 

f for a season ((i. Os. 

I 870, Pub., dated 
50-^ j 7-'J~05, and 
1060, Pub., datod 
16-11-40), 

'• (when no omigrjiUon 
takes place, and Ks. 
400 in years in whicli 
there is emigration.) 

175 for each year. 

800 do. 


Natal do. ... 200* 

Court of Wards 

Board of Trustees of Pachayappa^s 
Charities at Madras 


Accounts 

audited. 
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Audit report 18 


Administbatok-Gene ral’s Aot. 

13. The Administratoi’-General’s Office is regulated by Act III 
of 1913. 


Auditob’s duties and powebs. 

14. i^ection kk - — The accounts of every Administrator- General 
shall be audited at least once annually and at any other time if 
the Government so direct, by the prescribed person and in the 
prescribed manner. 

Section hS . — The auditors shall examine the accounts and 
forward to the Government a statement thereof in the prescribed 
form together with a report thereon and a certificate signed by 
them showing — 

(a) whether they contain a full and true account of evniy 
thing which ought to be inserted therein, 

(b) whether the books which by any rules made under this 
Act are directed to be kept by the Administrator-General have 
been duly and regularly kept, and 

(c) whether the assets and securities have been duly kept 
and invested and deposited in the manner prescribed by this Act 
or by any rules made thereunder, 

or (as the case may be) that such accounts are deficient or fJiut. 
the Administrator-General has failed to comply with t his Ae,( or 
the rules made thereunder, in such respects as may he specified 
in such certificate. 

Section ^6. — (1) Every auditor shall have the power of u 
Civil Court under the Code of Civil Procedure, 1908 

(а) to summon any person whose presence ho thinks 
necessary to attend him from time to time, 

(б) to examine any person on oath to be f)y him 
administered, 
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(c) to issue a commission for the examination on interro- 
gatories or otherwise of any person, and 

(f/) to summon any poison to produce any document or 
thing the production of which appears to bo necessary for the 
purpose of such audit or examination. 

(2) Any person who when summoned l•ofuses, or without 
reasonable cause, neglects to attend or to produce any document 
or thing oi‘ attend and refuses to be sworn or to be examined, 
shall be deemed to have committed an ofTcnco within the meaning 
of and punishable under section 188 of the Indian Penal Code 
and the auditor shall report every case of such refusal or neglect 
to Goveruuient. 

RuLJRS KUAMKl) IlY GoViilKNMUNT. 

15, Under the provisions of soction 50 of the Admin istrator- 
(Jenerara Act, 1913 (Act III of I9l3), and in supersession of all 
previous notifications on the subject, the Governor hi Council 
IS pleased to make the following rules for carrying into e:ffcci 
the objects of the Act and for regulating the proceedings of 
till' Administrafor-deiieral of Madras in the discharge of his 
duties : — 

Mule J . — If the Administrator-General has notice of the 
existence of a person or persons who would bo entitled to a grant 
of Probate or Letters of Administration in preference to the 
Administrator-General and if the iiitontioiis of such piTSon or 
persons a,s to ajiplying for Probate or Letters of Adniiiiistx'ation 
have not been ascertained, the Administrator-General shall, before 
applying for a grant of Letters of Administration to himself, 
give notice in writing to such person or persons of liis intention 
so to apply in dofaiilt of such person or persons applying for 
grant of Probate or Letters of Administration to himself or 
themselves within a reasonable time to bo specihed in such, 
notice. 

Enlc II. — (1) When the Administrator-General collects a.nd 
takes possession of assets under an order made under section 1 1 
of the Act, he shall be entitled to a commission of one per ccnlum 
upon tlie amount of all moveable assets collected or received by 
him ni pursuance of such oi'der. 

In case Letters of Administration of any such property 
aro afterwards granted to the Administrator-General, the said 
commission of one^ei’ Pcutum shall be dooTued a part paymont of 
the commission payable to the Administrator-General undei’ tho 
Letters of Administration. 

(2) For every certificate granted undci* the provisions of 
sections 31 and 32 of the Act the Administrator-General shall be 


Auditor’s 
datio» and 
powers. 
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[cilAI’. II. 


b'^GoTem°^ entitled to cliarge a fee calculated at the rate of three ceitiiwi 
ou the amonut mentioned in the certificate. 

(8) (a) The Administvator-Gfenoral shall in respect of every 
estate administered by him under any Letters of Administration 
granted to him in his official character, or under any Probate 
granted to him of a will wherein he is named as executor bj' virtue 
of his office, or under any Probate or Letters of Administration 
vested in him by section 28, clause (2) , or section 25, or under 
section 32, without a grant of Letters of Administration, be 
entitled to receive a commission iipon the amount or value of the 
assets which he collects in due course of administration according 
to the following scale : — 

For 

ccitfuni. 

!LS. 

In the case of estates (administered under section 
without letters of administration) the total value of 

which does not exceed ... ... ... I, <>00 

In the case of estates the total 


value of which exceeds, es. 1,000 but 

does uoL exceed 

2,000 I. 

Do. „ 2,000 

do. 

.5,000 -fi 

Do. „ 5,000 

do. 

25,000 5 

Do. „ 25,000 

do. 

50,000 5.i 

Do. „ 50,000 

do. 

70,000 « 

Do. „ 70,000 
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(b) The last sub-rule shall not Jipply to cases in whicli tlio 
property of an officer or soldier dying on service comes into tl^<^ 
hands of the Administrator-Gencral inider the provisions of 
the Statute called the Pegimental Debts Act, 1898 (56 VicliorLa 
Chapter 5). 

The Administrator-General shall charge thiv'o ■/icr ain/idi/ 
on the gross amount of such property coming into his Inuids 
if preferential charges as defined by the second section of tli<> 
said Statute have been previously paid, or on tlio gross , ‘1.111011111. 
remaining in his hands after payment l)y him of sncli ohm-g.'s 
as the case may be. 

(c) Such commission shall be ])!iyal)io to !i.n(l refanuid by 
him upon the collection of tlie assets. In the eus*! of ;uiy ( stale 
the administration of which has beem eonunilfod lo the 
Administrator-General before the 1st April 1911, the eonimis- 
sion chargeable shall be at the rate of liv(' /(((/• (■•«/«/// as 
prescribed by section .52 of the Adniinistrator-Lenorar.s V.-i, 
1874, or at the rate of three />e/’ coit'lwni. in tho case of estates 
falling under section 58 of that Act. 

(d) N'otwithstanding anything lien'iubcfoiv eonlamed, 
when the Administrator-General obtains I’robafo or I,(>tters of 
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Administration operating- in another Presidency, he shall be Rules framed 
entitled to the same rate of ooininission in respect of the 
collection of assets collected in such I’residency as the Adminis- 
f rator-Gcmeral of such Presidenc.y would have been entitled to 
if such assets had been collected a.ud distributed by him, and to 
no higher rate. 

R.Hle HI. — (1) On the grant to the Administrator-General 
of Probate or Jjetters of Administration to any estate or iii 
case of an administration under section H2 of the Act without 
such gramts or in case of a transfer of administration to the 
Admiiiistrator-Oenoral under section 25 of the Act, the 
Adraiuistraror-Gonoral shall publish a notice in two consecutive 
issues of the Official (la/.eito in the following form : — 

'i'he Administrator-deneral of Madras hereby gives notice 
lhat ho is administering from . . . the estate of deceased, late 

of . . . nnd('r tlu* provisions of section 32 of the Adminis- 

ti-ator-General’s Act, without any grant of administration or 

umler a deed of transfoi- execiitod on . . . under the pro- 

visions of seel ion 25 of the Administrator-Gcnerars Act, 1913, or 
under a grant of Probate (or Letters of Administration) made to 
him ou the . . . by the High Go urt of Madras and that all 

persons having claims against the said estate as creditors, next of 
kin, legatees or in any other manner whatsoever should prefer 
their claims to the said Administrator-General on or before the 
. . . aftor which date lu- will proceed to make a distribution 

of the assets of t.lu! said estate and will recognize in such distribu- 
tion only such claims as shall have previously been established to 
his satisfaction. 

(2) The poj'iod allowed to claimants to prefer their claims to 
tin* Admin istrator-Gonoral shall in no case be less than one 
mouth from tUo date of tlio publication of the said notice, and in 
eases in which the Adminisl,rator-Geuera! has roason to believe 
that claimants may be residing out of India, the period shall not 
1)0 loss than two months from the date of such publication. 

(3 ) I’ho expoiisos of publ ishing such notices shall be charged 
to the estate concerned. 

Bull' I F. — (1 ) Notice of Rejection or Disallowance in part, 
by tlic Administrator-General, of any claim shall contain the 
following particulai’s : — 

(a) Name of the estate. 

(b) Name and address of the claimant. 

(c) Particulars of the claim rejected or of the part 
disallowed and the reasons for such rejection or disallowance. 
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(d) Date on which notice of the claim in quoslion was 
received by the Administrator-General. 

(e) Date of the final decision of the Administrator- 
General rejecting the claim or disallowing it in part. 

(2) For the information of the claimant, tlio provisions of 
section 26, sub-section (3), of the Act shall be cited at the foot of 
the notice. 


B'li/e F.~(l ) All fees and commission leviable under these 
rules, except those chargeable to estates under the charge of the 
Administrator-General, shall be payable to him in advance by the 
person liable to pay the same. 

(2) All fees and commission collected by the Administratoi-- 
General under the provisions of these rules shall bo paid by him, 
on or before the 20th of the month following that in which (hey 
are realized, into the Bank of Madras to the credit of (be Gov- 
ernment of India, Provided that the Administrator-General may 
make refunds of fees and commission overcharged from the fees and 
commission collected by him under the provisions of these ruh>s. 

Buie FL—{1) No person shall be entitled to inspect the books 
or accounts of the Administrator- General or the books, accounts 
or other documents belonging or relating to estates under (Ik* 
charge of the Administrator-General without first satisfying the 
Administrator-General that he is interested in the administration 
of the estate, the relative books, accounts or other documont of 
which he desires to inspect. 

(2) Every person desiring such inspection shall, at least one 

clear day before the day on which he desires inspection, apply in 
writing to the Administrator-General setting forth the followin''- 
particulars : — 

(a) His name and address. 

T name of the estate as to which inspection is 

ci0SirGCi. 


(c) The nature of his interest in such estate. 

{d) The day on which he desires inspection. 

He shall also deposit with the application a minimum fee of 
1 ^ no\ Santef refunded to the applicant in case inspection 

(3) The Administrator-General shall, after being satisfied 
as to the interest of the applicant in the estate or^ matter in 
question, fmd also as to his bondfides appoint an hour on the day 
named m the application for inspection by the applicant under 
such supervision as he thinks fit. If, for any sufficient reason, 
inspection cannot be granted on the day named by the applicant 
the Administrator-General shall appoint some other hour and 
day convenient to the applicant. 
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(4 ^ too Cdtlculdiijod 3 ft tll 0 Pftt© of l^O. I foi* ovopy hoJif liour EuIgs framed 
or ff-action t, hereof shall be paid by the applicant in respect of 
every such inspection as aforesaid. 

(5) No person shall ne entitled to obtain copies of or extracts 
from the accounts of the Administrator-General or the books, 
accounts or other documents belonging or relating to estates 

■' under the charge of the Administrator- General or copies of or 
extracts from the reports and certificates of the auditor unless 
he is a person who would be entitled to inspection under the 
preceding clauses of this rule. 

(6) A fee calculated at the rate of As. 4 per folio of 72 words 
shall be levied in respect of every copy or extract granted, and 
if atiy such copy or extract is required to be certified by the 
Administi-ator-General as a “ True Copy ” an additional fee of 
Re. 1 shall be levied. 

Rule VI f. — (1) The Administrator-General shall keep the 
following accounts and statemerds : — 

(a) Inventory book or a list of property received as 
belonging to each estate. (Form No. 1.) 

{h) Asset book or list of the assets of each estate. (Form 

No. 2.) 

( c) Cash book in which shall be entered in separate 
columns the daily receipts and issues of cash. Government secu- 
rities and shares on account of each estate ; to bo balanced 
daily. (Form No. 3.) 

(d) Receipt book in which all cash, Government socuidties 
and shares shall be entered, a series of consecutive numbers 
for the year being printed both on the receipts and on their 
counterfoils. (Form No. 1.) 

(^e) Receipt book for ail doouments having a money value 
other than Government socurities and shares containing a series 
of consecutive numbers for the year printed both on the receipts 
and counterfoils. (Form No. 5.) 

(/) Account current with each separate estate showing' 
detailed debit and credit items and every transaction whether in 
cash, Government securities or shares. (Form No. 6.) 

[g) Account current headed “ Creditors’ payable account ” 
showing all unpaid dividends set apart for creditors whose claims 
are admitted; to be balanced half-yearly. (Form No. 7.) 

(/i) Claim registry book in which shall be registered all 
claims preferred against each estate. (Form No. 8.) 

(i) Register of beneficiaries in which shall be entered the 
claims of the next-of-kin and legatees. ( Form No. 9.) 

( i) Account current book with the Bank of Madras. (Form 
No. 10.) 
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(k) Commission book sliowiog tho iimouiit collec.f/od and 
also the amount distributed in each mouth on account of (iacli 
estate; balanced half-yearly. (Form No. 11.) 

(l) Bills receivable book for entering account sales or 
drafts on account sales and all other socuritios for moneys duo to 
each estate. (.Form No. 12.) 

(m) Register of remittances in which shall be noted all 
remittances made to the India Office, Ijondon. (Form No. 1:3.) 

(n) Security book in which shall be entenMl all Covernnu'ut 
and other securitio.s and siiarea iiold on account of (‘uch estate 
and date of realization of interest in each half-voar. (b’orm 
No. 14.) 

(«) Schedule of money, bontls and other securities recoivod 
on account of the estates under the charge of the Administral.or- 
General, together with the payments made thereout and the 
balances in hand. (Form No. 15.) 

(p) Schedule of all balances of administ.rations paid over to 
the persons entitled to the same ; prepared for each half-year. 
(Form No. 16.) 

(^) Rent book in which particulars of rent receiveil each 
month with the dates of such receipt shall be entei’ed. (Form 

No. 17.) ^ 

(r) Stock book in which sh ill be entered all jewellery, 
trinkets, shares and other assets, not being cash or Government 
securities, retained by the Administrator-General in his possc's- 
sion or lodged in the Bank of Madras for safe custody or deliviu’od 
to the parties entitled thereto. (Form No. IS.) 

(s) Letters of administration book containing the names of 
estates with the dates of their grant. ( Foim No. 19.) 

better delivery book in which shall be entered the 
names of the estates, the particulars of oiiclosuros, if any, n,n(l tho 
names and addresses of persons to whom letters arc sent. (Form 
JNo. 20.) ^ 

(u) Postal despatch book similar to tho letter d(d ivory 
book, bat containing in addition the amount of postage paid on 
letters. (Form No. 21.) ^ * 

(w) Register of letters received. (Form No. 22.) 

[The forms will bo found in Appendix B.] 

,. 0 = 1 , ^very payment charged in tho Administrator-General’s 
be supported by a corresponding vouchor 

o Whenever the cash balance to the credit of 

y individual estate shall amount to Rs. 100 after providing for 
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ascertained current demands, such cash balance shall be invested 
by the A.draiuistrator-General in Government securities. 

(2) All moneys coming into the hands of the Administrator- 
General, except those invested under the previous clause and 
those retained for current pf*fcty expenditure by the Administra- 
tor-General, shall be deposited by the Administrator-General in 
the Bank of Madras and shall form his current balance. 

(3) Hums sot apart to meet the claims of creditors which 
have remained unpaid in the hands of the Administrator-General 
foi‘ a period of twelve years as well as the interest accruing on 
these sums shall be lodged foi‘ safe custody with the Accountant- 
General. 

(4) The Administrator-General shall not retain in his hands 
a larger sum in cash tl'an Rs. 1,000. 

(5) All Government securities and bank or other shares 
coining into the possession of the Administrator-General shall bo 
endorsed in the name of the Administrator-General of Madras 
and forthwith lodged in the Bank of Madras for safe custody, 
except in cases in which it may bo necessary for him to retain 
them temporarily for any purpose. 

Hide Remittances to the India Office, London, of 

sums of money payable or belonging to jiorsons resident in Kuro])e 
or in other cases when such remittances are required, shall be 
made by purchasing bills of exchange ])ayable on London on 
demand drawn by some one of such banks as tlio Governor in 
Gouncil sliall from lime to time appi'ovo. Every approval of a 
bank or banks for the purpose of this rule shall be given by an 
order in writing signed by the Chief Si'cretary to the Government 
of Madras and shall continue in force until revoked by a like order. 

(2) In other eases, remittance's shall be made in accordance 
with the directions of tho payee, and in the absence of such 
directions by posta.l money order. 

Mule X. — (1) The Administrator-General shall twice in every 
year, that is to say, on or before the first day in April and on or 
before the first day in October, deliver to the Government in 
quadru])licate — 

(a) A schedule showing the gross amount of all sums of 
money anil all bonds or other securitii's for money received oi* 
issued by him on account of each estate in his charge, and the 
balances, during the period of six months ending severally on the 
thirty-first day of December and thirtieth day of June next before 
the day of delivering such schedule. (Form "No. 15.) 

(h) A schedule of all administrations whereof the final 
balances have been paid over to the persons entitled to the same, 
during the same period, specifying the amount of such balances 
and the persons to whom paid. (Form No. 16.) 
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Three copies of such schedules shall be sent, by the Govern- 
ment to the Secretary of State for India, in order that such 
Secretary may, if he think fit, order the same to be deposited at 
the India Office for public inspection, and cause notices to bo 
published in the London Gazette and other leading newspapers 
that such schedides are open to inspection there, or make such 
other orders respecting the same as he thinks fit. Such 
schedules shall, within fourteen days afterwards, be published 
in the official Gazette by the Administrstor-General. 

(2) The accounts of rhe Administrator-General shall be 
closed twice in each year, viz., for the schedules which undt^r 
clause 1 above are required to be delivered to the Government 
on or before the 1st April on the 31st December next ])re- 
ceding that date, and for those which are by that rule ro(juired 
to be delivered on or before the 1st October, (m th(» 3()tli 
•June next preceding that date. 

(3) The Administrator-General shall be entitled to a f (!0 
of Rs. 500 for the preparation of the schedules for every half- 
year in addition to the costs of printing and publishing the same. 

Rule, XI. — (1) The accounts and schedules of the Adminis- 
trator-General shall be audited every half-year and the Account- 
ant-General shall from time to time appoint an auditor or 
auditors for this purpose. 

(2) The auditor or auuitors shall submit to Governmont, 
together with the audit report, a statement of the account.s in 
the forms specified below 

(i) Abstract of cash and Government or other securities 
received and paid during the half-year. (Statement A.) 

(ii) Administrator-General’s balance for the half-year. 
(Statement B.) 

(iii) Abstract of commission account of the Administrator- 
General for the half-year. (Statement 0.) 

(iv) Statement showing particulars of assets remaining in 
the hands of the Administrator-General for ovcir twelve years 
which have to be finally credited to Government. (Statom(mt 13-1.) 

(v) Statement showing sums set apart to meet tlie claims 
of creditors, which, having remained unpaid in the hands of the 
Administrator-General for a period of twelve years, have to be 
lodged for safe custody with the Accountant-General under rule 
VIII, clause (3) of these rules. (Statement D-2.) 

(vi) Statement of remittances to England during the 
half-year for, which acknowledgments have not been received. 
(Statement B.) 

(vii) Statement showing sums below Ra. 10 in amount at 

credit of different estates and trusts for which there* arc* no 
claimants, (Statement F.) « 
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(viii) Statement showing sums below Rs. 10 in amount at K“ies named 
debit of different estates and trusts the recovery of which is 
hopeless. (Statement G.) 

(ix) Statement showing sums above Rs. 10 in amount at 
debit of estates tlie recovery of which is hopeless. (State- 
ment TT.) 

(x) Memorandum of law costs for the half-year. (State- 
ment I.) 

(xi) Statement showing balances of Rs. 100 and upwards 
oTi the last day of the half-year with reasons for non-investment. 
(Statement K.) 

(3) Th(^ Ace.onntant-General shall be entitled to a remunera- 
tion of Rs. 700 for his services in connection with each half- 
yearly audit. 

(4) The foe dim to the Administrator- General under rule 
X, clause (3), above for the prefjaration of the schedules for every 
lialf-year together with the costs and expenses of }»repai-ing and 
publishing the said schedules and the copn-s thereof and the said 
remuneration of the Accountant-General and all other expenses 
incidental to the audit shall be defrayed by all the estates to 
which such schedules relate, and th*^ i)roportiou thereof to be 
contiibuted by each of the said estates shall be ascertained and 
settled by the auditor or auditors, subject to the approval of 
Government, and shall be paid out of the said estates accordingly 
by the Adininistrator-Gcmeral. Kstates with ti*a.n.sactions below 
R,s. 100 will however be exempted from bearing any portion of the 
above charges. 

Jiule XII. — (1) All nnclaimcd assets transft'rable to the credit 
of th(^ (lovernment of India under section 52 of the Act shall be 
paid into the Bank of Madras to th<‘ credit of the GoviTument 
of India. 

(2) Any person claiming payment of the same under the 
provisions of section 53 of the Act shall establish his claim to the 
satisfaction of Government. 

AlfDIT Rui.ES AND PrOOEDUHB. 

16. The rules prescribed by the Govoniment of India in 1870 
will b(i found in appendix A. Tlu'se also should bo read. 

On commencing th(! audit, attention sliould first bo directed 
to the Cash Book, which should be checked throughout with 
particular care. In chocking roceip’s it should be seen — 

(1) that (ivery entry is sup])orted by a Counterfoil Receipt 
in printiid form hearing the initials of the Adminis- 
trator-General, or by the Bank’s interest statement 
in the case of interest realized ; 
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(2) that in the case of house-rent and account sales 
realized the entries agree with the ouii-ios in t,lie 
House-rent Register and Bills R,oc('ival)lo Hook 
respectively ; 

(3j that in tlie case of Securities purchased, tlui particiilai’s 
agree with the entries in the (lovcrnmoiit S('curity 
Register and 

(4) that the estates whose accounts are to bo siwurally 
debited are in each cast' corrctcilj specified. 

As regards payments, it should be seen — 

(1 ) that every entry except in the ease of more i ransb'rs 

is supported by a proper voucher, bearing iht' initials 
or signature of the Administrator-Cjlonora], and show- 
ing the estates to bo debited ; 

(2) that in the case of remittances to the India Office, 

bills have been purchased from any of the banks 
approved by Government, viz., the Bank of Madras, the 
National Bank of India, or the Mercantile Bank of 
India, Limited, and that the |)articnlars have been 
entered in the Remittance Register pending tinal 
adjustment on receipt of vouchers ; 

(3) that in the case of Securities [lurcliased or sold, tlu' 

particulars agree with those given in the Security 
Register ; 

(4) that law costs, if large in amount (say cost, s exceeding 

Rs. 300) have been taxed, and when paid under 
Order of Court, are supported by the Court’s 
Order ; 

(5) that stamp charges in the case of letitors of a.dininis- 

tration are in accordance with the stamps actually 
affixed to those doenmonts ; 

(6) that advances to an agent for pur]K)SOS of ('xpi'udit.uie 

are not finally admitted till proper vouchers have luaui 
produced ; 

(7) that all payments of commission to the Adnunisl.ratur- 

Generalhave been entered in the Commission Book ; 

(8) that remittances to the Bank are supported by ouirii's 

in the Bank Account and Bank Pass Book ; and 

(9) that in each case the account to be debited lias been 

correctly entered. 

JSroTM.—In the case of transfers it should bo seen that tlie roapeeiivo debtor and crtMhtor 
entries agree. 

The entries in the Cash Book having been cheeked in tlie 
above manner, the daily balancing should be proved and cases, if 
any, in which the Administrator-General has retained in Ids own 
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hands more than Rs. 1,000 at the close of any day should be 
brought to notice, if not satisfactorily explained. It should also 
be noticed whether the book is written up to date and has been 
signed or initialled daily by the Administrator-General and that 
th(^ daily cash balance is verified by the manager and the book 
initialled by him. 

Notk. "Th(‘ Oakih Rook filiould bo proved wook by week ni tho manner doscribod in 
tho nilefi in Ap)»(nidiy: A. Tho book is nigned onoo a month — G.O. No. 1798, .ludicial, dated 
Otli July 1880. 

The Registers subsidiary to tho Cash Book should then be 
taken up and checked in the Following manner : — 

(1) Idle ('omtcrfoll Ueceip! TJooh should he examined 

throughout to see that there are no receipts which 
have not been brought into the Cash Book. The 
absence oF the Auditor’s initials will indicate this. 
Further, the particulars given in the receipts 
should be checked, as far as possible, with original 
docuiuents. 

(2) The (h)ti(‘,rnmenl Hemrities Uiujider should be checked 

with tho advices from the Bank giving particulars 
of sales and also with tho separate vouchers, if any, 
on which payment oF brokerage was made (to guard 
against double payment of brokerage). 

NoTK.— It should bo soon in all cases that tho securities as soon as tliey have been 
purohasefi have boon lodprod for safe custody in tho Bank. 

(3) The HiLlti Iteceivalda lUwk should he checked with the 

original account, sales and forwarding letters and 
also with the counterfoils of receipts granted For 
securities and other tliau Government securities and 
shares. It should be seen too in this case that all 
realiy,atious have been brought to credit in tho Cash 
Book and that amounts have boon paid on due dale. 

’Pile lloui<e-vent LicAjit^ter should bo checked — 

(1) in the case of fresh houses received, with the Asset 

Book {Tha check should be from the As^ei Hook to tkh 
lleylaler and not vice versS.) ; 

(2) in the case of houses taken off the ilogistor with the 

sale-proceeds in the Cash Book or, if nob sold, with tho 
documents relating to the making ovoJ- of th(i house. 

NolK.— JI. should bK Hc'en partioiiliirly in tho oiwo ol salos that any oxopsb oommission 
originally drawn by the AdininiHtrnhor-Gonoral ih refunded and crediLed to tho estate 
concorne'cl. 

It should also bo seen that every bill noted as paid in this 
register is accounted for in the Cash Book", also that steps have 
been taken to realize bills which are outstanding, or if they are 
unrealizable, to have them cancelled. 

2 
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Audit Rules Gommissioi} Booh should be exniuiucd to see — 

and Proce- . . 

dure. ^1) that the amounts upon which commission is calculated 

are correct, i.e., a^roo with tlio ledger ; 

(2) that the rates chai'ged art' in accordance with the 

sanctioned rates ; 

(3) that the calculations are correcl. ; 

I^oTE. — The ahovo checks lu^cd only be iipphoii fco ibons wliich aniouiii, lo Ks. 5 nnd 
upwards. 

(4) that all remuneration from ovory source has boon 

brought to account ; 

(5) that the totals are correct. 

Notes* — (1) Tlu' auioimt of oommiHsion lawfully retained by the Adinmistriidor-C 
upon the distribution of nsHots is a dislribul ion in th<‘duo course of administration within the 
raoaninj^- of tliO Act, and ooninuxsion is allowed upon it. (aoctum Cy‘\ ot the old Act). 

(2) Tlie curry int*’ of assel-B to a H(‘para.t o ucCounI in Uii^ books of the AdministraiorH 
General and the transfer of assets to the Olheial Tnistei^ av(' each to bo di'emeda distribution 
within the meaning of the Act. Comuiission ih therefore payable on such tninsforB, 
transfers to the Dividends Payable Ae.count (if sutdi an aoounnt bo opeiu^d) and transfers made 
at the timo of closintj an account Of coursi*, howeviT, no further oommisaion is payable upon 
receipts or charjicos in tlie Dividends Payable Acoouni. or in tin* accountH to which transfers 
have been made on tho cloHiu^^ of an account except in the following inatawcos : — When the 
account to which a transfer is mnde is that of an catato which has come into the hands of the 
Administrator-C(‘Jieral, tin' transfer is trea.ted as a fresh asset When transfers are made m 
order to eioso an account, tho transfers generally include some Government and otlior socuri- 
tios, lioufios, otc., and upon any fresh interest, dividends, rents, etc., realized, oominiwBion is, 
of course, payable, although no oomniiSBioii is payahlo upon tlio actual amount roeeivi^d by 
transfer and aubsoquently paid. These transfers usually veiiresent share accounts of diffm’ont 
jiorsons in the net assets of an estate, and are therefore easily distingmshiible in tho ledger, as 
the accounts are styled * Hhare account of ^ ^ 

(8) Tho interest jiuid at the time of invostnumt in Govorument Bi'curitios, 
whether tho investment is made by the actual paj nient of cash or tranRfor, should ho omit toil 
from the amount (whothov representing iuoonie or distribution) upon which oonimiHsion is 
paid. 

(4) In the case of paymoiits. tho interest charged is always shown distiuetly ; 
but in the case of receipts the amount realized on aoc'/ount of interest prior to tho dati* of 
investment is not so easily aRCortained. In legard to those ('states, t.herolor(‘, th<' income of 
which during a mouth includoa intorest, 2d of the estat(‘S should be examined (‘aidi mouth 
to see that tho commission has not been overcharged 

(5) Whenever any portion of the assets f.f an estate, when rcc(‘ivo(l, e-oaHists of 
immovable property , ooniniissioii is usually ohargod upon a valuation of that property, Tiie 
Auditor by reference to tho estate papers or to any other dooiinuaits bearing on the inattor 
must see that the valuation is not excossivo. Whoneviu* such imniovabh* property is sold, thi^ 
amount realized by the sale must be cxinipai ed with th(' amount upon which commission was 
paid to tho Administrator-General — the dilTcrenco, if any, of e-ommiasion over or under eiiarged 
being recovered from or paid to that oHie-er. In the case of securities received otlaTwise than 
by purobaso by the Administrator-Gonoral, or passing out of Ids hands othtu-wise then by sab', 
coimuission should bo allowed at tho market valiu' of the Boonritioa at the timo of receipt or 
of closing the estate accounts, w'bich should be asocjrt.aiiiod from tlio Daily PaporH of tho date 
in question. No comuiission can beallowijd, liowever, on the purchase or sale of securities. 
In the case of tho receipt and disposal of property by the Administrator-General not belong- 
ing to tho estate, no commission should bo allowed, as such rooidpts cannot bo considered as 
assets of tho estate concerned. 

(6) In tho oaso of closed accounts, a general statement is pn'pared of the com- 
mission duo and paid from the commencement, and tho (liifercnco whet her over or uudtu* 
paid is passed through the accounts. These statements need not bo examined in detail unle.SH 
they involve a charge against tho estate of more than Hs. 50, whim a detailed ('xaniiiiation 
sliould be made before the charge is passed. 

The Inventory Booh should bo checked — 

(1) with the original inventory prepared and signed by the 
Adjninistrator-Goncrars representative when taking 
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charge of the property, and countersigned, if possible, Audit Buies 
by ihe representative of the deceased or other person 
from whose charge or possession the property is 
received ; 

(2) with the Asset Book ; 

(3) with the original Account Sales as regards articles sold 

by auction ; 

(•!') with the necessary documents as regards pi’operty sold 
otherwise than by auction {In each iii.dance the credit 
of the sak-proreedfi in the Gash Booh must be traced) ; 

(;>) with the necessary documents as regards property 
delivered to relatives and friends. 

The above checks need be applied to only 15 estates if time is 
not available for more, ft should l)o seen that the book is signed 
by the Administratoi'-General, and that each entry of the disposal 
of property is initialled by him. (G.O. Mis. Nu. 2733, Judicial^ 
dated 9th Getoher 1880.) 

I'ho Asset Bool: sl-.ould be checked with the ledger to see that 
all the assets of estates have been duly brought to account. 

Notk. — This book also sboukl bo iniiiallotl by tho Administraloi’-donoral as oaoli entry 
is iiiiub' in it. 

IMie Remittance Iteuister should bo checked with such vouchers 
as may have been received since the remittances were made. 

Any unadjusted remittances and delays in making remittances 
should be brought to notice. 

After checking these registers, the ledgers should be taken 
u]) for audit. Tho correctness of the opening balances should 
first bo verified, dlie recenpts and payments should then bo 
compared with the Cash Book and the subsidiary accounts and 
lastly the closing balances should be proved, ft should be seen 
further that whenever tho cash balance of an ostatt* has amounted 
to Rs. 100 and upwards, after providing for ase-ortained current 
demands, it has been invested in Government securities. Tt is 
impoiiant also to see that whenever there are investments, 
interest falling duo during the half-year has been properly 
brought to account. This will be sui indirect chock upon tho 
Cash Hook as regards interest transactions. 

The schedules j)ubliHhod by tho Administrator-General should 
be chocked with the lodgers, the object being to ascertain that 
they “ contain a full and true account of everything which ought 
to be insei-ted therein.” For this purpose, it will be necessary 
to see not oidy that tho entries agree with the ledgers, but that 
no transactions in tho lodgers (under new accounts) have been 
omitted. The whole of the folios in the ledgers, therefore, should 

2-a 
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be turned over by tbe Auditor to see that there have been no 
omissions. 

Not only the entries, but the totallings in the schediilos should 
be proved, and the totals then compared with the Kguros entered 
in the balance sheet. The balance sheet should itselF be other- 
wise examined and proved. The balances which repi'esont actual 
cash and securities held should be checked aud compared with 
the balances in the Cash Book, the Bank Pass Book and the 
Government Security Book. 

In going through the schedules it should be seen that all 
assets remaining unclaimed for twelve years have been iinally 
credited to Government. 

Note. — The date oC Administratioii given in the soheduh* may bo t-akou as t.ho date from 
•which the assets came into the official charge of the Adniinistrator-Genoral, but as that ol!icor 
alone can say whether claims have been made and allowed against those UHSetH, a statiunout 
should bo scut bo him every half-year of the estal.ca, iho letters of adininistraiion of which 
were takcu out twelve years ago ; and he should be aakt^d to say which ol those OHtatc'S roquin^a 
the transfer to Government of assets nnolanuod for tvvelvo years and upwards* 

It has also been decided by Govornmont (G.O. No. 131 
Judicial^ dated lOi//- December 1856), that when estates have out- 
standing balances to their credit of less than Rs. 10 in amount, 
for which there are no claimants, the amount should, at tho end 
of every half-year, be carried to the credit of Governmont ; and 
similarly that when there are debit balances more or loss than 
Rs. 10, the recovery of which appears hopele.ss, tho amounts 
should be recovered from Government at the end of each half- 
year. Such balances therefore should be looked for and brought 
to the notice of Government. 

When money is retained for payment to creditors, i-oferenco 
should be made to the Claim Registry Book in a certain number 
of oases to see that the amounts so retained are correct. 

Under the decisions contained in the marginally-noted ordoi‘s 

the old Audit and tho Audit 

“ dS" IS: Fand aocomte were 

» „ 1439 „ „ 5tb Oct. 1897. closed and tlie balances standing 

:: ::n^ :: :: S to their credit, mostly consisting 

„ „ 1085 ,, „ 8th Aug. 1900. 01 moni^ys set apart for credit- 

ors, were transferred for safe 
custody with the Accountant-Greneral. 

Duties ok tue Oefioer in Charge. 

17. The Gazetted ofi&cer besides generally checking the work 
of the clerk, so far as time permits in all the above respects, will 
specially notice the following points in the audit : — 

(1) That 5 per cent, of the entries of payment in the Cash 
Book is supported by a voucher, and that tho voach(‘rs 
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bear the Adrainistrator-Generars endorsement. {Each 
'coihcher, as it is inspected, shmhl he. initialled by the 
officer.) 

(2) That securities purchased have been forthwith deposited 
in the Bank. 

(;3j That investments have been effected in favour of 
particular estates whenever their cash balance has 
amounted to Rs. iOO and upwards. 

(t) That the Administrator-Geuevul’s own cash l)alance has 
never exceeded Rs. 1,000 at the close of any day, 

(h) That the commission account is correct. 

(()) That the closing balances as per balance sheet agree, 
with the balances of the accounts concerned (the 
schedules being taken in place of the lodger), and 
that the cash and securities which they inclutle were? 
<ictually in hand at the close of the half-year. 

Audit Rerotw’. 

18. As soon as the audit of tlie accounts for a half-year is 
completed, a report of the audit is submitted to (Government in the 
Judicial Department. The report should bo accompanied by tlio 
statements proscribed in XI of the rules framed by Government 
and also by the certiticato pi’esoribed in section 46 of the Act, 


Duties of the 
Officer in 
Charge . 
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Official Assignbe. 

19. The Official Assignee is an officer of tlio High ('oiirt mid 
his office is regulated by Act III of 1009 and by tlio riilcR 
prescribed under the Act. 


Rules framed by the High Court. 


20. The rules which bear upon accounts and audit are given 
below : — 


ORDER XVII. 


Accounts of the Official AssignCiC and of the ArcounJant 
of the, Court. 

138. The Official Assignee shall maintain the books of 
account mentioned in Part I of Appendix IV, of whicli the first 
column contains the names of the several books, and tho second 
column specifies the entries to be made therein respectively. 

139. The Official Assignee shall keep three accounts at tlio 
Bank of Madras, namely, the “ Collection Account,” tho “ Office- 
Charges Account,” and the “ Dividend Account.” 

140. The Accountant-General of the Local Government 
shall maintain the books of account mentioned in Part 1] of 
Appendix IV, of which the first column contains the names of 
the several books, and the second column specifies tbo entries to 
be made therein respectively. 

141. The Official Assignee shall be entitled to retain in 
his hands for petty expenses a sum not exceeding Rs. 2,000, and 
subject thereto, all monies received and paid by him shall ])e paid 
into or out of the Bank of Madras. 

142. The Official Assignee shall from time to time certify 
and pay to the Accountant-General the amount standing to the 
credit of the Collection Account which may in his opinion ]>o 
invested, and the Accountant-General shall thereupon purchase 
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(Jovenimeui securities for tlint aiuoiint. luid tUo same shall be 
]»lacc(l to the credit of the Collection Account of securities in the 
hands of the Acconntaot-CTlenei'aL The intei’est from time to time 
acerning on the said investments shall be carried to the credit of 
t.ho OlKco Charges Jihmd. 

143. 'Phe Official Assignee may from time to time certify to 
the Accoiud.ant-(reneral the amount of securities standing to the 
credit of the Collection Account, or Hstates Account, of securities, 
which ho desires shall be sold, and the Acconiitant-Ceneral 
shall thereupon sell the samo and pay the net sale-proceeds to 
the Collection Account of the Official Assignee at the IJank of 
Madras. 

i4t. The Accountant-Coneral shall invest any monies paid 
him by the Olficia.1 Assignee under rule 9o in Covormnent 
securities and shall carry the said investments to the credit of the 
IJnclaiinod Dividend Account of securities in his hands. 

145. The interest from time to tiiiK' aecj-iiing on the said 
investments shall be carried to the credit of theOllico Charges 
Fund. 

140. 'The Accountant-Ceneral shall from timo to time debit 
the Office Charges Fund with, and pay to the erinlit of tho Olfice 
Ohaz’ges Account of the Official Assignee at tho ihuik of Madras, 
suoli sums as shall bo nec(>ssary to moot, the drawings by the 
OHioial Assignee on tlio said uceouiit; and shall invest such paid, 
of auy balance of tlio said Fund as ho may fj'om time to timo 
think lit in (iovorrimeut securities, and shall carry the said 
investments to tho credit of General Profit Account of securities 
in his hands. 

NTote, — T he diiteretujc Uinsiiig from iilio s.ilo or pun'lpu.* of G-ovto'nttioiili st'ctinl-iciH oiLlioi' 
in General Oollocfionn Aceoiinh or ITnolauniMl DividondH Account sliovM ho cluir^j^ed t-o Uic 
Onioo ChargoB Fund (II.C Ordered, dated i*d.h .l.inuaiy lOOS). 

I't7. Tlic interest from time to timo accruing on the said 
invostmonts sliall bo carried to tho credit, of the Office CJiargos 
Fund. 

Itl8. Tho accounts of the Official Assignee shall bo audited 
once in every year by the Accouul.aut-(j|enoralj or an auditor 
appointed by him, and the costs of tlie audit,, as allowed liy the 
Court, shall be paid by the Official Assignee and debited to tho 
Office Charges Account. 

1.49. The day book of the Official Assignee shall also be 
subject to a concurrent monthly audit by the Accountaut-Ceneral. 

1 60. The Official Assignee shall before the first tlay of March 
in t'very year forward to the Accountant-G-encval a statement 
cex'tifiedhy him containing a list of all estates (1) committed to his 


Uulcs framed 
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Rules framed cliavge during the previous year ending the 31st day of Dectimber, 
by the High ^ 2 ) committed to his charge prior to the said period, on account 
of which he lias during the said period received any monies or 
securities, (3) wherein dividends have been declared or distributed 
during the said period. 

151. Upon the receipt of the said statement the said auditor 
shall proceed to audit the accounts of the Official Assignee, and 
shall before the first day of May following forward his report 
thereon to the Registrar. 

;ts’oTE The report should also show tho auioiint of cxpeiisos, costs and conmiisHioii 

paid to auctioneers on account of all auction sales durins* tlie year. (HO. Ki'j^istrai' s lel.ter 
No, 131, dated 21st January 1915.) 

AUoxmnees and Expenses of the Ojfinal Assiffneo. 

154. The Official Assignee shall be at liberty to draw every 
month from the monies standing to tho credit of the Office 
Charges Fund for his personal remuneration and for tho costa 
and charges, and remuneration of his establishment such sum 
as may from time to time bo sanctioned by tbo Court. 

155. The Court may, by special order, from time to lime, 
authorise the Official Assignee to draw from the moneys standing 
to the credit of the Office Charges Fund any further sums which, 
in the opinion of the Court, are necessary to meet any special 
expenses in connection with tbo costs, charges and romimeration 
of his establishment. (High Court’s order, dated 31 st Mai'ch 1 909, 
received with the Official Assignee’s letter No. 26, dated 3rd May 
1909.) 

166. In addition to the said allowances, the Official Assignee 
shall be entitled to a commission of 5 per cent, upon the monies 
from time to time to be distributed as dividends out of the estate} 
of any insolvent in his hands. 

157. The said commission shall bo calculated upon tho total 
amount to be so distributed, and shall bo (mtorod as a payment iu 
the accounts of the insolvent’s estate maintained by tho Official 
Assignee. 

158. The said amount chargeable with commission shall 
include any net balance remaining in the hands of tho Official 
Assignee upon the dismissal of a petition, or the annulment of an 
order of adjudication, and any monies repaid to the insolvent. 

159. Where an insolvent has no available assets, tho Official 
Assignee shall not he required to incur any costs, charges, or 
expenses in relation to his estate without the express dircictions 
of the Court. Provided that he shall he at liberty to apply any 
monies, not exceeding Es. 100 in any one niattor, standing to the 



OllAI*. in.] ACCOUNTS OF THK OFFICIAL ASSIGNEE, JIAnHAS. 25 

ci'edit of tho Office Charges Fund, in defraying any necessary court 
fees, costs, charges and expenses therein. 

160. Upon tho application of th.e Official Assignee, the Court 
may trom time to time empower him to apply any monies stand- 
ing to tlie credit of the said fund, to an amount specified in tho 
order of the Court, in payment of any costs, charges, and expenses 
of or in connection with the realization or administration of the 
estate of an insolvent, or of any suit, appeal, prosecution, or other 
])rocoedings authorised by the Court. 

161. All sums advanced out of the said Fund under this 
rule shall be repaid out of any assets of the insolvent in priority 
to all other claims or charges. 


Ai'i-kndix IV. 


I . — Hookft to he maiiilained by the Official Aasiyiiee. 


Nanui. 


OonteiiiH. 


L Day Book ... 

2. Ledger • ... 

3. Collection Accoiini.... 


4. Dividend Account ... 

T), Oflico Charges Ac- 
count. 

Deposit and Sale 
Account. 

7, Dividend Kogister ... 

8. Assets Register 


9. Docament Roglstor. 


Daily cash receipts and ])aynionLs of cash and 
securities. 

Account of each estate in which monies or securi- 
ties are received. 

Ihiynionts into and out of the Rank of Madras, 
except on Office Charges Account or Dividenil 
Account. 

Account of monies transferred from Colloction 
Account for distribution as dividend. 

Bccei])ts from and payments out of tho Office 
Cliargos bhuid (salaries, advances to estates, 
etc.). 

Cash received From creditors, depositors or pur- 
chasers, on sale of property and oxpoiidituro. 

List of ostjhtos ill which dividends have }>eeu 
declared, with date of declaration. 

List of movable and immovable property come 
to the hands oF the Official Assignee. Jjist of 
outstandings by reference to schedule of insol- 
vent. 

Remarks column : entry as to disposal of pro- 
perty, and whether outstandings are rejcover- 
able or to be written off. 

Ijist of title-deeds, documents, and books of 
account, come to tho hands of tlie Official 
Assignee. 


UnlcB framed 
by tho High 
Con ft 
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Rules framed 
by the High 
Court, 


II . — Boohs to he maintained by the Aero aidant of the Gonrt in account 
with the Ojficial Assignee, 


Hamo. 


Coutimts 


1, Security ledger 


Cash Ledger 


3. Office Charges Fund. 


List of securities in th(> hands of the Acconiif- 
ant-General arranged under the folhnvirig 
accounts : — 

(1) (Jolli'clion Account; 

(2) Geiiernl Profit Account ; 

(Ui) IJncliiimed Divid(‘nd Account ; 

(4) Estates Account: — Socuriticis iiold on 
account of separate estates. 

Account of cash receipts and payinonts on l.lio 
four acconuts ahovementioned, including inter- 
est credited to tlie account, niimborc'd (4). 

Account of interest credited to, and payiuontis 
made from, tlie Office Charges Fund. 


21. In atldition to those montionod above and presonbi'd in 
the High Court rules the following books iire kept by the Oflicial 
Assignee; — 

(1) Transfer Book. 

(2) General (Jollcotions investment Account. 

(3) Unclaimed Dividend Investment Aecount,. 

(4) Office Charges Fund Account. 

(5) General Profit Account. 

(6) Instalment Register. 

(7) Pent Register. 

(S) Provident Fund Cash Book. 

(9) Provident Fund Ledger. 

(10) Bank Ledger. 

(11) Register of Advances. 

(12) Inventory Book. 

(13) Auction Sales Book. 


Audit Pbooedubh. 

22. The Day Book has four oolumns on the debtor side headed 
“ Government securities,” “ Bank,” “ Cash,” and “ Total,” res- 
pectively, and four columns on the creditor side headed Gov- 
ernment securities,” “Bank,” “Collection payments,” and 
“Dividend payments.” Remittances to the Bank are entered in 
the Bank column on the creditor side while amounts drawn from 
the Bank, whether by cheques issued to others, or che(|ues cashed 
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and rotaiiu'd for potty (ixpendituvo, are onterod in the Bank Audit 
column on tlio dold/or sul(\ Ainonnts paid whcthoi* by cheque or 
in cash arc' ont(H-(‘d in the Collection coluinu on tho creditor side, 
if they are to be debited to Collection Accounts, and in the 
Dividend column on tin* Ka.m<* sid(^ if they aro to be charged to 
tho Uividen<l Accounts. 'I'lio oonsoquouce of this arrangement of 
tin; Day Book is that tho only balance it can show at any time is 
the balance hold by l.ho Official Assignee in his own hands, and 
this oa,n t)iily be arrived ad by adding tho totals of the sevei'al 
columns on (iach side together and deducting the total of the 
creditor sidt! from the total of the debtor side. The column 
lieadt'd “Total” on th(! debtor siilo simply contains the opening 
balauCA' of the Day Book, i.r.., cash in Ihe Official Assignee’s own 
hands at tho boginningof every month. 

[n checking the Day Book, wdiicdi will l‘oi‘m tho piadimimiry 
part of the audit, it is iniportjuit to see that all receipts and all 
expenditni-e (except Deposit and Sale transactions for which a 
separate Cash Book is provided) are brought into it (in gross and 
not net) on th(i v('ry day on which tho transactions occur, that all 
items of receipt aro supporto<l by Counterfoils, and all items of 
payment by vouchors in proper form aud that both counterfoils 
and vouchei-s hoax tho Official Assignee’s signature or iniiials. 

Tho Day Book itself should be closed every mouth and tho signa- 
ture of the Official Assignee thcixito taken. (Proceedings of the 
Uigh Court, dalod -tbli Soptomber 189S.) 

— Art(>!r chocking tlic Day l>0(*k ont.vioH on tho ronoiph .siih* wibh t ho couiitoi'Toils 
or nocoii)tH gfjintod, it in ucoohsary to go ihrougli Llio Oouuteifoil Kiicoipt Books complot<*iy 
i,o s(*t‘ tliai no itoms have ln'on kept out ui’ accouni.. 

Ttecoipts should bo chocked not. merely with tho counterfoils 
of Ilecftipts gi-anl,ed, but in t.hc case of periodically recurring 
recoipt.s witli t.ho Itogistor ko[)t of Instalments ])ayab]o by the 
insolvents uiuhu’ the Court’s orders. Any undue dola,y in collec- 
tion should be bi'onght to notice. In tho case of interest realized 
the amounts shouhl he checked with the memoranda received 
from the Bank or the account received from the Accouiitant- 
Oenoral. 

In (diocking expfuiditure it is })articularly noc('Ssaiy to see not 
only that the voiichoi-s ai-o in proper form, but that — 

(1) ('.veiy voucher bears an onfacoment certified with tho 

signature or initials of the Official Assignee indicating 
tho amount to be paid and tho estate to be charged, 
and that these particulars corrcs])ond with tho entries 
in the Day Book, and 

(2) that the amount passed by the Official Assignee corre- 

sponds with tho amount entered in the voucher in 
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words and in figures. Rach voucher as il is passed 
by the Auditor will be iuitialled by him or stamped 
with audit stamp. 

It should further be noticed — 

(1) that all payments madi^ by order of Court are in 

accordance with the tonus (>f such order, whicli should 
be initialled after examination ; 

(2) that all bills for heavy law cost.s liawe been i.axc'd by the 

Taxing officer of the ('ourt; 

(3) that lump payments made by the Otfie.ial Assignee' to 

agents employed by him are entered in the lirst 
instance in a separate llegisber of Advances, and are 
finally passed only on receipt of proper acimunts from 
the agents supported by vouchors ; 

(4) that in the case of stamp duty the amount charged 

agrees with the value of stamps impressed on the 
documents concerned which can only be ascertained by 
actual reference to those documents ; 

(6) that the commission paid to the Official Assignee is in 
accordance with the rules. 

Commission paid to the Official Assignee should be checked 
with particular care It should be seen — 

(1) that commission is charged in each case only on the sums 

distributable as dividends: in other words on the 
balance of the account cari'cnt fih'd ia (Jourt upon 
which a dividend is declared; (Jt trill be la 

refer to the order of Court in each care, irhirh tihoiiid he 
initialled Lo guard against donhle jiatjiihenlr,) 

(2) that the caloidation at 5 per cent, is correct in every 

case; and 

(3) that the amounts are correctly carried into the Commis- 

sion Book and duly aclcnowledged (with a stamp if 
necessary). 

The Day Book having been checked throughout in the above 
manner, the closing balance should be proved, and transactions 
connected with the Bank should be checked with the Bank Pass 
Book. 

The next step will be to trace the Day Book entries into i/hij 
Collection and Dividend Ledgers. When this has been ilone it 
should be seen that transfers from Collection Account to Dividend 
Account are supported by orders of Court and that no ])aymeiitH 
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have been luado out of Dividend Account unless sucli a transfer 
has previously l aken place. Lastly, the correctness of the balanc- 
ing of the several Lodger Accounts should be proved. Each 
account as it is finally passed should bo iiaitialled by the Auditor. 

No'IK. — onbri<\s from Uio Day Book, tluTo w«ll bo otlior ontrios in the (h)!lectioni 
Aoc(»unl,K wluch will Lavt^ to b(‘ (5h(‘i*uod, nauii^ly, enfcrio^ from the Accoaiits showing parfcicuhira 
of the purchase sale of Gov'ernnuMit sec.nniies aiul entries from the '^rransfer IJook. 

The Schedules published by the Official Assignee should 
be checked "with the Ledger. The opening balances may, most 
couvoniently, be checked by reference to the closing balances 
of Iho previous years’ Schedules, and in doing so, it should bo 
seen that every closing balance in the latter has been In-ouglit 
forward. It, is absolutely necessary to take up each volume of 
the Ledger in turn and go I'igUt through it, checking account by 
account with the Schedules. Any accounts in which there have 
been no transactions during the year may of course be at once 
passed over. Hdie closing balances in the Schedules should be 
chocked by refei'ence to the ijodger, the correctness of the balanc- 
ing oftlioLedger accounts having already been proved. When the 
whole of the Ledger accounts have boon checked in this way with 
the Schedules and evei'y entry in the latter is found to be ticked 
off, the correctness of the totalling of the several columns of the 
Schedules should be proved. 

As regards investments care should bo taken to see that 
whenever the cash balance held by Olficial Assignee on account 
of any ])articular estate has amounted to Rs. 100, after providing 
for ascertained current demands, the amount has been invested in 
(Jovernnuuit securities on account of that p.ivticnlar estate and 
the securities deposited forthwith with the Accountant-General 
under ord(3r of Court, lii those cases the estate account should be 
credited with the nominal value of the securities purchased (in 
the security column) a.u(l debited with the cost; the converse will 
he the case when securities hohl on account of particular estates 
are sold. 

The “ tJnclaimcd Dividoned Account” shows on the debtor 
side tho amount of unclaimed dividends deposited from time to 
time with rhe Accouutant-Gijneral and on tho creditor side the 
amount redrawn from tho .Accountant-General to be paid to credi- 
tor.s. The account stands by itself, as its entries have no 
corresponding entries in any other acoount maintained. The 
balance shows tho amount holil by tho Aocouatant-G-eneral at any 
time on account of uiiolairaed dividends, and should be checked 
with th(3 Accountant-General’s books and periodical returns. In 
the case of dividends not claimed on tho expiration of 3 months 
after they have boon declared, the Official Assignee shall cause 


Audit pro- 
cedure. 



30 


OUTSIDE AUDIT IJEANOH MANUAL. 


[( UA1>. [II. 


Audit 

Procedure. 


notice thereof to bo given by posting inliis office aud upon the court 
notice-board a list containing the sciial nurabei's of the [letitions, 
the names of the insolvents and of the crodltoi's to whom divi- 
dends are payable and the amounts of such dividends ; anti if they 
are not claimed within three mouths after such notice they should 
be regarded as unclaimed and pail over to the Accountant-Gene- 
ral under orders of the Court (vide Rule 108 of the Insolvency 
rules and Appendix G, paraumph 2 — Old Act), The dividend 
Schedules and Ledger should be compared with th(^ Unclaimed 
Dividend Account to see that this rule has bet-n duly observed, and 
whenever dividends are found to be retained for a longer period, 
an explanation should be requested of the Official Assignee. 
Further, when dividends remaui unclaimed For six years the 
amounts should be redrawn From the Accountanf -General and 
retransferred to the respective estate accounts for distribution 
among such of the creditors of the insolvent ostates concerned as 
shall have established their claims against such osltites (Appendix G, 
paragraph 3 — Old Act). 

The charges for publication in the Gazette of the list of 
unclaimed dividends in respect of which no claims have been 
established within six years required by Act XXVII of 1811, shall 
be defrayed from the “Office Charges Fund.” It .should be seen 
that this rule has been observed. 

Dividends remaining unclaimed for six calendar months from 
the deolariition thereof shall be invested in Govevnmeut se(‘,unti(^s 
and the income thei-eof shall be placed to the credit of tlio “ Onic(* 
Charges Fund.” As i i the case of the investment of general 
collections, the charges connected with the purchasii and sah^ of 
Government securities are met from the “ OHice Charges Fund.” 

Under the orders conveyed in the High Court’s Proc-eed- 
ings, dated the 4th September 1898, debit balances oF more than 
five years’ standing should be adjusted by transfer to tlu^ “ Offi<;(' 
Charges Fund.” 'I'his should be watched carefully. 

The Deposit and Sale account is a separate cash account in 
Ledger form showing — 

(1) On the debtor side deposits received from mortgagees to 

meet the preliminary exptmses connected with the sale 
of property mortgaged to them; and on the creditor 
side the expenses actually incurrod, and the I)aIa,nc,o, 
if any, returned to the depositor. 

(2) On the debtor side the sale-proceeds oF raorliga.gc(l pro- 

perty; and the creditor svie, theoxpens(!S attendant 
upon the sale of such prop(u-ty, tin* auction eom- 
mission drawn by the OfficiarAssiguoo, and othor 
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iiioidontal chavgos, and lastly, tlie balance, if any. Audit Pro- 
cai'fied to collection account. cuduro. 

The Deposit and Sale Ledgers represent the same trans- 
actions under a sepai-ate account for (^ach depositor in the one 
case and for each owner of property in the other. 

Tn clieckiug Dejiosit and Sale transactions it should be scon 
that — 

(1) the entries in the Cash Account have corresponding 

entries in the Ledger; 

(2) the sale-proceeds of property brought to credit are 

supported by A(!count Sales, and all payments therc'- 
from by vouchers, ainl the closing balance in every 
case is carried to the collection account concerned ; 
and 

(3) the auction commission charged by the Official Assignee 

is not excessive. 

Tho several Registers and Accounls having now been 
checked, the Halance 81io(ffi subinitled for a,iulit should bo taken 
up and the entries on both sides carefully verified. Tho amount 
entered in cash and (lover.-iraent securituis should be agreed with 
the closing balance of the Day Book, the Bauk Bass Book and 
the Account Current furnished by the Accountant-General. The 
collection and dividend balances should agree witli the totals of 
the closing balances of the collection and dividend schodnles, 
respectively. Tho ('then- hahuicos shonld agree with the closing 
balances of the several accounts concernod (Concral Profit 
Account, Doposifi and Salo Accounls, and so on). 

Du'iv OK Okkiohr in Charge. 

2;’). Th(' audit will now lie complete, so far as the clerk is 
concerned, and it will only r(nna.in for the Gazetted Officer to 
review tho whole. Jn doing so he sliouhl pay particular attention 
to tho following points ■ 

(1) The eorroctiKiss of the (iominission drawn by the Official 

Assignee ; 

(2) Tho amount held by the Official Assignee in his own 

custody from time to time and the ])roper investment 
of all surplus balaticos ; 

(3) The regularity of transfers fi'om the Colloctiou account 

to tho Dividend account; and 

( t) 'Phe agreement of the Balance Hheet with the several 
a<iCOunts conc('rnod. 
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Audit Fee. 

24. Tke audit fee charged for these accounts was formerly a 
fixed sum of Rs. 300 for each half-yearly audit, but by an ordiu- 
of Government, dated I6th January 188G, No. 48, Financial 
Department, and Accountant-General’s lettei* No. 800, dated 22^1 
March 1886, to the Official Assignee, it is noAv levied at the rate 
of Rs. 6 on each estate in which the income or expenditure is 
Rs. 100 or more, and is charged to ‘ Office Charge's Account.’ 


Audit Repobt. 

25. The Audit report will be submitted to the High Ooni-t. 
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26. TTie audit of the OHicial Trustee’s accounts commenced in 
the year 1895. TJie Official 'Urustee’s office is now regulated by 
Act II of 1913. 

AuDiToii’s Powers and Ddties. 

27. Section 19. — (1) Tlie accounts of tlie Official Trustee 
sliall bo audited at b'ast once auuually iind at any other time if 
the Goverumout so direct by the pri^scribed person and in the 
proscribed manner. 

(2) The auditor shall examine such accounts, and shall 
forward to Government a sratement thereof in the prescribed form, 
togetlier witli a report thereon and a certificate signed by him 
showing — 

(c) wliethor the accounts contain a full and true 
account of (»verything which ought to bo contained therein, and 
{h) whollicr the books, which by any rules made under 
this Act are directed to bo kept by the Official Trustee, have 
been duly and regularly keiit, and 

(c) whetluT the trust funds and securities have been 
duly kept and invested and deposited in the manner prescribed 
by this Act or any rules made thereunder ; or (as the case may 
be) that such accounts are deficient., or that the OJficial Trustee 
has failed to com])ly with this Act or the rules made thorounder 
in such respects as may bo specified in such certificate. 

Section 20. — (1) Every auditor shall have the powers |of a 
Civil Court under the Code of Civil Procedure, 1908, 

{a) to summon any person whose presence he may 
think nocc'ssaiy f.o attend him from time to time, and 

(5) to examine any pm-son, on oath to be by him 
administered, and 

(r) to issue a commission for the examination on inter- 
rogatories or otherwise of any person, and 

{(t) to summon any person to produce any document or 
thing, thii production of which appears to be necessary for the 
purposes of such audit or oxaraination. 

3 
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(2) Any person wlio, when summoned, refuses, or without 
reasonable cause neglects to attend or to produce any document 
or thing or attends and refuses to be sworn, or to be examined 
shall be deemed to have committed an otFouce within the meaning 
of, and punishable under .seetion 188 of the Indian Penal Code, 
and the auditor shall report evei'y case of such refusal or neglect 
to Government. 


Rules teamed by Goyeunment. 

28. Under the provisions of section 30 of theOdicial Ti’usb'os 
Act, 1913 (Act 11 of 1913), and in supersession of all previous 
notifications on the subject, the (loveinor in Council is pleased 
to make the following rules for carrying into elfect tlu' objects of 
the Act and for regulating the jn'oceedings of the OflScial Trustee 
of Madras in the discharge of his duties. 

Buie I . — The Official Trustee shall charge by way of remune- 
ration in respect of all trust properties ti'ansfen'ed to or vested in 
him under this Act a commission, tin* minimum rate of which 
shall be as follows, that is to say, — 

On all capital monies, and on the capital value of all other 
properties and securities of any kind whatsoever constituting the 
corpus of the trust received by him, a commission of two per 
centum. On all sums received by him by w.iy of interest or divi- 
dends in respect of monies invested, a commission of one /ler 
centum. On all rents collected by him a commission of two and 
a half per centum. 

Pro\ided that, as to trusts accepted by the Official Trustee 
prior to the 1 st of April 1914, the rate or rates of commission 
chargeablo by him shall be t.he same as the rate or rates chargcid 
prior to the said date in respect of each trust estate. 

Rule II. — (1) All fees and commission leviable under these' 
rules except those chargeable to trusts under the charge of the 
Official Trustee shall -be payable to him in advance by the person 
liable to pay the same. 

(2) All fees and coniraission collected by the Official Trustee 
under the provisions of these rules shall be paid by him on or 
before the 20th of the month following that in which tht-y are 
realized, into the Bank of Madras, to the ci-edit of the Govern- 
ment of India. Provided that the Official Ti'ustoc ma,y inaho 
refunds of fees and commission overcharged fj'om 1h(' fees and 
commission collected by him under the jirovisions of these rules. 

Buie III . — The Official Trustee shall keep the followimr 
registers, books of account, etc. : — 

(1) A register of trusts (Form No. 1) in which .shall la* 
entered : 



OHAP. IV.J ACCOUNTS OP TUB OFFICIAL TRUSTEE, MADRAS. 85 

(a) a summary of all trusts vested in the Official Trustee 
on th(' 1st April 1914 and of all trusts wbicli shall become vested 
in him thereafter, numbered 'with consecutive numbers ; 

(b) the date of each order of court or deed of trust 
appointing the Official Trustee; 

(c) a statement of the securities from time to time received 
and the disposal thereof ; 

(il) tho names of tlie persons entitled bo the income and 
ca])ital of each estate ; 

(f) tho rate of commission chargeable to each estate. 

(2) A cash l)ook showing in S(>i')arato columns every receipt 
and payment through tin' offim and ovoiy receipt and payment 
through tho Hank of Madras, the dates of rec< apt and payment 
iuid tho voucher iiiiinbevs for each payment as "well as the parti- 
cular amount of all securities and cash to be balanced daily. 
(Form iN(j. 2. ' 

(o) A ledg('r which shall contain a separate account with 
each t.rust estate. The dah'S of n'ceipts and ])aynients, the 
amount of (lov('rumeut and othor securities, and of the cash trans- 
actions shall appear in separatee columns, and each uccouui in the 
lodger shall be balanced twice every year, \i/., on the -‘lOth of 
Juno and 3Lst of December. (Form No. 

(41 \ register of all Goveimracnt securities, bank shares 
and other securities deposited in t.lu' Ba.nk of Madras showing the 
realization of inteivst and dividends half-yearly. (Foi'in No. 4.) 

(5) A ri'th. book in which shall bt; entered cacli house under 
the nmiiagoinent of the Official 'Pnistoe, tho Jiame of the trust 
estate to which it belongs, the name of tho teuatit, the arrears of 
rent if any due, the a, mount due for the current month, tlie date 
of roalization Uiiid tho amount realized. (Form No. 5.) 

(0) A receipt book containing skeleton forms of recei))ts 
with C()initei'l‘oils numbored consocutivoly in print. Those forms 
shall boused for all roooi[)ts giv('ii for cash aud Oovornment and 
othor securities. (Form No. 6.) 

(7) A commission book showing the receipts on account of 
commission aiul foes payab](* to tho Official Trustee and payment 
thereout. (Form No. 7.) 

(8) A postal despatch book for letters sent through post. 
(Form No. 8.) 

(9) A lottei- delivery book for letters delivered by messenger. 
(Form No. 9.) 

(10) A register of lottei’s received. (Form No. 10.) 

[The forms will be found in AppomliK C.] 

Bub IV. — (1) The OflScial Trustee shall twice in every year, 
that is to say, on or before the first day of April and the first day 
of October, deliver to the Government a true schedule (Form 
3-a 
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No. 11) showing the gross amount of all sums of money and all 
bonds or other securities I’eeeived or paid or d(divpi’ed by him on 
account of each trust of which be is the trustee, and the balances 
during the half-year ending on the thirtieth day of June and 
thirty-first day of December next before the day of delivering such 
schedule and a true schedule (Form No. 12) of all tiaists which 
shall have come to an end or of which tho Official Trustee sh<all 
have ceased to be the trustee and the ])roperty subject to which 
shall have been paid or made over to the persons entitled to the 
same or to now trustees during the same period specifying the 
nature and amount or value of such property and the persons to 
whom the same has been paid or made over. 

(2) The Official Trustee shall be entitled to the payment of 
a fee of Rs. 180 for the prepai'ation of tho half-yearly schedules 
under the last preceding imlo. 

Rule F. — (1) Tho accounts and schedules of tho Official Trus- 
tee shall be audited every half-year and the Accountant-General 
shall from time to time appoint an auditor or auditors to examine 
the accounts of the Official Trustee. 

(2) The auditor or auditors shall submit to Government 
together with the audit report a statement of the accounts in the 
forms specified below ; — 

(i) Abstract of cash and Government or other securities 
received and paid during the half-year. (Statement A.) 

(ii) Official Trustee’s balance for the half-year. (State- 
ment B.) 

(iii) Abstract of the Official Trustee’s commission account 
for the half-year. (Statement C.) 

(iv) Statement of cash balances of Rs. 100 and upwards 
on the last day of the half-year with reasons for non-investment. 
(Statement D.) 

(3) The Accountant-General shall bo entitled to a foe of 
Rs. 150 for every half-yearly audit. 

(4) The costs and expenses of preparing the said schodules 
and accounts, and of every such audit and examination as aforesaid, 
shall be defrayed by all tho trust estates to which such schedules 
or accounts shall relate. Tliose costs and expemsos, and tho por- 
tion thereof to be contributed by each of the said trust ostatos 
shall be determined in proportion to tho income deriv(»(l from 
each trust estate during the half-year in qiifstion, l)y tho auditor 
or auditors, and shall be paid ouLof tlio said estates accordingly by 
the Official Trustee. Trusts whose income falls below Rs. lUO will 
however be exempted frombi'aring any portion of tho abovt' cliargi's. 

Rule, VI. — (1) No person shall be entitled to inspect tho 
books or accounts of the Official Trustee or tho books, accounts 
or other documents belonging or relating to trusts vested in 



3? 


OFTAP. IV.j ACCOUNTS OP THE OFFICIAL TRUSTEE, MADRAS. 

the Official Trustee without first satisfying the Official Trustee 

that lie is a beneficiary under the trust, the relative books, Government. 

accounts or other documents of which lie desires to inspect. 

(2) Mvery beneficiary desiring such inspection shall, at least 
one clear day before the day on wliich he desires inspection, apply 
in writing to the Official Trustee sotting forth the following 
particulars : — 

(a) His name and addi’uss. 

(/j) The name of the trust as to which inspection is desired. 

(r) The nature of his interest in such trust. 

(d) The day on which ho desires inspection. 

He shall also deposit with the a])plication a minimmn fee of 
Re. ! whnih shall bo refunded to the applicant in case inspection 
is not granted. 

(3) The Official Trustee shall, after being satisfied as to the 
interest of the applicant in the trust or matter in question, and also 
as to his hitiKi. fillet appoint an hour on the day named in the 
application Cor inspection by the :ip])li(;ant luuloi’ such supervision 
as he thinks fit,. If Cor any suHieiont, reason inspection cannot 
bo granted on 1,lio day named by l, lie applicant , the Official Trustee 
shall appoint some other hour and day convenient to the applicant. 

(4) A foe calculated at Liio ra,loof lie. 1 foi’ every half hour 
or fj'action thereof shall he paid by the apfdicaut in i-espect of 
every such inspection as afoiwaid. 

(J)) No person shall be ontililed to obtain copies of, or 
oxtract.s from, tlio accounts of the Official fih'iis1,oo or the books, 
aocounliS or otlu'r documonts belonging or ndating to trusts vested 
ill the Ollicial Trustee oi’ copies of or extracts from the I'eports 
and certificates of the auditor unless he is a person who would be 
entitled to inspection undor the preceding clauses of this rule. 

(()) A foe calculal/iid at the rate of As. 4 per folio of 72 words 
shall 1)(' levied in respect of ('very co|>y or extract granted ; and if 
any such copy or extract is required to bo coj-tifiod by the Official 
Trustee as a “ True Copy,” an additional fee of Re. i shall be 
levied. 

Rnl<‘ VIL — (1) Whenever, owing to doubts oi- dis])iites as to 
the person or poi-sons boiu'ficially entitled or for any other cause 
there shall remain in the hands of the Official Trustee a cash bal- 
ance of Rs. 100 belonging to any trust ost atf', he shall without delay, 
in the absence of any dii-octions in this respect in the deed or 
other declaration of trust, invest the same in (lovornmont securities 
or in any of the securities iii which trustees are authorised to invest 
by the provisions of the Indian Trusts Act, ]h82 (11 of 1882), or 
any amendment thereof, save and exci'pt tliat no invostraont on 
mortgage of immoveable property shall bo made by the Official 
Trustee without the previous sanction of the High Court. 
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(2) The Official Tnistee shall procure that all Govemmeut 
and other securities 'which may he issued, delivered, or transferi'ed 
to him on account of any trust estate, whether by endoi’semont or 
otherwise, shall be issued, delivered or transferred in his name 
of office. 

(3) The Official Trustee shall not at any time retain in his 
.‘keeping a larger sum in cash thai' Es. 800. All sums received by 
him shall from time to time he lodged in the Bank of Madi-as to the 
credit of a separate and distinct account to bo ke])t. by him as 
Official Trustee with the said bank, and shall be dj'aavn against 
when necessary in his name of office. 

(4) All Government securities and bank, railway or other 
shares coming into the Official Trustee’s charge shall forthwith 
be lodged by him in his name of office as Official Trustet^ in the 
Bank of Madras and be kejtt there for safe custody, except when 
it may be necessary for the Oflicial Trustee to retain such 
securities or shares for a temporary purpose. 

Rule VIIL — (1) Remittances to the India Office, London, of 
sums of money payable or belonging to persons resident in 
Europe or in other cases when such remittitnees are rotptirt^d, 
shall be made by purchasing bills of exchange [layabh' in London 
on demand drawn by some one of such banks as the Governor in 
Council shall from time to time approve. Every approval of a 
bank or banks for the purpose of this rule shall be given b\ an 
order in writing signed by the Chief 81ecreta.ry to the Govern- 
ment of Madras and shall continue in force until revoked by a. 
like order. 

(2) In other cases, remittances shall b(' made in ace.ordaiuic 
with the directions of the ]):iyco, and in the absouco of such 
directions by postal money order. 

Rule IX. — (1) All monies transferable to the credit, of the 
Government of India under section 23 of t he Act shall ho jiaid 
to its credit into the Bank of Madras by the Official I’nistei*. 

(2) Any person claiming payment of the sam(‘ luidor t.he 
provisions of section 24, clause (Ij of the Act, shall establish his 
claim to the satisfaction of Government. 

Rule X . — The Official Trustee may accept any trust intended 
for the safeguarding and investment of the iiroperty of a religious 
institution or of a commercial unclovtakiiig or foi’ th(> prot.ee.t.ion 
of the interests of the creditoi'S of such iust.itutiou or iindor- 
taking, provided that he shall not bo liabh' to see to the projior 
performance or carrying out of the objects of such religious 
institution or to see to tlie jiropor managoinont or carrying ou of 
the business of such commercial undortakiiig. 

Rule XL — Notification of the contejits of a will under section 
9 of‘ the Act shall be made by forwarding to the Official 
Trustee either the original will or the probate copy of tlio same. 
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Audit Peoceduke. 

29. Tlie entries in the cash book should be checked — 

((f) on the receipt side with counterfoil receipts, state- 
ments of interest ])aynioiits furnished by the Bank, 
and with Bank’s memoranda of Sciles and purchases 
of Goveriiment securities; 

(h) on the charge side with payee.'<’ j'eoeipts, counterfoils 
of chefpios, aud Bank’s memoranda of sales and 
])urchases of Government secui’ities. 

The remittances to, and vathdrawals from, the Bank should 
bo checked with the Biink ehalans and count orfoils of cheques and 
also Avith the Bank Pass book. 

Th(' balances in cash iuul in Goveuanueut aud other securities 
sliOAvn in the Bank’s monthly cert.ilicates should bo agreed with the 
balances in thi' cash book which shoul'l, jit the end of each month, 
be signed by the Oflicial Trusti'e and be cortilied by him as 
regards the agroememt bc»twu'ou the Gash book and tlie Bank’s 
Pass book. 

Tlie register of Government securitii's sliould bo examined to 
see that it contains a complete record of all the purcluisos aud 
sales of Governmonl. si'curities oCfeetod. 

The ileivt book should be oxamined to see that it contains a 
complete list of all the routnble properthwi under tiho management 
of the Official Trust, eo and that, the vents diUf on them have been 
realised. 

Th(! rates of commission in resjioct' of tlie sevimal estatos shown 
in tho ( ’-ominiasion liook should be scrutinised aud the calculations 
of tho amonuts of commissioii should b(‘ chockml whenever they 
exeeed Its. 5. Tins amounts on which commission is calculated 
should, in coi'taiu ca,sos, bi- cliocki'd witli t he amounts shown in the 
accounts of tho estates concerned in tho liodgov. 

Gmierally in the case of all ostah'S, and ])articularlY in tho case 
of those closed during tho year, the. Trust register should be 
referred to, to see if tin* conditions of tho 'I’rust luive boon properly 
complied with. The Trust i-ogister itself should bo examined with 
reference t.o the Trust, deeds. 

The entries in the Cash book should be complo(,ely traced into 
tho iicdgor. 

The. additioniug in the Cash liook and in tlio Lodger should bo 
completoly chocked. 

Annie PEroiiT. 

30. 'riio half-yearly schedules ])roparo(l by tho Official Trustee 
should be chocked witli the Lodger a.nd tlu-‘ audit report sub- 
mitted to Govorament with the statomeiits proscribed in tho rules 
framed by Government aud tin' curtilicatcs proscribed in section 
19 of the Official Trustees Act. 


Audit 

Proooduro, 



ClIAPTEK T. 


ACCOUNTS OF THE UNIVERSITY OF MADRAS. 


PARA. 

General remarks ■»« ... 31 

Constitution 32 

University Fee Fund . 35 

Endowment funds . ... 39 

Grants for inspection of colleges 
and travelling allowances of 
Fellows, etc. ... ... 40 


, PARA. 

I Scale of remuneration ... . 41 

' Grants for vacation lectures 45 

Grants for Tamil Lexicon 46 

Imperial recurring grant 48 

Imperial non-rceurring grant 49 

j Audit procedure ... ^>0 

1 Audit report . •> 


Geneeal Remaeks. 

31. The accounts of the University wore orighuilly submitted 
direct to G-overnment. In their Order No. 605, Mis., dated the 
20tli September 1886, Educational Department, Government 
directed that they should be submitted through the Accountant- 
General. Under this order the annual statement received fi om 
the University office "was checked in the Accountant-Gonoral’s 
office and forwarded to Government. This, however, was only a 
general review but not a detailed examination of the accomits. 
Subsequently at the instance of the Government of India, a, 
detailed audit of the accounts on the spot was introduced and this 
is done by the Outside Audit Department. (G.Os. No. JiriT), Edu- 
cational, dated 17th May 1890; No. 160, Educational, dabal I6th 
March 1897 ; No. 275, Educational, dated 12tli May 1897 ; No. 308, 
Educational, dated 31st May 1897; and No. 178, Educational, 
dated 23rd March 1909.) 


Constitution. 

32. The Madras University was incorporated by Act XXVII 
of 1857, as amended by Act VIll of 1904, and consists of a Olia.n- 
cellor, a Vice-Chancellor, and such number of ox-officio and other 
Fellows as the Governor of Fort St. Gooi’ge in Council ap])oints; 
and the Chancellor, Vice-Chancellor and Fcillows, for the time' 
being, constitute the Senate of the University. 

33. Under the bye-laws framed under section 15 of the Indian 
Universities Act of 1904, the Executive Governmout of the 
University is vested in a Syndicate consisting of t<he Vice- 
Chancellor as Chairman, the Director of Public Instruction and 
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ten elected members and it is tbe duty of the Syndicate to appoint, 
and if necessary to remove the Examiners and all other officers of 
the University including the Registrar and the Assistant Registrar 
(subject to the confirmation of the Senate in the case of the last 
two officers), to keep the accounts of the University, and to 
corri'spond on the business of the University with the Government 
and all other authorities and persons. 

34. The following separate accounts are maintained ; — 

(1 ) University Fee Fund. 

(2) Endowment Funds, 

(3 1 Grants for Inspection of Colleges and travelling 
allowances of Fellows and Members of the Board of Studios. 

(4) Grants for Vaeation lectui'os. 

(5) Grants for Tamil Ije-vicoii. 

(6) Imperial recurring grants. 

(7) Imperial nen-rocurring grants. 

The funds relating to accounts (2 i to (7) are kept in private 
accounts in the Bank of Madras. 


Unimcrsity Fhb Fund. 

35. The receipts consist of — 

(ud Fees paid by tin' candidates for the sc.voral examinations. 
(5) Coni]»ensation for i.h(> accoptanc.(! of the Secondary 
School-l(>aving C<u-tificato Schem**. 

(r) Fi'os levied for issue of cortifioaU's. 

(<l) Hate-procoods of ITnivorsity publications. 

(c) Fees for ri'gistration of graduates. 

(f) ('onvocation liiu' under bye-law (>7. 

('/) C'opy iip])lication Coc's. 

(//.) F(!Os for degree in. aljne7blifi. 

(i) Recoveries on account of mathematical instruments 
supplied. 

(;/) Foes for change of name. 

(Zb Otlum miscellaneous receipts. 

'Pho charges of the University Foe Fund consist of — 

{a) I'lio pay of tho Registrar and his establishment. 

(h) Ihimuueration to Examiners. 

(c.) Other direct ox])onses couucctod with examinations. 

{(1) Oontingont charges, such as remunoratiou to University 
Eecturers, Uuivu'rsity Studentships, Stationery, Printing, Sei'vice 
stamps, Gooly hire. Municipal taxes, etc. 

3t). Under G.O. No. 31<3, Educational, dated the 6th June 
1904, tho Permanent Advance with the Registrar, Madras 


Constitutioia. 



Univeraity 
Fee Fond. 


42 OU'J'SIDE AUDIT BEANOH MANUAL. [OUAP. V. 

TJniversitj, has been raised to Es. 5,000, subject to the following 
conditions ; — 

((/) 'I’he advance should be kept in the Bank of Madras. 

(t) The permanent advance is to be used solely for con- 
tingent expendifare, all other expenditure being disbursed in 
accordance with existing arrangoments. 

(c) The recoupment of the permanent advance should take 
place at least once a month so that on the last day of cacli month 
the full amount of the permanent advance may be in hand. 

37. Of the charges, the following are paid either at the 
Accountant-Generars office or at District treasuries on bills 
signed or countersigned by the Registrai-. 

( 1 ) Salary bill of the Registrar 

(2) Establishment bills of Eegisti‘a)“. 

(3 ) Remuneration to Examiners and Superintendents. 

(4) Refunds of fees. 

All such payments are audited in the Accountant-Gcnerars 
office, so that the Outside Audit section is concerned only with 
those made by the Registrar himself. 

38. The following are the rides for the payment of travelling 
allowances to examiners, etc. ; — 

With a view to secure the attondauce of as many examiners 
as possible at meetings held for the purpose of considermj and diti- 
cusslug examination papertiy \\\Q (Syndicate has resolved to pay the 
travelling expenses to and from Madras, of examijiers resident in 
the Mofussil who come to Madras for the pm-puse. The Syndicate 
has also resolved that the travelling expenses of examiners 
whether permanently or temporarily resid(‘nt in the Mofussil, 
summoned to Madras to attend meetings of the Boards of 
Examiners fur the purpose of considering and passbig examina- 
tion results, be also paid. Each examiner or assistant is entitled 
to draw the first-clss.s railway fai'e each way, and a sum of Rs. b 
for each drnj {not erc eding two), an additional allowance of Rs. 4 
for each 100 inilos or part of lOO miles in excess of the first lOO 
miles of each separate journey. Bills for travelling expenses 
should be forwarded through the Chairmen or Chief Examiners. 

Travelling allowance will not bo granted to examiners for 
attending meetings held for the purpose of dixtrihuling v'ork or 
for selecting the names of Assistan t Emminers for recommendation 
to the Syndicate. 

Glaims of travelling expenses of examiners for Oriental Titles 
visiting Madras or other centre to attend meetings for the con- 
sidsration of cjnestlon papers onlj. — Each examiner for Oriental 
Titles is ontith.-d to draw the second-class railway fare each way. 
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snd a sum of its. 4 for each day {no! vivceedinij tioo), aa addifiional Universiiy 
allow aitof! of 2 i'oi‘ oaoli JOU uiil«s or ])art' of loO miles in oxeess 
of tlio Hrst 1 i)0 mill's of each sei>ai'al 0 jouruoy. Bills for travelling 
f.'xi)oiis('s sliouhl be forwardi'd through the Chairraeuof Examiners. 

I'ravelling allowauoe will 3iol. be granted to examiners for 
attending meetings hold for the [jurpose of tlislrihit/inj work or 
for considering and passing oxainiiiation results. 

Endowmrm' b'tiNDS. 

31). 'Plr University has a uumber itf endowment funds placed 
in il<s hands by donors lor \.i,i'loi(s purpose's connected with the 
encouragonu'nt of ('diioation. The ineome of those funds consists 
of l.he iidvrost. on the securities hold on their sevm’al accounts, 
and the cdiargo.s re[)i-es('nt the amount.s paid for studentships, 
scholarships, medals and pi-izes, and the expenses necessary tor 
the realization of iuterost. 

(jUants for JNSi'iiirriON or Ooi.i.iuins and 'Irwioi.uri! allowanojss 

OF hHM, 0 \VS, K'J'e. 

40. The incoiuo of tlie fund c.onsisrs of coidributiou irom 
(h)verument and the cliarges i-epresiint tlie reinnneratiou paid for 
inspection of colleges and travelling allowaDCos of follows and 
Members of Boards of Studios. 

SeAi.F or llKMliNKIiATION. 

41. hor any inspection involving a journey — 

KSi. 

l''of tiu) firtii day’s iihsi'uce on insiioction . ... 150 

For eac.li simceoding day altor fclio lirst ... ... 50 

For inS])(ictioiis not. involving journoys. — 

For eiudi day of inspootion ... . . 50 

NftTK L.-- (Jiil<5ul.it.io7i t)i‘ a day’s a shoiild bo from moi’niuLT to inorriinf^ (ji* 

from fvoiiin).; I.o accnfflinp; to tlu‘ tinu' of <lt'|tartiiro from tlio staviiii^ place;. 

2. — lo tlto case of ( lovornmoiit SoivantH tlio (.'(‘rtiliojihc* t>r pci mission mentioned in 
Art.icio 71 {(>) ol hlic Sm vic<; U^jcubdiioiiH and tho ordoi' of tlm Hariotaoiuii^ authority foi’ 
t.lu) a(‘,c(*pt:i,*n!C of the amount umlm* Aiiicln 7'! (c) shoiiltl bo attached to tho bill. 

Tlio cxp(‘iisos of Follows, ami o£ Mombc'rs o£ Fnciiltios or oF 
Syn(li(*dit(; tniA’olliiLi^ to a,ttoii(i in<M3tin{ys of the Seiuito, Faculties, 
and Byiidicato, rospociivoly, shall he paid at the lollovniig 
I'uios : — 

For all journoys ])orforiii(‘d hy nul — one lirst-class fare oiicli way for 
a Follow or a Mi'inhcr of a Faculty or Syndicato and an additional 
allowance of Us. *(♦ For oaoli 100 miles or ])at't of 100 miles in 
cxcoHS of the lirst 100 miles of journoy. 
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For all journeys performed by road, canal or steamer— -8 annas per 
mile. 

For eacli day actually spent at ttio destination on University business 
and for each day on which d(‘tention in Madras is necessary in the 
interests of the University — Es. 6. 

Tke expenses of Members of Boards of Studies travelling 
to attend meetings of the Boards of Studies shall be paid at the 
following rates : — 

For all journeys perfoi'med by rail — one first-class fare each way, and 
an additional allowance of Es. 4 tor each 100 miles or part of 100 
miles in excess of the first 100 miles of journey. 

For all journeys performed by road, canal or steamer — 8 annas per 
mile. 

For each day at the destination actually spent on University 
business — Es. 6. 

42. The Government of India have ruled that the following 
principles should be followed in regard to the remuneration of 
persons selected by the Syndicate for the inspection of colleges : — 

(1) No person within the scope of whose ordinary official 
duties the inspection of colleges clearly fells should receive special 
payment for undertaking inspections on behalf of the Syndicate, 
but on the other hand any person, official or non-official, of whom 
this cannot be said, should be remunerated for inspection duty. 

(2) As regards the I’einuneration to be given, non-officials 
should be treated on an equality with officials engaged on similar 
duties. The principle involved is that local bodies dealing with 
public money — a term winch plainly includes Univ(‘rsity Funds — 
should not give more favourable terms to their owv. employees, 
whether permanent or temporary, than would be admissible to the 
corresponding class of Government servants. 

(3) The travelling allowance of all persons employed by the 
University to inspect colleges shall bo goveimed by the principles 
laid down in the Civil Service Regulations. For tlie piirpose of 
these Regulations, such persons when employed on this duty, 
shall be regarded as officers of the first class irrespective of the 
rate of their pay. The daily rate of halting allowance may be 
fixed by the University at any rate not exceeding Bs. 7-8-0 per 
diem. In the case of Government officials the rate should also 
not exceed that admissible to them with reference to their 
appointment in the service of Goveimment. When officers of 
Government are appointed to conduct inspections on behalf of the 
University, the conditions of article 74-A of the Civil Service 
Regulations must be applied. But if these conditions admit of 
the grant of a fee, there will be no objection to the fee being 
retained by the officers concerned instead of being credited to 
Government and to its amount being determined by the University 
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authorities subiect to a maximutu of Rs. 500 for each officer. 

The grant of an honorarium in excess of tliis amount to an officer tion. 
who continues to draw his ordinary official salary will rarely be 
justifiable, and, if it is proposed to give a larger fee than Rs. 500, 
the pi’evious sanction of the Government oF India should be 
obtained. [G.I. letter Nos. 800 — 864, dated 14th November 
1906, and M.G. Order No. 802, Educational, dated 8th December 
1906.] 

43. The rates of travelling and halting allowances admis- 
sible to Eellows and Members of Faculties and Board of Studies 
and the form oF declaration to be signed by lecturers appointed 
by the University in connection with vacation lectures are 
contained in G.O. No. 594, Educational, dated Ist November 
1909. 

44. Under G.O. No. 408, Educational, dated 12th June 1906, 
travelling allowance can be granted to Fellows and Members^ of 
Faculties, Boards of Studies or of the Syndicate attending 
meetings other than the convocation or other than met'ting.s held 
solely to recommend a fellow for nominatioji by ITis Excellency 
the Governor to the Legislative Council. 

Gkants POE Vacation Luotuuks. 

46, The receipts of the Fund consist of interest on the amount 
of Government contribution invested in securities and contribution 
of Government, iF any. 

The objc^ct of the grant is to institute a course of lectures to 
teachers to be given during vacations, in several subjects in 
special relation to the way in which they should be taught in 
schools. 

(G G. No. 6'i2, Kdl., daictl IsL Soptomboi* 1908) 

(G O. No. 579, FidL, 22iid October 1909). 


Grants por 'rAMii, Lh icon. 

46. The work of controlling ami supervising the jiroparation 
and publication of a, Standard Tamil lexicon has been entrusted 
to the University of Madras — G.O. No. 991, Educational, dated 
11th November 1912. 

The receipts consist of contribution sanctionod by Govorn- 
raont and the charges roju'esent, amounts paid on account of 
establishment travcdling allowance, and purchase of books, and 
printing oF tho Tamil lexicon. A poriuanent advauco of Ks. 50 
is allowed to the Chairman of tho Lexicon Committee. 

47. The expenses of members of tho coniinittee travelling to 
attend meetings will be paid at the following rates : — 



Orants for 
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For all journeys performed by rail-one first-class fare each, 
wa}’, and an additional allowance of Rs. 4 for each 100 
miles or part of 100 miles in excess of the first 100 miles 
of journey. 

For all journeys performed by road, canal or steamer, 
8 annas per mile. 

For each day at the destination actually spent on University 
business, Rs. 6. 

The expenses of Pandits wdicnever necessary Avill bo paid at 
tbe following rates : — 

For all jouimeys peiTormed by rail — second-class railway 
fare. 

For all journeys performed by road, canal, etc. — As. t [mm- 
mile. 

For all journe}’^?, performed by rail of over 100 miles — an 
additional allowance of Rs. 2 for each !00 miles or part of 
100 miles in excess of that number. 

For each day actually spent on University business at the 
destination, Rs 4. 

Impkria 1, Reclthbino Grant. 

48. The receipts consi.'^t of the grant of Rs. 65,000 paid by 
Government every year and (.f interest realised if any. Tint 
expenditure represents the amounts paid foi- the following : -■ 

(1) cost of establishment of the University and Oriental 
Libraries and printing and publication of raaiuiscri[»ls. 

(2) Lectures of advanced cha racier. 

(3) University professorship in Indian Ilistoxy and Arohino- 

logy. 

(4) Development of study of languages of Southern India. 

(G.O. No. 5G5, IMucatioiinl, claiod 14t]i Juno 1013.) 


Impruiaij Non-reouruino Grant. 

49. The I’eceipts consist of grants sanctioned by Government 
from time to time, and interest tealisod if any, Tho paymtmts 
represent charges incurred on account of the following : — 

(1) Erection of the library building. 

(2) Institution of a temporary professorship in Indian 
economies. 

(3) Purchase of books, etc., for libraries. 

(G.O. ISTo, 59, Edncational, dated ii4th January 1913.) 

(G.O. No. 4-!^5, Edncatiotial, dated Id-lli May 1013.) 

(G.O. No. 096, EdRcatioual, dated ICfch Juno lli]4) 
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Audit Puookdukb. 

Pvooeoare. 

oO. The receipts and payments of the University ari' recorded 
in the following books : — 

(1) An account book or daily record of all transactions, 

of the foe fund as they occur, classified under 
appropriate heads. 

(2) A contingent book. 

(3) A cash book for each of the other funds. 

The audit should be conducted in the following manner. 

Eeeei'pln . — The accounts should be checked — 

(1) with the registei’ of candidates for each examination 

and the subsidiary books maintained for the several 
other kind of receipts, and 

(2) with other documents whei’ever necessary. 

Tayvienls . — The auditor should see that every vouchor in 
sup])ort of paynu'nt is a complete and legal discha,rgo for th(' 
payment, and covers an item of expenditure which lias been 
sanctioned either specially or generally by the Byiidieato. In 
respect, however, of remuneration to hlxaminers, the bills for which 
are finally dealt with in the Accountant-denerars office, it should 
be seen by the Outside Auditor that the r(;muxuu'atiou has been 
correctly calculated for each exaniiiiation according to the 
prescribed scale. This examination need not be done exhaustively 
but only in a few cases of heavy payments a.s a, test-audit. 

It is also neoessary for tlio audiior to examine tlu' payments 
made oat of grants given by Oovernmoni, that the payments have 
been made for the purpose's for which they were sauctionod by 
Government. This is an important chock and should not be 
overlooked. 

The balances insi'cnritios and cash of the sevi'ral funds should 
be carefully veritied, those relating to tho fee fund with the 
balances reported by tho Accouiita,nt-(ltu('ral, and those of tho 
other funds with tho acknowledgments of the Ihuik of Madras. 

Audit Repokt. 

51. Tho audit report should bo sent l.o Government in tho 
Educational Department. 
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Preamble. 


52. In Gr.O. No. 633, Educational, dated Sth November 1910, 
the Accountant- Greneral was requested to arrange for an ajiniial 
audit of the Madras University Library accounts. 

Accounts. 

53. The Library accounts are maintained in the following 
manner : — 

The funds of the Library are deposited with the Bank of 
Madras under two accounts, viz., (i) the Library Capital Account 
and (ii) the Library Revenue Account. 

The Library Capital Account comprises the sums realised 
from time to time by the sale, with the previous sanction of the 
Syndicate, of the G-overmncnt securities (in which arc invested 
the Griffith legacy and the grant of Rs. 1,00,000 made by Coveni- 
ment in G.O. INo. 670, Educational, dated 31st August 1907), 
together with all accumulations of interest. From this fund the 
following expenditure is met : — 

(i) Temporary establishment charges, binding charges, 

etc., and 

(ii) cost of books and periodicals paid in excess of the allot- 

ments granted to the various Iwards of studies. (By 
adjustment at the end of the year from the Rcvemio 
Account.) 

The Library Revenue Account comprises the annual cnnti'i- 
bution of Rs. 6,550 from the University fee fund under G.O. No. 
361, Educational, dated 26th May 1905, and G.O. No. 633, Edu- 
cational, dated Sth November 1910, less Rs. 1,000 to be reserv('d 
for establishment charges by the Accountant-General also all 
balances accruing under this account from year to year includ- 
ing the unexpended balance from the aforesaid yearly sum of 
Rs. 1,000 in the hands of the Accountant-General. 

From this fund the following expendituro is met : — 

(i) Purchase of books and periodicals, and 

(ii) Miscellaneous petty charges. 



OHiP. VI.] ACCOUNTS OP THE MADRAS UNIVERSITY LIBRARY. 49 

EstablisLment pay bills are audited and paid by tbe Account- 
ant-General against tbe allotment of Rs. 1,000 rePorved to above. 
Any balance left unspent out of this allotment at the end of the 
year is drawn by the Registrar from the Accountant-General and 
remitted to the Bank to the credit of the Revenue Account. 

The Library Capital account should be drawn upon only by 
cheques signed by the Registrar of the University and the 
Convener of the Library Committee. In the case of the Revenue 
account, however, the cheques need be signed only by the 
Registrar. 

The liegistrar should provide the ChaRman of the Library 
Committee with a permanent advance oP Rs. 60 for petty cash 
payments to be made directly by him. All other claims should 
be paid by the Registrar on receipt by him of vouchors duly 
cei’tified by the Chairman of the Librai'y Cc^mmittce or other 
authorised member of tlie Committee, on each of which the 
account to which tho amount should bo charged should be indi- 
cated. After cheques are issued, all tho paid vouchers should be 
cancelled by the Registrar and returned to tho Libanry olhce. 

Under G.O. No. 2S8, Educational, dated IGth klay 1911, two 
cash books are maintained by tho Registrar to show tho trans- 
actions with tho Bank in oach of tlic two accounts. Another book 
is also maintained to show the expenditure under establishment 
charges against tho allotment of Rs. 1,000 referred to above in 
order that tho unspout balance at the cud of oach yoai‘ may be 
transferred to the Revenue account. A Register of Government 
Securities is also kept. In tho Tubrary office, a register showing 
tho expenditure on account of the library is maintained as also 
one to show tho expenditure incurred, from tho Imprest of 
Rs. 50. 


Audit, 

64. The corrcctnoss of the accounts maintained in the 
University and tho Libi'ary offices should be examined and tho 
balances worked out in the cash books verified with the balances 
shown in tho Bank Pass books and safe custody rocoipts of 
Government Securities- 

Tho payment vouchers should be carefully examined and books 
and periodicals purchased should also bo ti’aced into the Stock 
registers maintained. 


Audit Report. 

56. The audit report should be forwarded to Government in 
the Educational department with the usual statements. 

4 


Accounts. 
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Audit. 

66. Tlie audit was undertaken with reference to G.O. No. 74, 
Educational, dated i2th February 1907. 


Audit 

Accounts maintained 
Audit procedure ... 


Accounts maintained. 

57. (1) A cash book. 

(2) A subscription register. 

(3) A fees register. 

(4) Grant-in-aid bill book. 

(5) A register of securities. 

(6) A Provident fund register. 

(7) Do. ledger. 

Audit Peooedujbb, 

58. For all receipts on account of the college counterfoil receipts 
are maintained, except for Government grants for which a sepa- 
rate register of grants sanctioned is kept and for all payments, 
vouchers are obtained and filed. I'he receipts portion of the cash 
book should be checked with the counterfoil i-eceipts and the 
grants register and the payments with the vouchers, these latter 
being also examined to see that all special items of expenditure 
have been sanctioned by the college committee. The closing 
balance should then be verified with that shown in the Madras 
Bank pass book or the Bank’s certificate. 

The subscription register should be examined to see that all the 
collections made have been credited in the cash book. The fees 
reo'isters should be examined and the collections shown therein 
agreed with those appearing in the cash book. It should also 
be seen that all exemptions from payment of fees have been 
sanctioned by the college committee. 

The register of securities should then be examined and all 
purchases or sales of securities compared with the entries in the 
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casli book. It skould also be seen tbat interest has been realized 
correctly and regularly and credited in the cash book. The 
existence of the securities should then be verified with the safe- 
custody receipts given by the bank. 

The permanent advances held by the several officers are also 
acknowledged by them annually. These acknowledgments should 
be examined. 

The Provident Pund accounts should then be taken up and 
examined with reference to the transactions shown in the 
general cash book and it should be seen that ihe total amount of 
Provident Fund subscription recovered from the salaries of the 
staff as also the equal amount contributed from the college fund 
have been regularly paid into tlie Post Office Savings Bank. The 
total balance according to the Provident Fund register should 
agree with the total of the balance of tho several ledger accounts 
and also with that shown in Savings Bank Pass Book. 

AnNUAIj Si'ATEIIENTR. 

59. The annual statements of income and expenditure prepared 
by the correspondent should bo cheeked and sent in advance of 
the audit report to the correspondent for transmission to the 
Educational authorities. 

Audit Kbpoet. 

60. The audit report is then forwarded i.o the coiTospondent 
together with the audited statement of i-ecoipts and disbursements. 
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Audit. 



61. Owing to the discoveiy in Jamniry 1890 of a deficiency of 
Rs. 8,800 in the assets of the Suitor’s Fund, and the previous 
detection of a defalcation of Es. E,600 in the amount of Witness’ 
Batta, the accounts of which were kept by a special clerk, the 
Local Government in its order No. 219, Judicial, dated the 1 Jth 
February 1890, directed the Accountant-General to depute an officer 
of his department to examine and report on the accounts. After 
the stibmission of that report and further correspondence in 
relation to the system of accounts and the audit to bo pursued 
thereafter, it was finally resolved in G.O. No. 1755, dated 
the 29th August 1893, that, for reasons assigned by the 
Accountant-General in his letter of the 26th July 1893, No. 2083, 
it would bo sufficient for the Outside Audit Department to make 
a test audit, that is to say, to check 10 per cent, of the entries in 
the Cash Book and 15 per cent, of the list of outstandings. 

Sm.vll Cause Coukt Rules. 

62. The following are the rules framed with the approval of 
Government (G.O. No. 1408, Judicial, dated 20th June 1914) : — 

1. The Presidency Court of Small Causes shall keep books 
of accouuts, registers, etc., in English, in tho forms and under tho 
designations hereinafter prescribed (vide appendix D) in bound 
volumes, machine ruled, and carefully paged throughout. 

2. Two general cash books shall be kept day after day 
under the immediate supervision of the Treasurer for all transactions 
connected with money paid into Court, ono for receipts in Form 
No. 1 and the other for disbursements in Form No. 2. 

3. An “ Account of expenditure on other Accounts ” shall 
be maintained in Form No. 3 containing extracts from the general 
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cash book and exhibiting in separate columns the following classes 
of transactions : — 

(1) Disbursements of moneys recovered under distress, 
provided for in chapter VIII of the Presidency Small Cause 
Courts Act, XV of 1882. 

(2) Disbursements of the unexpended balance of sums 
deposited with the Nazir for the feeding of cattle and for the 
watching of cattle and other attached property. 

(3) Disbursements of Commissioner’s fees, being sums 
deposited in Court or received from other Courts as remuneration 
for persons employed on local inspection or invf»stigation or 
in examination of accounts or witnesses, etc. 

(4) Disbursements of unexpended transmission process 
fees, being the balance of sums deposited in tAurt for service of 
processes in Native States and Drench Settlements. 

(5) Disbursements of unexpended commission fees, being 
the balance of sums received from other Courts for defraying the 
expenses incidental to commission to examine rvirncssevS. 

(6) Judicial Receipts, being all montys levied or paid to 
the credit of Government by remittance to the Collector of 
Madras or the Bank of Madras, as the case may bo, as (a) Stamp 
duty and penalty, (b) linos and forfeitures and (c) sale-proceeds 
of unclaimed property. 

(7) Refund of lapsed deposits, being refunds to persons 
entitled thereto by an order of a J udge of the Court of sums 
credited to Government as lapsed deposits. 

4. liegisirar’s acconni with the. Bank of Madras . — An account 
shall be kept under this head in Form No. 4 exhibiting all sums 
placed to ilie credit of lh(^ Registrar in the Bank under the 
orders of the Accountant-Genei’al out of moiieys standing to the 
credit of Government under the Load “ Civil Deposits, Fresideucy 
Court of Small Causos,” and all sums debited to the Registrar 
in respect of all diafts by cheques drawn by him on the Bank. 

5. An abstract cash book shall bo kept in two parts, one in 
Form No. 5 showing the daily totals of receipts and the other in 
Form No. 6 showing those of disbursements, of all descriptions 
received into and disbursed from the Court’s treasury. 

6. Registers of receipts for suits, or proceedings being true 
extracts from the General Cash Book, shall be kept and shall bo 
the following : — 

(1) Register in Form No. 7 of all moneys paid by siiitors 
under a decree or order or seized or recovered under any execution 
process of Court, except attached half-salaries referred to in the 
following clause; and of all sums paid by the Nazir into the 
Court’s treasury as sale-proceeds of atta ched property. 
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(2) Register in Form No. 7-A. of all moneys deposited or 
paid into Court in proceedings under tke Land Acquisition Act, I 
of 1894. 

(3) Register in Form No. 8 of half-salaries of judgment- 
debtors attached by order of Court under Order XXI, rule 35, of 
the Rules of the Small Cause Court, 1912. 

(4) Register in Form No. 9 of moneys recovered under 
distress provided for in chapter VIII of the Presidency Small 
Cause Courts Act, XV of 1882. 

(5) Register in Form No. 10 of unexpended diet moneys, ‘ 
being the balances remaining unexpended out of sums paid to the 
Superintendent of jails for the subsistence allowance of judgment- 
debtors and remitted by him after tJb.cir discharge from custody. 

',,6) Register in Form No. 11 of unexpended witness batta, 
being the unexpended balance of sums deposited with the Nazir 
as batta for witnesses residing in the town or in the mufassal. 

(7) Register in Form No. 12 of unexpended balance of 
sums deposited with the Nazir for the feeding of cattle and for 
the watching of cattle and other attached property. 

(8) Register in Form No. 13 of Commissioner’s fees, being 
sums deposited in Court or received from other Courts as 
remuneration for persons employed on local inspection or 
investigation, or in examination of accounts or of witnesses. 

(9J Register in Form No. 14 of unexpended transmission 
process fees, being the unexpended balance of sums deposited 
with the Nazir for service of processes in Native States and 
Fi’ench Settlements. 

(10 j Register in Form No. 15 of unexpended commission 
fees, being the unexpended balance of sums doposited with the 
Nazir for defraying the expenses incidental to commission to 
examine witnesses. 

7. A separate register shall be maintained showing receipts 
and payments under each of the following heads : — 

(а) ytamp duty and penalty in Form No. 16, and 

(б) Fines, forfeitures, sale-proceeds of unclaimed property 
and sundries in Form No. 17. 

8. The Nazir shall keep Account books and Registers under 
the following heads of all moneys received and disbursed by 
him ; — 

(1) in Form No. 18 for batta for witnesses deposited with 
the Nazir with applications for subpoenas. 

(2) in Forms Nos. 19 and 19(a) for batta received from 
other Courts for witnesses residing in the town of Madras. 
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(3) in Forms Nos. 20, 20(ft) and 21 and 21(ft) for moneys 
deposited with the Nazir remitted by other Courts for defraying ^ 
the expenses incidental to commissions issued to and by other 
Courts to examine witnesses. 

(4) in Forms Nos. 22 and 22-A for feeding and watching 
charges deposited with the Nazir on account of attached 
properties. 

(6) in Form No. 23 for the sale-proceeds of attached 
property to be remitted to the Court’s treasuiy by the Nazir. 

(6) in Forms Nos. 24 and 24-A for moneys deposited with 
the Nazir by suitors for the purpose of procuring or returning or 
forwarding records from or to other Courts. 

9. The Nazir shall also keep the following registers and 
books : — 

(1) In Form No. 25 of moveables (including live-stock) 
attached by Court. 

(2) in Form No. 26 of jewels received by him. 

(3) In Form No. 27 showing the attached property sold 
and the amount realized by their sale. 

10. An abstract cash book shall be kept in Form No. 28, 
showing the daily total of all moneys received and disbursed by 
the Nazir, and shall be totalled and closed at the end of each 
month and checked and signed by the Registrar. The total 
balance at credit shall be shown separately in the statement of 
Assets and Liabilities submitted to the Judges of the Court 
under Rule 14, 

11. The Court shall also keep the following accounts relating 
to the expenses of the Court, the Judges and the establishment, 
viz. : — 

(1) a Permanent Advance Account in Form No. 29, 

(2) a contingent Register in the forms supplied by the 
Accountant-G enei'al, 

(3) an Account Book of Service Postage Stamps in Form 
No. 30, and 

(4) a Salary Acquittance Roll of the establishment in Form 
No. 31. 

12. All entries, except those relating to decrees or orders, 
attached half-salaries, unexpended diet moneys and unexpended 
witness batta, made in tho General Cash Book of Disbursements 
(Form No. 2) shall be transferred daily to the several columns 
of the Account of Expenditure on other Accounts (Form No. 3) 
to which they respectively appertain; and the totals of the 
latter together with totals of the former so far as they relate to 
decree or order, attached half-salaries, unexpended diet moneys 
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o™nrt ixDexpeiicled wituess batta shall be entered daily under the 

onr rues. ^pp^-Qp^-iate heads in the Abstract Cash Book (Form No. 6) for 
verification by the checking officer. All entries which appear in 
the General Cash Book of Receipts (Form No. 1 ) shall be posted 
in detail daily in the respective Registers of Receipts (Forms 
Nos. 7 to 17) described in llules 6 and 7 to which they severally 
appertain, and the totals of the latter shall likewise bo entered 
daily under their appropriate heads iu the Abstract Cash Book 
(Form No. 6) for verification by the chocking officer. 

13. fi’he General Cash Books shall be totalled and closed at 
the end of each day. The Acoount with the Bank and the 
Abstract Cash Books shall be totalled and closed at cud of each 
month and checked and signed by the Registrar or by such other 
officer as the Chief Judge may appoint. The several Registers 
of Receipts of Deposits and Registers and books of accounts shall 
be closed on 31sb March and 30th September of each yoai*. 

14. The balance at debit or credit of each account resulting 
in the closure of the registers, etc., shall be extracted into a 
Statement of Assets and Liabilities iu Form No. 32. The sum- 
total of the debit balances representing the assets of the Court 
should equal the sum-total of credit balances representing the 
liabilities, and the Registrar shall, on or before the 20th May 
of each year, submit such statement to the Judges of the Court, 
certifying to them that the registers and accounts have been duly 
balanced, and reporting whether or not the balances corrospoud 
All items not brought into the Treasury accounts should also be 
shown distinctly and separately in the aforesaid statement ; and 
valuabio securities in deposit, such as Government Promissory 
notes, jewels, etc., if any, must bo shown separately with their 
estimated value as such in the said statomont under their respect- 
ive suits, but their value should not be included in the statement 
as cash. 

16. All moneys falling under the head “ Judicial Receipts,” 
except stamp duty and penalty, shall immediately, or as soon as 
may bo after receipt, be carried to the credit of Government and 
remitted to the Bank of Madras accompanied by a statement of 
particulars. Stamp duty and penalty shall as soon as may be 
after receipt be remitted to the Collector of Madras. 

16. On or before the Ist February of each year, the 
Registrar shall prepare a list : — 

(1) of all sums nob exceeding one rupee, being sums paid 
into or deposited in the Court under a decree or order, or seized 
or recovered under any process of Court, which have been 
unclaimed for one whole year ending with 31at December of the 
then last year, and 
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(2) of all excess balauces remaining unexpended out of 
sums deposited in Court for the purpose of securing the attend- 
ance of "wituesseSj for the feeding of attached live-stock, for watch- 
ing charges, for procuring and returning records from and to 
other Courts, balance of subsistence, moneys remitted by the 
Superintendent of Jails, etc., which have been unclaimed for 
one whole year ending with 3 1 st December of the then last year, 
and submit it to the Chief Judge for his orders. 

17. With the sanction of the Chief Judge, which may bo 
given without notice to the depositors or to the persons to whoso 
credit the sums may have been paid in or deposited, all sums 
included in the list prepared under the last preceding Rule IG 
shall bo treated as lapsed deposits, and thereupon carried to the 
credit of Government and remitted to the Bank of Madras. 

38. All sums other than those mentioned in Rule 16 paid into 
or deposited in the Court may be credited to Government with the 
sanction of the Chief Judge if they remained unclaimed for three 
full years, and if a notice has been issued in respect of them in the 
manner hereinafter prescribed. 

19. On or before the 1 st February of each year, tho Registrar 
shall prepare a statement of the sums which are liable to be 
credited to Government as lapsed deposits on the 1st January 
then last under the operation of Rule 18. 

20. The statement shall setforth the deposits arranged 
under tho heads denoting tho rospoctivo classes of deposits. If 
any sum includod in the statement is at tho time under attachment, 
or abides the decision of a Court in ponding proceedings, the 
circumstances shall bo noted against such sum. 

21. The Court shall pass ordei’s with respect to the sums 
entered in the said statement, and may direct that they, with 
such exceptions, if any, as the Court may deem proper, bo 
treated as lapsed deposits. 

22. On or before the 25th February of each year, the 
Registrar shall have a list prepared of all the sums which the 
Court has under Rule 21, directed to bo treated ns lapsed deposits 
and shall publish in next one issue of tho Fo'tl Si. Georye Gasetle 
such list with a notification that, unless the parties interested 
prefer their claims on or before the 31st MaJ’ch then next, such 
sums will become liable to be credited to Government. A oojiy 
of the aforesaid list and notification shall also bo posted on some 
conspicuous part of the Courthouse on or before tho said 25th 
February. 

23. All sums entered in tho aforesaid list, in respect of which 
no claims have been preferred on or before the Slst March, or 
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in respect of -wliicli anj claims preferred have been rlisallo-wed, 
may, under tlie order of the Court, be carried to the credit of 
Government, whereupon they shall, as soon as may be, bo 
remitted to the Bank of Madras. 

24. The Registrar shall send to the Accountant-General a 
copy of the lists of sums carried to tiie credit of Government 
under Rules 17 and 23. 

25. Sums credited to Government under the foregoing rules 
can only be refunded to the persons entitled thereto by an order 
of a Judge of the Court. 

26. Receipts shall be taken for all sums paid on account of 
office contingencies, and, with the exception of sub-vouchors for 
service postage stamps and telegram charges and for all sums 
above Rs. 10 (which, by article 88 of the Civil Account Code, 
Vol. I, are required to be submitted to the Accountant-General 
direct), shall be so defaced that they cannot be used again, and 
retained for a period of three years. Purchases under each petty 
head of expenditure (oil, wick, thread, etc.), shall be made at 
the beginning of each month, the vendor’s receipt being taken 
therefor at once. 

27. All purchase and expenditure of service postage labels 
shall be duly entered in the Account Book of Service Postage 
Stamps (Perm IN’o. 30) on the day on which they are made, to 
prevent discrepancies between the labels expended and the balance 
actually in hand. 

28. When the sums of money delivered into Court for sending 
for, and returning records from, and to, other Courts are not 
wholly expended on the purpose for which they arc paid, the 
unexpended whole or balance thereof, as the case may be, shall 
be refunded to the depositor on his application theref'oi'. 

20. (1) All sale-proceeds of attached property less charges for 
catalogues and for moving oho goods to tho place of auction, and 

(2) all unexpended balances of suras deposited with tho 
f^azir, for any of the purposes mentioned in Rule 8, Clauses (1), 
(2), (3), (4) and (6) shall be paid by him without delay in the 
Court’s treasury to the credit of the suits or proceedings in which 
the moneys were received by, or deposited with, liiin. 

30. All moneys paid into the Court’s treasury shall be remit- 
ted to the Bank of IMadras, to the credit of Government, under 
the head “ Civil Deposits, Presidency Court of Small Causes,” on 
the next day after the day on which they -were paid into the 
Court’s treasury, unless such next ilay shall be a Suuday or 
general holid^, in which case they shall be remitted on the day 
on, which the Court re-opens. ^ 
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31. The Registrar sliall submit, on the 10th of ench month, to 
the Judges a monthly statement of deposits and withdrawals in 
account Current with the Bank during the month preceding. 

32. All accounts and books kept by the Treasury and Account 
Departments of the Court and the Register of Contingent Charges 
shall be checked daily by the Registrar or by such other ofideer as 
the Chief Judge may in this behalf appoint. The accounts and 
books kept by the Nazir under Rules 8 and 9 as well as those kept 
in the office (other than those in the Account and Treasury 
Departments) shall be checked daily by the head clerk or such 
other officer as the Chief Judge may in this behalf appoint. 

33. A person desirous of paying money into Court shall first 
obtain from the computing accountant of the Court a chellau and 
receipt form, specifying the date on which they arc issued, the 
amount to be received, and the account to which the payment is to 
be ci’edited. 

There shall be a bound book in Form No. 33 called the 
Register of Chellans, each page of which shall consist of a 
counterfoil, a chellau, and a receipt-form, all bearing the same 
serial number. The computing accountant shall fill in the counter- 
foil, chellan and receipt-form before giving the two latter to the 
depositor. 

The depositor shall deliver the chellan and receipt-form to the 
shroff and pay the money to him. The shroff on receiving the 
money, shall enter on the chellan and receipt-form the date of 
payment and return tbo receipt-form duly signed by him and the 
Treasurer, to the depositor and shall initial the chellan and send 
it to the accountant who, after d uly entering the payment in the 
general cash book of Receipts, shall deliver the chellan to the 
computing accountant who shall affix it to the counterfoil in the 
Register of Chellans. 

Provided that where the deposit amounts to lls. 500 or 
upwards the receipt-forms shall be signed by the Registrar. 

The Register of Chellans may be retained for a period of 
three years, after which they may be destroyed unless otherwise 
ordered by the Chief J udge. 

34. Where a Court is closed on the last day of any period 
limited for payment, the payment may be made on the day on 
which the Court re-opens, 

35. Payment through the Court by judgment-debtor of sums 
decreed or ordered by the Court, whether by cash or by cheque 
on the Bank of Madras, shall be made to the judgment-creditor 
or his duly authorised agent. 
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36. Where money payable under a decree or order is brought 
into Court by or on behalf of a judgment-debtor, or by an officer 
of the Court who has executed process, and the decree-holder or 
his agent duly authorised in that behalf is ])resent to receive it, the 
money may there and then be paid to the decree-holder or his 
said agent, provided that the receipt and disbursement shall first 
be entered in the respective Registers of receipts of Deposits 
and general cash book, and the recipient’s signature be obtained 
in the column open for that purpose in the former. 

37. The disbursements mentioned in the preceding rule shall 
be made under the immediate superintendence either of the 
Registrar, or, in his absence, of the head clerk, who shall satisfy 
himself as to the identity of the person to whom such payment is 
made, and of his authority to receive it. 

38. Any person desirous of obtaining payment of money 
otherwise than under rule 36 from the Court, shall in the first 
instance apply to the treasurer who, after ascertaining by a 
personal reference to the register of receipts of deposits that the 
Court is bound to satisfy tiie claim and that the claimant is the 
person entitled to receive the money, shall pay tlie money claimed 
to him, obtaining his signature in the column provided in the 
respective registers of receipts of deposits opposite to the entry of 
the receipt of such money (with or without attestation according 
to the ch’cumstances of the case) subject to the following 
rules : — 

(1) All disbursements of Rs. 50 and under may bo made by 
the Treasurer himself. 

(2) All disbursements above Rs. 60 shall be made by a 
cheque on the Bank of Madras in Form No. 34 initialled by the 
treasurer and head clerk and signed by the Registrar. * The 
counterfoil of the cheque shall bear the initials of the Registrar, 
the head clerk and the treasurer also. 

39. No jewel, or valuable security, or the like, deposited into 
Court by any person under an order of the Court shall be 
returned, except under the order of a Judge or the Registrar. 
The several rules regulating payment of moneys out of Court 
shall govern the return of valuables under this rule, except that 
where the property to be returned exceeds in value Rs. 50 the 
delivery shall be made in the presence of the Registrar who shall 
initial the entry of such delivery in tho register of receipts of 
deposits in Form No. 35 in token thereof. 

39 (A). The valuables in the custody of tho treasurer shall be 
checked and verified once every month by the Registrar or such 
other officer as the Chief Judge may appoint, who will certify to 
such verification in the book maintained by the treasurer. 
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40. A bound book, called refund certificate book, shall be small Cause 
kept in Form No. 36. The certificates for refund of court-fees 
shall be filled in by the bench clerks, examined and initialled by 
the head clerk and signed by a Judge or the Registrar. It shall 
be delivered to the party entitled to receive it or to his duly 
authorized agent, and the recipient’s signature shall be obtained 
in the corresponding counterfoil which shall be initialled by the 
Registrar. The head clerk will be held responsible for the 
accuracy of such certificate. 

Audit Peoceduee. 

63. The (lutios of the audit clerk are to cheek the accuracy of 
15 per cent, of the postings from the General Cash Book into the 
several Deposit registers, and of the daily totals therefrom into 
the abstract or lodger, and also to verify the list of outstanding 
items. He should also see that every item of remittance to the 
Bank, as vooorded in the Court’s accounts, is supported by a 
receipt fi'om the Bank. 

Jjikewise the audit clerk should soo that all sums drawn by the 
Registrar by cheques on the Bank of Madras against credits issued 
in his favour by the Accountant-Gonoral (which cheques are sent 
by the Bank to the latter in support of the debits) are duly 
brought to account in the Court’s cash book under the head of 
‘ Other accounts.’ 

Note . — Tlio IUi^isti*n.r has to dopond oti ci*e<ldH from tko A^ccoTintant-tiOnoral to moot fcho 
disbtirsomonfcs of tko Couit. For bins purpose tlu^ loiinor HiibniilK applications from biirio 
to time in a ])riid.(‘(l form to the latter, for Bums not exceeding Hb. 5,000 aba time. Tbofle 
a])plicat.ioiiB are endorsed by tlio j^eeonntant-Uoimi al for jiayment by Iho Bank and tlobit to 
tlio above-Humtioned liead of dopositB, On receipt of tko amount by tlio KegiHtrar it ia 
credited in the Oouri-’s account witli tlio Bank of Madras. 


Gazette !■) Officers Review. 

64. The Gazetted officer, while generally supervising the work 
of the clerk, will himself check a small percent, of the items in the 
list of outstandings and of the postings in the deposit registers 
in connection with them. Hu will luso see that the net result of 
the balances in the Court’s ledger on the 31st March or 30th 
B(‘ptombor corresponds with the balance as struck from the 
Accountant-Cenoral’s books under the bead of ‘ Presidency Court 
of Small Causes.’ 


Audit Report. 

65. The Ropoi't should be made up for each half-year and 
forwarded lo the Chief Judge of the Presidency Court of Small 
Causes. 
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Accounts maintained. 

66. The following registers are maintained ; — 

(1) Committee book — A primary record of receipt of all 
articles of country manufacture supplied by contractors or 
other public departments as well as of all articles of European 
manufacture purchased locally. 

(2) Register of issues of stationery (according to depart- 
ments). — A primary record of issues to departments which is 
totalled daily. 

(3) Register of^ daily totals of issues — of stationery to all 
departments for posting the daily ledger. 

(4) Ledger of daily receipts and issues — showing the daily 
receipts and issues of all articles of European and Indian 
manufacture and the balance at the end of each day. 

(5) Aecomt — showing the amount of cash and Treasury 
and Bank receipts received daily in the office with the initials of 
the Assistant Superintendent against each entry. 

(6) Counterfoil Receipt booh — which is machine numbered 
and printed showing all cash receipts. 

(7) Abstract of cash account — prepared from the cash 
account for comparison with the monthly statements received 
from the Accountant-General. 

(8) Demand, Collection and Balance Register — showing the 
value of all indents supplied on payment or on book adjustment 
and fines imposed on contractors, and other miscellaneous 
recoveries for which the Stationery office is responsible. 

(9) Register of short receipts — in which all complaints 
received from officers about short receipts are entered with the 
final orders of the Superintendent on each case. 
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(10) Register of Service books — showing transactions relat- 
ing to the receipt of service books from the Stationery office and 
their sale in the several treasuries. 

(11) Beffister of articles returned by officers — showing 
articles returned by officers and also all articles condemned by the 
Superintendent. 

Receipt op Stores. 

67. Stores are received from the following sources : — 

(i) From England on annual and supplementary indents on 

the Secretary of State. 

(ii) From the local market. 

(iii) Froiu Grovernment officers who no longer require 

them or who have been wrongly supplied with 
ai’ticles not indented for. 

(iv) From other Stationery offices in India holding surplus 

stock of articles not required for local issue. 

(v) From Jail and other departments. 

(vi) Adjustments. 

Officers to whom stores are issued. 

68. Idle lists of officers authorised to indent on the Superintend- 
ent of Stationery and of those entitled to obtain stationery on 
payment or by book adjustment of value arc given in Appendices 
II and 111 respectively of volume II of the Stationery Manual, 
4th Edition. 

Pricing of Stationurv. 

69. For the purpose of valuing issues from Central stores the 
rates are calculated as under : — 

(a) In the case of articles received from England the price 
of each article as given in the latest invoice shall be converted 
into rupees at Rs. 15 per pound ]>ht,s S (eight) per cent, on 
account of freight and other charges. 

(/i) In the case of artices purchased locally the actual price 
paid, including the cost of delivery into the stationery office, if 
juiy, during the preceding official year shall be taken as the 
value. 

(c) In the case of supplies received from other departments, 
e.^., the .fail Department or the Public Works Department, the 
rates furnished by them for the preceding official year pi w the 
cost of delivery into the statiouciy office, if any, shall be taken as 
the value. 

(d) In the case of all articles whether obtained from 
England or purchased locally, which are supplied to officers 
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Pricing of wliose indents are to be complied "with on payment or by adjust- 

stationery. ^n addition of 5 per cent, should bo made to tbe English 

iuToice rates in clause (a) or to the prices in clauses (b) and (c) 
to cover Indian charge except in the case of typewriters. 

Excesses and Dbpicienoies,, 

70. Excesses and deficiencies found in stock taking are adjusted 
in the ledger maintained in the accounts section under the orders 
of the Superintendent. 

Adjustment op Provincial Issues. 

71. The total value of stores issued on credit to all Public 
Departments represents the credit to which the Impei'ial are 
entitled from the Provincial revenues. The amount thus due 
is communicated by the Superintendent of Stationery to the 
Accountant-General who adjusts it by debit to ‘Stationery and 
Printing — Provincial,’ and by credit to Imperial. 

Service Books. 

72. The Superintendent of Stationery also keeps a stock 
account of service books. He supplies these books to Treasury 
officers and the latter account for their disposal in monthly 
statements rendered to the Superintendent. 

Audit Procedure. 

73. The following detailed rules have been laid down for the 
conduct of the audit of the accounts : — 

(1 ) The main part of the audit is tlio examination of the 
Eeceipt and Issue registers, the object being to see that all 
articles received are correctly brought to account, and that all* 
articles written off were actually issued for bond fide public 
purposes. 

(2) Entries in these i-egisters will be checked throughout 
as follows : — 

{a) Those relating to articles received from the Secretary 
of State with the copies of invoices received from England which 
are filed in the Stationery office, 

(6) Those relating to articles purchased locally, with the 
Committee Book which should be initialled by the Assistant 
Superintendent, the Manager and the Storekeeper. 

(c) All other entries with covering letters or invoices. 

Adjustments in consequence of surplus articles found at the 
annual stock-taking should be checked by reference to the Stock 
List submitted by the Verifying officei’. 
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(3) Entries in the Issue registers are very nninorous and 
it will be sufficient, therefore, if 20 per cent, only are cbocked. 
(G.O. No. 306, Financial, dated 23rd Marcli 1882.) 

(4) Tlie bulk of the issues are tlcose made to Government 
officers without payment. In all such oases the chock should be 
with the invoice forwarded by the Stationery offi.oe 5 Arhen 
stationery is supplied, aud which is i-eturned by the liidenting 
officer with his acknowledgment of the articles at foot. No 
invoice should be admitted unless — 

(a) it is signed by the Indenting officer himself and 
contains a distinct acknowledgment of the articles ; and 

(h) the number of original entries made l)y ilie Stationery 
office has been certified by the Indenting officer. 

(6) In comparing entries in the Issue register with the 
invoices after the latter have been admitted, the following points 
should be attended to : — 

(a) The entries in the Issue register should be agreed 
with the entries in the invoice, unless the Indenting officer has 
in any case acknowledged a different rpiantity Avhich Avill bn 
indicated by a distinct entry under his signature at foot of the 
invoice. 

(h) The number of entries in the invoice should then be 
coni])ared Avith the number certified by the Indenting officer. 

(c) The figures in the invoice should bo free from erasures 
and corrections, unless in any case corrections may Jiavc been 
made by the Indenting officer (which, however, is prohibited) and 
initialled by him. 

(d) The date of the invoice should in each case bo 
inspected to guard, as far as possible, against the same invoice 
being ])roduced in support of two set.s of outrics in the Issue- 
registers. 

N.B, — Ah only a certain p(n*contago oi* the entries have i.o ho clu*okc(i, this lash point In 
Olio of special iiuportanco. 

The Indents thomsolvos shoidd furtlu'r he looked at, to see 
that the Superintendent has duly scrutiniziod thorn and passed the 
quantities to he issued. 

(6) In the case of stationery issued on paymemt the issues 
will ho chocked with the ackjiowhulgnumts of tlio officers con- 
eeriied, and it should further be ascertaiiKHl in cuich case that the 
corresponding value has been pai<l in to the i-rediiiof Government, 
[f the amount has hoeu reraitltKl to the Huperiutendent of 
ISlationory, he should acknowledge it in his Cash Account. If tho 
amount has boon paid iiito tlio Treasury direct, the Treasury 
Receipt shoidd bo produced, or a credit shoidd bo looked for in 
the Government Accounts. If there has boon no [laymont at allj 
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but a simple book arljasluieiili, it sliould be seen that the tidjust- 
ment in the Govej-nmeut books has actually been effected. It 
should be seen also iu all the cases e.vaiiiitiod that supplies are not 
made on payment, except to ijidividuals or institutions who are 
authorized by Government to obtain stationery in this way, and 
that the amount paid is in accordance with the rule. 

(7) In the case of tJnsej’viceable Articles dis[)oscd of by 
auction it should be ascertained whether the sale-pi oceeds, as per 
auctioneer’s account sales, have been duly paid iu to the credit 
of Government. 

(8) ‘j’he Receipts and Issues liaving' been chocked iu the 
above manner, the daily totals of issues should be verified for any 
four months selected at random (the months so selected shoidd ho 
specified in the Keport) and a fair percentage of these totals 
should be traced into the I ledger. 

(9) The Service Book Kegister sliould be checked with the 
siateraents shoAving their receipts and issues received from 
Collectors and other officers to whom service books have been 
issued. 

(10) The Cash Account should bo checked on the Ih'ccipt 
side with letters or other documents forwarding money, and on 
the Payment side Avdth receipts granted by tlie Bank for remit- 
tances made from time to time, it should be reported whether 
balances of any considerable amount liave been retaiTied for any 
length of time in hand without being remitted to the Ihnik. 

(11) The Absti’act of Cash Account should be agreed with 
the books of the Accountant-General. 

Auujt Rei’ort. 

7'J<, The Audit Itopoi't is submitted to (lie ( ’hid Socreta,ry to 
Government in the Financial Departmiuit. 
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Mode of Audit. 

75. IMio following rales are extracted from llio iiisi ructions Itiid 
down in chapter 75, article 1592, Civil Account (Jodo. 

The Gazetted officer in cliargi' of outsitle audits will himself 
undertake this audit in all its details and is re(|uircd especially — 

((x) to inspect all the registers and accoinitsin tho oiRce, and certify 
that they are in the prescrihod form and in order ; 
and to see — 

{h) that credits on account of notes written oil, or sonli to oilier 
circles, are properly vouched and auiliorised ; 

(r) that all note Forms soiit Itoiu Engliind, as advised in the 
Secretary of feiato’s invoices, and fromotlier circles, as noiiluul 
by the officers in oliargo, arc <lnly brought to account, tho 
invoices and advices so consulted being ttose registered by 
the Account office and not those tondored hy the Curi'oncy 
office ; 

p/) that tlie monthly return is a correct statement of tlie debits, 
credits and balances aiipeariiig upon tho books, that it is ])ruvo(l 
and balanced, and that the Waloo^ in balance is equal to tho 
circulation ; 

(c) that tho balances of notes (IJome and b'oreign), coin and bullion 
arc duly acknowledged in the daily shoots of tho offic.er in 
charge of them, tho balance of Government socuritios by tlio 
JJe.id Commissioner and the balance of the Foreign circle 
accounts by the officers in charge ; and 

(/) that the amounts in tho books undei* examination, which relate 
to the agencies, oorrospond with those shown in Iho rnturns 
received From those agencies, nanudy, t.ho rei>oris of issues 
and receipts and tlio certilicato of balance at (ho close of each 
month. 

5-a 
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76. Tlie Auditor is also required to examiue and follow into 
the books all the dail}' sheets of any ouo day in each uionih, to be 
selected at hazard and without coinmunica^^ion witli the c.nri'cncy 
officer, the date so selected being named in his o-udit report. 

PltOOESS OP AuDfT. 

77. The following will servo to illustrate the process of the 
audit in all its details : — 

PoTjM N o'I'e Stock AcootmTs. 

1 . Eeceipts checked with invoices from England. 

2. Extraordinary issues checked with receipts (Form ^). 

3. Exchange transactions chocked with Form •/;' for ono dav. 

4. Month’s dosing balances cliookcd with month’s closing lialaniios in 
Ledger. 

Form Daily Cancelled Note Account. 

37 

1. Extraordinary receipts checked with invoices o£ remittances from 
other circles. 

2. Issues (writes-off) checked with Accoiiniaiifc-(}enoi*nPs warrants. 

3. Exchange transactions chocked with Form for one day. 

4 Month^s closing balances chocked with month’s closing balances in 
Ledger. 

Form 0. 1^.-2 Daily Eesrrve and Forkion Notw Account. 

1. Extraordinary receipts chocked with invoices of roinittancos from 
other circles. 

2. Extraordinary issues chocked with rocoipi-s (Form 

3. Exchange transactions checked with Form for on(^ dny. 

4. Month’s closing balances chockoil with mouth’s closing h,ila?u;('s in 
Ledger. 

Form , Daily Rxchanow Account. 

1. Extraordinary recci])ts cliecked with invoices of roinittancos from 
other circles, 

2. Extraordinary Issues cliockod with receipts (Form ), 

3. One day’s transactions ch(‘cko(l in (hdail with tlio L(Mlj»*or. 

4. Agency transactions checked with returns from th(^ agencjies, 

5. Month’s closing balances ch(‘(jkod wdh month’s closing bahnico in 
Ledger. 

JouRNAi.s. — Journal entries checked with Forms C.R.-2 and 

for other than excdiange transactions. 
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Ledgers. — Postings checked with journals. 

Note, — S ee tliab each heorl in each Ledger has been closed, signed and balanced for the 
month, 

78— 


Checks eok Month’s Closing Balances. 


Exchange Notes 
Cancelled Notes . . 
Foreign Notes 
Exchange Com 

Agency Notes and Coin 
Eoreign Circles 


Bedger balances cliecked with certificate, from the 
. Assistant Accountant-General in charge of 
. [ Currency, of the balances found by him after 
. J actual enumeration. 

f Balances checked with certificates of balances 
from the agencies. 

. Details of balance with certificates (Form ~). 


Apvlication of Tests. 


Coin received For notes issued ... 

Bullion received for notes issued ... j 
Bullion received for coin issued... ... = ^ 

Homo notes received for notes and coin, j 
Foreign notes received for notes and coin. J 


coin issued for notes, coin 
issued for bullion, 
IFome notes issued for 
notes, coin and bullion. 


Opening Balances in ilie report tahon from dosing balances of the 
previous report. 

CxjOsing Balances of Note aocouuts agreed with balances shown in office 
copy of monthly account. 

Parts 1 and 11 of office copy of monthly account agreed with Ledger. 

Detati.s of Warrants sanctioning the writos-olT of cancelled notes 
entered on back of report. 


79. The ainoiints shown as paid into the Branch Koserve 
Treasury in the register of excess coin, and notes should bo 
checked with the credits afforded in the Liesorve Treasury account 
as also the payme^nts on aiicount of notes laj)scd to Government. 


VEiurrcATioN of E.kchanoe Balance. 

80. Tlio Gazetted ollicer in charge of outside audits should, once 
a mouth, on the evening of a day of which the Tj*easuror should 
liave no previous intimation, verify in detail the balance of the 
(exchange departmeut of the Currency office in coin and notes 
and fuj'iiish the ()resci*ibed certificate in tho audit repoi'ts. For 
counting notes of Its. 100 and downwards, the officer should take 
with him a few clerks from tho Aenouutant-Geuerars office. 

Audit IIeport. 

81. The audit report, which should 1)0 propaj*ed in the pre- 
scribed form, should be submitted to the Conti^ollei* of Currency 
through the Accountant-General. 


Process 

Audit. 
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Balances 


VeEIIJICATION OE OlTERFlNOY BALANCES. 

82. This fonnerly formed a part of tlie duty of tlio Gazetted 
officer in charge of outside audits, bnt all that he has now to do is 
to move the Local Goveriuueut in the first Aveek of Februa]*). and 
August to appoint, under articles 1598 and 1002 of the Civil 
Account Code, an officer to "verify the balances of the Madras 
Currency office as they will stand on the Olst March and 30th 
September of each year. 


Lost Note Aocounts. 

83, Under paragraph 31S of the Paper Currency Code the 
accounts relating to Lost notes are also audited monthly. 

The accounts relating to lapsed notes referred to in S(^ction 
71, and iho rogistt'rs of (‘xcess coin and uotes referred to in 
sections 47-1 to 4 70 of the (hirrency Code should also be audited. 
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8 li. TEe system of audit of the accounts of the State Hospitals 
and Lunatic Asylums is as follows: — 

(1) The Accountaut-Ccneral’s odic*' to coniine itself to seeing 
that the bills are iji proper form and order — a porip:ii,otic officer 
being deputed twice a year to go thoroughly into the accounts for 
a specified period. 

[Note. — T he accounts arc now aii(]i{.<‘d monthly.] 

(2) Each hospital to furjiish the Accountant-General with 
statistics of its population, so that the audit oHice might seo that 
llio fixed maximum i»er head of Europeans and iiaLi\res is not 
exceeded. 

(3) Tin’ Accountant-Cenerars office to ])r<'paro statements of 
purchases made for hospitals in order to help the Executive 
Medical officer to take stock and to seo that the articles purchased 
are entered in tlie respective registers and are duly accounted 
for. 

The GovernnuMit of India sanctioned these ])ro])osals, but 
wished it distinctly to l )0 uud(n-stood tlmt tho officers in charge of 
hospitals a.iul in tlie last rostu't the admin ist rail ve Medical officer 
are not to b(‘ relieved uF their official responsibilily in tho matter 
of tho prf'paratiou and check, of indents. 

llOSl’IT.AUS AUDI'I'HI). 

85. Tho hospitals whose accounts should he audifed by the 
Accountant-General under tho provisions of G.O. No. 608, Public, 
dated 2Gth June 1900, are — 

(1) The Government General Hospital, Madi-as. 

(2) The Gov<“rnment Maternity Hospital, Madras. 

(3) The Government Ophthalmic Hospital, Mauras. 


G.O. No. 
1022, Pub. 
li)-9-9C 
0 O. No. 

] 1.84, Piib. 
8-] 2-98. 
G.O- No. 
846, Pul)., 
.‘11-7-99. 
(5,0. No. 
008, Tab., 
20 - 0 - 00 . 


G.O. No. 
880, Pub., 
i-lO-OO. 
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(4) The Government Leper Hospital, Madras, 

(5) The Govorumeut Voluntary Venereal Hospital, Madras. 
(C) The Jainatic Asylum, Madras. 

(7j The Lunatic Asylum, Oalicixt. 

(8) The Lunatic Asylum, Waltair. 

NATDitE Of Contingent Expenuituije. 

8G. The expenditure of each hospital may bn divided into thi’oe 
main divisions — 


(а) Oi'dinary contingent expenditure. 

(б) Expenditure comiected directly with the diet of 

patients. 

(c) Expenditure on linen, ward furniture, etc. 

(1) The first class of expenditure is recorded and hilled for 
as in all executive departments. 

(2) The second is the main division. The initial record is 
the bed liead ticket. On this is written the patient’s food and 
drink. The nurse records those details in a daily sheet in ink, 
initials the day’s entry and sends the sheet to the steward. ’I’lio 
latter enters in ink t he nurses’ sheets in a consolidated daily sho('t 
in detail of wards. The total of this, made up on the following 
day, is carried ayain into the diet registers which are initialled 
daily by the Medical officc'r. 

Forms No,?. 19 and 20, Daily Diet Jiogisters, are initialled by 
the officer preparing them and are signed by the Medical officer 
in charge who should occasionally test their* correctues.s by 
comparing the entries made in the Steward’s Diet Sheets, 

The ingredients being some of them supidied daily or 
otherwise by contractors and .some of them from stores have to Ixx 
separately tabulated before they can be billed for. The perishable' 
articles are thus separately recorded in form No. 25 and the 
statement initialled by the officer preparing it aiul signed by tlie 
Medical officei*, the columns at the head showing the iiaturee of 
each article, fn this statement are also entcu'od issues to tlnx 
kitchen and other special issues. The former consists of bread not 
exceeding 2^ lb. daily for cuth'ts and ghee (scale to be worb'd 
out by licpiid measure) for roasting coffee. The monthly total of 
the daily issues to dispensaries and wards as shown in' the book 
of pxnishables is also postod into this statonu'nt. The totals of 
these columns are agreed with l,he supplies mad<» by the contrac- 
tors and with the quantities entered in theii- bills, 'riie rates 
charged ai'o checked witJi rofcrcii(;e to those fixc'd in the conl.racts. 


Note.— A rt, icloH of di(‘t, i‘o<|uirf‘(l lor hlu* State lIoKpiUls nnd 
Miidi'afl, ohtjtiiuMjl l)y oojitract. 


Mie Lunatic AHyluin 


(Ci.Od. ISIo. 41, Public, Uith Janiiavy IM)4, and No. 1431) Public 

<latcd iilut Novonibor !1)J3) ’ ’ 


in 
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X-Rat Fees. 

87. Uniler G. Os. No. 750, Public, dated 13tli October 1906, and 
No. 2G3, Public, dated 24th February 1913, the following fees for 
X-Uiiy work are leviable and the whole of the fees collected should 
be creditcid to Government : — 

(i) A cliargo of Rs. 3 to Rs. 6 should be levied per sitting 
according to the circumstances of each case and at the discretion 
of the Senior Medical Officer, in the case of patients for treatment 
by X-Kays and electrical currents (faradisation, galvanisation, 
high fi'equeucy currents, etc.). 

(ii) A charge of Rs. 5 to Rs. 10 should be levied per sitting 
according to oii’cumstancos of each case and at the discretion of 
the Senior Medical Officer, in the case of patients for treatment by 
electric cauteiisation. 

(iii) A fee of Rs. 1 5 to Rs. 30 should be charged according to 
the circumstance's of each case at the discretion of the Senior 
Medical Offi c(U' for each X>Ray examination in the case of patients, 
who not being in or out patients of the hospital ai’e sent for 
examination by thesir own medical advisers. In the case of in or 
out patients of any State, Municipal or Local Fund Hospital, 
treatment in all bj-anches of X-Rays shall be provided gratis if 
they are sent by their respective Medical Officers and certified 
that they are hand fide in or out patients of such hospitals. 

Motoe Ambu].ancb Fees. 

88. T1 >0 following rules for the use of motor ambulance at the 
Geuoi’al Hospital w('re approved by Government in G. Os. Nos. 178 
and 216, Public, dated 12th and 26th February 1912, respectively. 

d’he mof/or ambulance will bo kept at the General Hospital for 
the use of the public and is to be used for the conveyance of the 
sick. Pi'ivate practitiouei-s may use the car to convey their sick 
patients to a. hospital or |)rivate home. Applications for its use 
must be made to the Resident Medical Officer or in his absence 
from the hospital to the Assistant Surgeon on duty. Tlie 
cliauffi'ur in cha.rg(( of the car will bo available at any time both 
day and night. A unirorni fee of Rs. 3 will be levied for the use 
of lh<‘ca,rfor jourueys within the municipal limits of Madras 
Gity and of Rs. 5 foi- journeys beyond them. In any case the 
car (iannot bo sent outside a 9-miles radius of the Geuei’al 
Ilos()it,al. In the case of really indigent pernons the Resident 
Medical OfficiW will have discretion in roinitting the whole or any 
part, of the prescribed fee. The ambulance should not unneces- 
sarily bo d('tain(!d in any one place and will be absent from the 
hospital only for a (hdiuito period. A nurse shall whenever 
possible accompany the patitmt in the car when taken to or fi'om 
the General Hospital. 
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Audit J’rocedube. 

89. It is essential tliat tJie audit should begin with the bed head 
tickets, for it is for these that the Medical officer is aloiie 
responsible and these he signs. Ten per cent of the entries in 
these should be traced into the Diet rolls. It should then be 
seen that the totals of forms JNos. 19 and i!0 are entered Tertically 
in the ingredient sheet, form No. 23. Ten per cent, of the totals 
in all the above registers should be veritiod. It_ will then be 
necessary to check 10 per cent, of tlie calculations for arriving at 
the ingredients.* 

Note —The bed hoiid tickets skotild be wi-iitnn up daily anti legibly, wliero no extras 
are ordered, the blank columns should bo scored IhrongL and tUf‘ sliceh iiiitiallod on the date 
the patient is discharged or ou the last day ol the mouth. 

Perishable articles in form No. 2B must bo chocked into the 
form No. 25. The entries in form No. 25 must be trace.d into the 
bills of the contractor and the rates charged checked with the 
contract rates. 

There remains one more feature of the audit to refoi’ to and 
that is the per caput charge for diet ; this must bo ascortainod for 
(a) Europeans and for (5) natives separately. This is worked 
out daily in Civil Medical Forms, Hospital, Nos. 19 and 20, and 
it should he seen that it is correctly woi-kod out. The average 
for each half-year should bo ineutioned in the audit report. It 
should be seen that a uniform system is adopted for oaoh hospital 
so that a fair comparison between the several hospitals can b(' 
made. Attention is invited to appendix B to C.O. No. 1022, 
dated I9th September 1890. In part IV of that appendix it is 
shown what very different results can bo arrived at by varying 
processes of calculation, for each of which somcithiug may be said. 

90. To enable the Executive Medical officer of each hospital to 
check the stock account.s of his hospital it is necessary that 
he should bo supplied with a statement showing the luunber or 
quantity of articles purchased diiriug (\ach Iniir-ycar. 9'o this imd 
the outside audit departnioid. should maintain a stock register, 
showing in different columns tlui various stoi‘os purchased from 
time to tiino as derived from t-he contracl.ors’ oi- vendors’ bills. 
In October and April of oach year t he entries in thoHe columus 
will be copied into the hall-yearly stat.emmds which will lu* 
furnished to the Executive'. Medical officer for chock wilb (lie 
entries in his stock account. 


* For this referejico slioubJ b<‘ I.o th(^ t.jbliui npjM'nihMl - 

(1) Noineuclatart=^ of <‘xtra8 auiliorisoil for nan in Cfkvi'tnmeut iloapitala. 

(2) Formulijo for fireparation of oxi.ra. diotn. 

(3) Table of diets. 
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91. As regards expenditure on linen, ward furniture, etc., it is 
enough for audit purposes if the contractors’ bills arc' siqiporled 
by the iudeul.s with tlie Surgeon- General’s sanction rccurdecl on 
them, and by a certificate signed by the Medical officc'r that the 
articles |)tn’(;hasod have been enrered in the respective stock 
accounts. 


Aailii 

Proeodure. 


92. Ih'sidcis tho audit sketched above the cash accounts of the 
several Presidency Hospitals are alsoaudited monthly. As regards 
receipts such as hospital stoppages, produce of garden or manual 
work done as in the Lunatic Asylum, Madras, it should be seen that 
tho entries agrc'Ci with the register of hospital stoppages, the bill 
book, the' produce book or othei* sul)sicli;i.ry book inaiutained. 
These and similar hooks, if any, sliould themsehms bo independent ly 
examined to see if they have been correctly maintained. The 
auditor sliould further satisfy himself that all reoeipits IVom 
whatsoever source arc* duly brought to account. !t should also be 
sc'eu that tlu' collections have been i-egularly remitted to the Bank 
of MadfUrS. 


Audit Report. 

93. The audit report on tho accounts of each half-year should 
bo submitted to Government through tho Surgooii-Geiieral with 
the Goverumout of Madras, 

94. SeALic or Hospital Htoppapies in State TTospitals and 
L iiNATin AsnaiM, Maiuus. 


(({.(Is. Nos. ‘ill 1', I’ublif, yjHt March IHHGj G7(*, Puhlic-, dnioil 17l.li -liiiu' 189P.) 


(tcneral Wardn. 


I. Paih'iit.s, exci'pting those oinployod in ilie Military depart- 
nu'id. Iia.l)le to pay lmspii.al stoppage's will, on admission, be 
reipiirod (umsisteutly with humane treatment, to pay hospital 
stoppagi'S for ti'ii days in atlvanco ami to coutiuiio to do so at 
Iho expiration of tlie periods for which ruc1> advamu's we're paiel ; 
ail} sums reimaiiiiiig to the credit of patients at the time' of l.lieir 
elisediarge will be refunded to them on demaiiel. 


N(>tk fiidiun olliciTS jiikI soldiiM’H in military on. ploy iiroji.l.o<l in (Mvil lioHjnlals sliould 
1)<‘ oh.ar'g'ful l.lm r.it.oH ol* liosftdal Ht.oppa};<'K iiroHc.ribcfl for civil palnmt.H nml polict' consl.abh'S 
iTHpcclivoly . lhi( liOMpitOil Hhopp;i‘p‘H Hhoiihl ho looovorod from Hiit.iflli oH'io.ors tnid Stdilims in 
ndlil. :i, ry ornplov :t(‘coi dinpf 1.0 (.In* rulcH appli«*ahl(‘ (,<> tlioiii m Ai'iiiy lh‘jj;ul:tl,ioioi, India. All 
H«‘ooiidod oiVu'm’.M in civil (Miijdoy and militiary pensinuorH should piiy Iioflpilu.1 Htopp;i<»os ai 
raio.s oliiiat^iMl for <‘ivd p:ihoid.H. 


2. Hospifal stoppages will be recovoreal at the rales caleulateei 
on the ae'.tual income' of the patients th('mselve.is, or of those hygaily 
bound to pay fur them, while in hospital. 


0 O. No. 4.38, 

Pub , dfit-.od 
3vd May 
1911 

GO. No (;:ja» 
dated 
28th May 
1912, 

(do No. 
Pill)., dnteil 
20th Oan. 
1914. 
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and Lunatic 
Asylum, 
Madras. 


3. Hospital stoppage rolls for patients belougiiigto all IMilitaiy 
departments will be sent to tlie paymasters concej-iied for tbe 
recovery of amounts due by such patients. 


Ordinary, 


(G.Os. Hos. 434, Public, dated 31st March 1896 ; 6^0, Public, dated I7lli Juru‘ 1899) 

IlH. A. I'. 


Income from Rs. 25 to Rs. 49 
Do. Rs. 50 to Rs. 99 

Do. Rs. 100 to Rs. 149 

Do. E&. 150toRs. 199 

Do, Rs. 200 and upwards 


0 4 0 
0 8 0 
0 12 0 
10 0 
2 0 0 


jij-Qrpp, — daily average rates for Europeans and Indians in the Prc'Sidoncy State 
hospitals have been hxed with effect froin tho year 1913-14 at As. 10 and As. 5 rospectividy 
and for patients in the Lunatic Asylum, Madras, us below . — 


Avovago coat jye? dmyi 

r ^ > 

Ihiropcaus Indians. 


AS. AH. 


Hospital patients ... ... ... ... 12 6 

Ordinary patients ... ... .. . 9 *li 

(G.O. Ho. 1 140, Public, dated 2]8t Noveiubor 1913.) 


Infants under 3 years — ^free. 

Children from 3 to 8 years — J rate of wlutb is chari;-eal)l(^ 

for the head nf tluj family. 
Children from 8 to 15 years — [ rate do. do. 

Children above 15 years and wives •— rate do. 


Military, 


(Vide sections 860, 1008, 1009 and 1840 of the Army ll(‘t>ulationK.) 


All Ooinmissionod Officers 
Departmental officers with Honorary Hank and 
Senior Assistant Surgeons 

Warrant Officers 

Non-Commissioned Officers acting as Wtirranl 
Officers (Military or Medical) 

Wives of officers noted above ... 

Soldiers of all gr.ades and arms and school- 
masters 

Schoolmistresses ... 

Soldier^s wife 
Children 


i;h, a. r. 

2 0 0 

1 4 0 

0 12 0 

0 .S 0 

lliiir rale.s. 


0 ;j 0 
0 2 0 
0 L 0 
Nil, 


Marinr, 


(G.O. No 1('16, dated 28th yo|il.P!uhri 1865.; 


Officers and mates 
Seamen ... 

Ship lascara 


l{utt‘H. 

RS. A. P. 

2 0 0 

1 4 0 

0 2 0 
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(u) Oa the adniissiou. of civil patients, their ability to pay soaie of 
diet charades should be ascertained and entered in the admission stoppages 
book. IF employed, their particular post or office, and department “i state 
wliethor in the service of Government or in private employ, and and Lunatic 
their salary should invariably be inserted. Asyinm, 

(1)) Assistant Surgeons are to enter on the diet sheets of 
employees of railways tbe designation, station and number of each 
patient. 

(c) Medical Warrant Officers treated in Military or Civil 
Hospital shall pay according to the scale laid down for Warrant 
Officers (Departmental Circular No. 5980, dated 12th September 
1874). 

NoTK.^WaiTJinb oHifor iiiclucles — 

(1) Condtiolor. 

(3) Sub-conductor. 

(3) Assistant Surgeon of the lat, 2nd, 3rd and 4th class. 

(Arti(‘lo 48 of the Civil Service Hegolations.) 

(d) Soldiers in hospital will be subject to a stoppage of 
As. 3 per diem. When under treatment for wounds received in 
action or on sei'vice with an army in the field, provided such 
wounds shall not have arisen from their own carelessness, the 
hospital stoppages will be remitted (G.O.G. No. 32, dated 10th 
February 1874). 

(e) Wives and children of the soldiers of the garrison who 
cannot be sent to the female hospital at St. Thomas’ Mount for 
treatment will bo treated at military rates of recovery (G.O. 

No. 1481, Public, dated 13th March 1895). 

(/) Hospital stoppages will be recovered on the actual 
income of the ])ationts themselves, or of those legally bound to 
pay for them, while in hospital. 

{(j) IF a pationt in tlie general wards is removed into 
uuoccui)iod (juartors of tlie special wards for the convenience of 
nursing, ho may bo considered as a,n ordinary patient as a special 
cas(», but the Resident Medical Officer’s sanction to such an 
arrangoinont should be obtained in writing. 

Hpecidl Vay Wardn. 

4. All patients treated in the Special Pay Wards excepting 
those holoiiging to the Military department (for whom stop])age 
rolls will be sent to the Paymasters concerned) will, on admission, 
pay ten days' hospital si.op[)agos in advance at the rates here- 
im(l(!r noted a,iid continue to do so at the expiration of the 
p<?riods for which such advances were paid. Any sum remaining 
to their credit at the t.imo of their discharge will be refunded to 
them. 
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Scale of 
Hospital 
Stoppa;;cs 
in Statb 
Hospitals 
aud Lunatic 
Vsyliiui, 
Madias. 


Raien of Hnupilal f^toppayt’s. 

{Vidp G.O Mo. 8Jid, f’uhlic, dated Kitli 1901.) 


Monthly iiu'oino of llic paticidi or head of a family. 


Scale of daily 
oliargcB for 
(lovoi nniont 
ofhcials. 


Scale of daaly 
(diargoh for 
non-ollic'alG. 



EOROI'EANS and KliRAblANB. 



liS 

A. 

p. 

RfcS. 

A, 

1*. 

1\1 1111 111 urn 





3 

0 

0 

4 

0 

0 

lbs. 800 to i; 

s. 599 

... ... 



4 

0 

0 

t 

8 

0 

, 4'O0 to , 

, 499 

... . . ... ... 



5 

0 

0 

5 

8 

0 

„ 500 to „ 599 

... ... 



() 

0 

0 

7 

0 

0 

„ 000 to ,, 090 

... 



7 

0 

0 

8 

8 

0 

„ 700 to , 

, 799 




8 

0 

0 

10 

0 

0 

„ SO() to , 

, 899 

... ... .. 



9 

0 

0 

11 

8 

0 

„ IlOO to , 

909 


... 


10 

0 

0 

13 

0 

0 

,, 1,000 to 

, 1 (i99 

... ... ... 



11 

0 

0 

) 1 

H 

f> 

„ 1,100 and 

above 

Nati vi',R. 


.. 

12 

0 

0 

10 

0 

0 

Minmunu 






0 

8 

0 

0 

12 

0 

IvR. 50 to Us 

74 

... ,,, ,,, 

... 


0 12 

0 

1 

0 

0 

)i 75 to ,, 

99 

... .. ... 



1 

0 

0 

1 

s 

0 

„ 100 to „ 

119 

... .. ... ... 



1 

8 

0 

2 

0 

0 

,, loO lo ,, 

199 

.. 



2 

0 

0 

3 

0 

0 

j, 20o to ,, 

299 

... ... .. 



3 

0 

0 


0 

0 

,, 900 and 11 

ibovc 



... 

'I'he rates 

lot Muiopt'ans 
Miuasid iiB. 

and 


Noth.— ( 1) Mihtarv patients treated in the special wards of (’ivil Ilosiniab slioiild l>c 
clmigod hospital stuppagoH at the lates piesonbed for civil ])atients. 

(G.O. No. 779, Public, dated 23vd Juno HU3 ) 

Indians who hace entirely adopted European habits and xtyU' of living ari' 
admitted lo the Kiu’opeaii waids on tliat acconnt. 

((1.0. No. 14*30, Public, date.d tith November 191 1'l 

(a) Wlion tlio families of ofBciuls avo oniitled to I'n'C' modical 
attoiidanco, the ohfirges for a wife or a child above: tw(‘lvc yc'ars 
of age will he those spc'cified in column 2 above, 

(h) Whorl not so entitled, the charges will bo those spriciliod 
ir column ;3, 

(c) In the case oi non-ohicials, the charges for a vvifo or- 
a child above twelve will be the same as for the head of the 
family. 

{(I) Clhildreu of twelve ycai-s of age and h's-s will in all 
cases bo charged half rates. 

(r.) When two or more children of the saiiKi i»orson ;iro in 
hospital at the same time, tlie tot;d cliai-go will not oxcom! the 
daily rahe |)ayable by the head of th(i family. 

(/■ ) For special nursing, an extra cha,rgo of lls. 2 per day 
for each nurse will be levied. 
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CHAP. XI.] 


There is no jiccoinmoflut.ion for Native female patients in the Scale of 
“Special L->ay Wards (hO. No. 304, Public, dated 28th stoppage, 

February J 890. state 

Hospitals 

I Lunatic 

GLlNFHtAh INSTiaiCTJONS l'’i>U UlKTlNd TATIENTS. Asylnm, 

Madras, 

1. KcUili diet is io be oalculaled from 12 noon ou day of 
ordei- to 12 noon next day. All now admissions before that 
hour shall be breakfasted ou such extras as do not require much 
cooking. The diet ordered foi‘ that day shall commence with 
dinner. 

Notk — 111 tlie oaH(' cf all payinj; pa,tionis, clairgca should bo tiuido for <lavs on which 
they are aclioally di(3l<‘d. 

(Ci.O IMo t3S, Public dated 3ia May 1012.) 

2. On admission the A{)otiiecary shall write “ lireakfaxt lYn. / ” 
or “A^o. 3 ” across the extra columns of tliat day. 'I'ho diet column 
being Riled in by the Assistant Surgeon in charge of tlie Ward, 

3. This “ lln'akfast ” shall be as follows : 


A’or Natives. 


^ j f llreatl ... ... i> w,. 

b-^fnttou broth ... J pint. 


No. 2 


1 


1 Conjee, arrowroot. 1 „ 


No. 1 «{ 


No. 


b'or Jiurojicatis. 

’Bread ... ... H o/„ 

Butter ... ... 1 „ 

Kggs ... ... 2 No. 

Tea ... ... 1 pint. 

'Milk 1 „ 

Conjee, arrowroot. 1 ,, 


4. Ou day of dischargi' no diet, should be ordered. Patients 
sliould, as a rule, bo dischargc'd after the breakfast meal, but 
in the event of being m'c(\ssa.rily del.ained “ Dinner No. 7 ” or 
“No. 2” for native's and “ Dinner” for Europeans sliall b** 
entered in the .Diet I’icket across tins extra columns of the day, 
and sliall consist of — 



For Natives. 
fllice 

10 oz. 

F)T Pjuropeims. 




1 Mutfcoa 

3 „ 

Jh’oad 

4 

055. 

No. 

1.^ OP 


Million 

(1 



1 Pish 

4 „ 

Potatoes 

4 


No. 

(^Popper- water ... 
a fBrojid ... 

(^Mutton brotli... 

i pint, 
(i oz. 

1 piul.. 

Vogotahlo, country 

4 

^3 


N,D,— 1. Each pint of niilk’tio consist of 20 oz. 

2 , Each so-ciilh‘d piul. tea toconaiMi of oz„ iiioluaivo of iinlk. 

3. Each so-called pint conjoo lio consiHl of H) oz. 
t. Each so-callod pint broth to fionaiBt of 10 oz. 

5. Each Bo-call(‘d pint cl ju^-broth to consist of 80 '/. 

Note.— Th(‘ Accoiiutant of the GcmTal Ifospilal may alter uiidm* his own iiiituds mistakos 
in the iiauios and dosif^Miations of iiaticnl.s cntiootl in t.ho<hvil bill book, but all ini]iorttnit 
corrections should bo attoste 1 by tho llosidont Modica,! OlHccr. 

(G.O. No 032, Public, dated 28th May 1012 
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Each pint of milk to consist of 20 oz. Beef, tea and all broths may be ordered “ jngged ” when the total 

Do. so-called pint tea to consist of 13 oz, inclusive of milk. quantity of the pint will not exceed 8 oz., and meat, bones, etc,, will 

Do. so>called pint conjee to consist of 10 oz. be strained from the broth. Onions and barley should be omitted. 

Do, so-called pin broth to consist of 16 oz, No broth or soup should be sent from the kitchen with grease on them. 
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Table of Diets for Caste Patients in the Government Ophthalmic Hospital, 

Madras. 


Articles comprising the different heads of Diet for a day. 


(Avoirdupois weight.) 


Spoon. 

Milk. 

Full. 

Baw rice ... 6 oz. 

Raw rice or bread. 

12 

oz. 

Raw rice 

20 oz. 





Ohee 

1 » 

Salt 180 grs. 

Milk 

H 

pts. 

Dhall 

2 „ 



Curry-powder 



Sagar 

2 

oz. 

Gingelly oil 





Salt ... . ... 

1 

4 »> 


Plate leaves 

2 

No. 

Tamariud ... 

1 

3 fi 





Pepper- water 

1 pt. 


For Conjee. 



Butter-milk 

1 „ 




Coffee 

1 » 


Baw rice ... ... 

2 

oz. 

Vegetable 

8 Oz. 





Plantains ... 

4 No. 


Salt ... 

2 

drs. 

Plate leaves 

2 „ 





Black gram . . 

2 drs. 





Karipilai leaves 

1 dr 





Asafoetida 

10 grs. 
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Vide Surgeon-General's No. 2290, dated 12th April 1907. 
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Note. — ( a) Extras may be ordered on spoon and milk diets only. 

(b) Half diets is f of the scale of full diet. 

(c) Stimulants and eggs may be given with any diet. 

* G.O. No. 436, PubUo, dated 24th Jnne 1909. 
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Kotes. — (1) On half diet mutton is given every day ; on full diet it is given one day, vegetables, dhall and fish, the next day. 

(2) Extras may be ordered on all diets except full But stimulants and eggs may be given with any diet, 

(3) Arrack is the only stimulant allowed for natives, except under special circnmstances 

(G.O. No 41, dated 16th January 1904. S.Gs No. 10 G. 348, dated 28rd January 1909.) 
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Mutton without bone or 2^ oz. salt fish on Monday, Wednesday and Friday- f 8 lb, a week. 

Gingelly-oil shall usually be used for all patients, but ghee may be substituted for any in ill-health. 
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Mutton without bone, Monday and Friday, f 8 lb. a week. 

Males. Females. 

Salt fish, Wednesday. 2^ oz, 2 oz. 

Gingelly-oil shall usually be used for all patients, but ghee may be substituted for any in ill-health. 
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Nomenclature of Extras authorized for use in the (roverument Civil 
Hospitals in the Presidency Townfa) 


Number 

of 

Foriiiulio. 

Names, 

Number 

of 

Formulfc. 

N ames. 


Almonds.''^' 

oo 

nJO 

Fisb, fi‘ied. 


ApploR. ^ 

34 

Do. moli. 

1 

Arrowroot bln no manqe. 

35 ! 

Frnit, ^tewed.*’^ 

2 

Do. conjee. 


Ghee. 

* > 

Do. jelly. 

36 

Ginger tea. 


I >ai*loy. 


Gra])eR. 

4 

Barley -water. 

1 

Hoppers. 

5 

Bee f-j nice. 


Ice. 

C) 

Beef-tea. 

37 1 

Irish stew. 

7 

Do. jugged. 


Lemonade. 


Biscuits.* 

88 1 

Lime-juice. 

8 

Blanc lujmge. 

89 1 

Li me -pudding,* 

<) 

Brau-biseuits. 

i 

Limes. 


Bread. 

40 

Linseed tea. 

10 

Bread -pudding. 


Mangoes. 


Butter. 


Mel 1 in’s food. 


Biitter-niilk. 


Milk. 

11 

Clnoken, boiled.* 

41 

Mutton })rotli. 

12 

Do. broiJi. 

42 

Do, cliops. 

13 

Do. curry. 

48 

Do. chops, boiled. 

14 

Do. cutlets,’^* 

44 

Do. curry. 

U 

Do. fricaseo.* 

45 

1 > 0 . cutlets. 

16 

Do. grilled.'^ 


Do. fat. 

17 

Do, jelly.* 

46 

Do. fried. 

18 

Dc knsee * 

47 

Do. minced. 

1!) 

Do. iiepper-water* 

48 

I )o, pepper- water. 

20 

Do. stow.*' 

49 

Do. pillao. 

21 

Cocoa. ^ 

50 

Do. stew. 

22 

OoiTeo with iiiilk. 

51 

Oatmeal porridge.* 

23 

Oorjiflour blaiic mange. 


Oranges. 

24 

Do. conjee. 


Boas.'’' 

25 

Do. iniddiiig.* 


Pepper. 

26 

Curj'y-powdcr. 

52 

Pepper-water. 

27 

Custard.^' 

58 

Pigeon loast.* 


Dliall. 

54 

Do. atew,"^ 


Eggs. 


Plantains. 

28 

Do. fried.* 

55 

1 J^lantain frittei*B. 

29 

Do, omelette.'^ 


Plums.* 

30 

1 Do. poached. 


Pomegranate. 


Essence of beef, Brand’s. 


Potatoes. 


Do. of cbioken, Brand’s. 

56 

Potato cutlets.* 


Do. of mutton do. 

57 

Rabbit. 


Extract of bet f, Liebeg’s. 


Rice. 


Fish. 

58 

Do. conjee water. 

31 

Do. boiled. 

59 

Do. pudding. 

32 

Do. curry. 

60 

Bago conjee. 


(a) B^rorn tlio report of tho Ooinniittee of 1889, sligbily modified. 

NTotk. — T he extras w^th asterisks are only for Eoropeaus and Eurasians, 

7 
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Nomenclahure of Extras antlionzed, etc, — cont. 


1 

Number 1 
of 

Formulae. 

Names. 

i Number 
of 

Pormulse. 

Names. 

61 

Sago jelly. 

75 

Vermicelli pudding. 

62 

Do. pudding. 

76 

Wheat cakes. 

63 

Scoth brotch, beef. 



64 

Sheep-trotter jelly. 



65 

Do. stew. 




Soda-water. 


Wines and Stimulants. 

66 

Soojee conjee. 



67 

Do. jelly 


Arrack. 

68 

Do. pudding. 


Beer.* 

69 

Spice powder. 


Brandy. 


Sugar. 


Burgundy.* 

70 

Tapioca conjee. 


Claret.* 

71 

Do. pudding,'^* 


Oonstantia.* 

72 

1 Tea with milk. 


Frontignao.^ 

73 

Teal roast. ^ 


Gin (Old Tom). 


Tyre. 


Porter.* 


Vegetable, country. 


Port Wine, 

74 

Do. curry, Europe. 


Sherry.* 


Do. Europe,^ 


Whiskey.* 




Champagne. 


Note- The extras with asterisks ai*e only for Europeans and Eurasians, 


Formulfe for preparation of Extra Diets 


1. Arrowroot hlanc mange — 


Arrowroot 

oz. 

1 

Sugar 


1 

Lime ... 

no. 

1 

Milk 

pt. 

1 

Ice 

lb. 

1 

n 

Arrowroot conjee, per pint- 
Arrowroot 

oz. 

1 

2 

Sugar ... 


1 

2 

Milk 


3 

Arrowroot jelly — 

Arrowroot 

oz. 

If 

Sugar 


1 

Egg 

no 

1 

Milk ... 

oz 

2 

Barley-water, 1 pint — 

Barley 

oz. 

2 

Sugar 


1 


5. Beef-juice, 1 lb. — 

Hydrochloric acid ... drops 40 
Salt ... ... oz, 

or prepare as follows : — Mince 
the beef and put in a jar adding 
60 grains of salt to one pound of 
beef, coyer the jar with paste 
and leave it in hot water near 
fire tor three hours and then 
strain the juice with a clean 


piece of muslin. 

6. Beef-tea, 1 pint — 

Beef, without bone... oz. 12 

Salt grs. 60 

Pepper „ 10 

7. Beef-tea, jugged — 

Beef ... ... oz. 16 

Salt ... ... grs. 60 

Pepper „ 20 


Water sufficient to just coyer meat 
when placed in jar. To be 
jugged for three hours. 
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Formulae for •prefarodion of Extra Diets — oont. 


8. Blanc mange — 

Gelatine 

Sugar 

Lime*.. 

Ice ... ••• •• 

Eggs 

Milk 

9. Bran-biscuits, 1 lb. — 

Bran... 

Salt 

Ghee ... 

10. Bread pudding — 

Bread 
Sugar 
Eggs ... 

Milk 

11. Chicken, boiled — 

Chicken, no, 1 

Salt 

Elour... 

12. Chicken broth, 1 pint- 

Chicken, no. 1 
Barley 

Salt ... ••• • 

13. Chicken curry— 

Chicken, no. 1 
Ghee ••• 

Curry -pow der 
Tamarind 
Onions 

Salt 

Coeoanut 

I'L Chicken, cutlets — 
Ohicken, no, 1 

Ghee 

Salt 

Onions 

15, Chicken fricasee — 

Chicken, no. 1 

Milk 

Onions 

Salt 

Pepper 

Butter 

Cornflour 

16. OliiokoB, grille— 

Ohicken, no. 1 
Ghee ••• 

Salt ... 

Pepper 

7-a 


oz. 4 

,, 1 

no, 2 
oz. 15 


oz. 10 
gfs. ()0 
oz. 1 


grs. 60 
oz, 


oz. 10 

1 

grs. 30 
oz, 4 


oz. 10 
pt. 4 
oz. 1 
grs. 60 

oz, 1 


oz. 10 
» 1 
grs. Go 
„ 30 


Chicken jelly — 



Chicken, no. 2 ••• 

oz. 

20 

Sugar 

5 ? 

1 

Lime 

no. 

1 

Eggs 

»» 

2 

Ice 

lb. 

1 

Chicken kusee — 



Chicken, no. 1 

oz. 

10 

Bice ••• ••• 


2 

Onions 

>) 

1 

2 

Salt • • • • • • 

grs. 

60 

Pepper 

j) 

10 

Ghee 

oz. 

1 

2 

Chicken pepper-water, 1 pint— 

- 

Chicken, no. 1 

oz, 

10 

Curry-powder 


1 

Ghee 

>» 

a 

Salt ... 

grs. 

60 

Tamarind 

oz. 


Lime 

no. 

1 

Coeoanut 

oz. 

3 

Chicken stew — 



Chicken .. 

no. 

1 

Ghee 

oz. 

1 

Elour 

5J 

1 

Onion 

9> 

1 

2 

Spice ... ... 

grs. 

30 

Salt 

>> 

120 

Cocoa, 1 cup — 



Cocoa 

Oz. 

1 

Milk 

pt. 

1 

Sugar 

oz. 


, CofPee, with milk, 1 pint- 

— 


Coffee ]) 0 wder 

oz. 

i 

Sngar 


1 

2 

Milk 


2 

Cornflour blanc mange— 



Cornflour 

oz. 

1 

Sugar ... 

JJ 

1 

Lime 

no. 

1 

Ice 

lb. 

2 

hlilk ... 

pt. 

1 

. Cornflour conjee — 



Cornflour 

oz. 

X 

o 

Sugar 

it 

X 

Milk ... ••• 

i9 

3^ 

, Cornflour pudding— 



Cornflour 

OZ. 

2 

Sngar 

91 

1 

Eggs 

no. 

2 

Milk .. 

oz. 

15 

Spice-powder 

grs. 

20 
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FormuJse for preparation of Extra Diets — cont. 


Natiye. European 


26. Curry -powder — 

Chillies 

lb. 3 

lb. 

1 

Black pepper 

oz. 10 

n 

1 

2 

Coriander 

lb. 6 

j> 

8 

Turmeric ... 

oz. 10 

1) 

2 

Oumniin-seed 

„ 10 


1 

Mustard 

„ 10 

»> 

1 

2 

Vendium .... 

10 

7> 

3 

4 

Garlic 

3 



Dry ginger... 

.. 

>5 

1 

2 

Poppy seeds 

... 


1 

2 

27. Custard — 

Milk 


pt 

1 

Sngar 

. . 

oz. 

1 

Eggs 

... 

no. 

2 

28. Eggs, fried — 

Egg 


no. 

1 

Ghee 

. - . 

oz. 

1 

4 

Salt 

, 

grs. 

30 

Pepper 

... 

drs. 

1 

29. Eggs, omelette — 

Eggs 


no. 

3 

Onions 

• •• 

oz. 

1 

Ghee 

• * • 

u 

l" 

Green chillies no. 1 or grs. 

60 

Salt 

... 

drs. 

1 

30 Eggs, poached — 

Egg 

• •• 

no. 

1 

Butter 


grs. 

60 

Bread for toast ... 

oz. 

1 

Salt 

... 

grs. 

30 

31. Fish, boiled — 

Fish 

• ■ • 

oz. 

8 

Pepper 

... 

grs. 

10 

Salt 


5J 

30 

Cornflour ... 

... 

oz. 

1 

2 

32. Fish curry — 

Fish 

• • « 

oz 

8 

Ghee ... 

... 


1 

Curry-powder 

. .. 

1> 

1 

2 

Tamarind ... 

... 

J J 

1 

Onions 

. • . 

*5 

1 

2 

i 

Salt, country 

... 

99 

33. Fish, fried — 

Fish... 

• •• 

OZ. 

8 

Ghee 


J 9 

1 

Flour 

• ■ • 

5 ) 

1 

Salt ^ ... 

. , , 

grs. 

30 

Turmeric ... 

... 

oz. 

1 

4 


34. Fisli moli — 

Fish 
Ghee 
Flour 

Cocoanufc ... 
Lime 

Green chillies 
Ginger 
Onions 

35. Fruit, stewed — 

Fruit 

Sugar 

36. Ginger tea, 1 pint — 

Ginger 

Sugar 

Milk 


37 Irish stew — 

Mutton without 
bone 

Ghee 

Salt, countiy 

Potatoes 

Onions 

Min t an d p arsley . . 
Flour (Australian) 


38. Lime-juice, 1 
Limes 
Sugar 


pint- 


oz. 


no. 

oz. 


oz. 

»» 


oz 


oz. 


drs. 

oz. 


no. 

oz. 


39. Lime pudding — 

"Eggs 

Sugar 

Butter 

Limes 

40. Linseed tea — 

Linseed 

Sugar 

Milk 

41 . Mutton broth, 1 pint — 

Mutton with bone 
Barley 

With sufficient water 
to produce 

Pepper 

Salt 

42. Mutton chops — 

Mutton 

Ghee 

Pepper 

Salt 


oz. 

»> 

grs. 

9 > 

lb. 

oz. 

grs. 


8 

1 

1 

2 

1 


8 

2 


no. 

oz. 


no. 3 
oz. 1 

» i 
» 2 


12 


16 

10 

60 

1 

1 

60 

60 
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Formulae for 

43. Mutton oliops, boiled — 

Mutton 

Gbee 

Pepper 

Salt 

Onions 

Barley 


preparation for Extra cont. 

I 50. Mutton stew — 
oz. 8 I Mutton 

1 I Gbee ... 

grs. 10^ ! 

I Onions 

o; 1 Salt 

1 1 Pepper 

i 51. Oatmeal conjee — 


utton OuiTy — 



i)atmeal .. ... 

oz. 

2 

Mutton 

... oz. 

8 

Milk 

pt. 

1 

Ghee 

... ,, 

X 

Sugar 

oz. 

2 

Curry powder 

,, 

1 

52. Pep|)cr-watcr 1 pint. — 



Tamarind ... 

... ,, 

1 

\ 

Chillies 

oz. 

i 

1, 

Onions 

... 

X 

Popper 

>> 

1 

T 

Salt 

... grs. 

30“ 

! Garlic 

drs. 

2 

Cocoanut . . . 

... oz. 

3 

I Tamarind ... 

oz. 

1 

2 




I Salt 

drs. 

3 

button cutlets — 



1 53. Pigeon roast — 



Mutton 

oz. 

8 

' Pigeon 

no. 

1 

Salt 

... grs. 

60 

j Ghoe 

oz. 

1 

3 

Ghee 

oz. 

j. 

: Peppej- 

grs. 

10 

Onions 

• •• J? 


j Salt 

9» 

30 

Pepper 

... grs. 

30 

1 Milk ... 

1 Bread 

oz. 

3 

1 


46. Mutton, fried — 

Mutton 

Gbee 

Salt 

47. Mutton, minced — 

j\Iutton 

Ghee 

Salt 

Pepper 

Mint and parsley 

48. Mutton pepper-water- 

Mutton 

Curry-powder 

Gbee 

Onions 

Salt 

Lime 

Pepper 

OocoanUt 

49. Mutton pillao-y 

Mutton without 


54. Pigeon stew — 

Pigeon 
Gbee ... 

Flour 
Onions 
Pepper 
Salt ... 

55. Plantain i'ritters — 

Australian Hour 

%g 

Plantains ... 
Sugar, white 

56. Potatt) cutlets — 

Potatoes 

Gbee 

Salt 

Onions 

Pepper 
Wheat Hour 
Mutton 


grs. 10 
„ 30 


oz. 8 
„ 1 
grs. 60 

02 . i 

grs. 10 
02 . 1 


bone 

•I* oz. 

Ghee ••• 

... ,, 

Table rice ... 

... ,, 

Spice 

... drs. 

Salt 

• 1, 

Onions 

«•« J, 


57. Rabbit — Same formulae 
as for chicken broth, 
chicken stew and 
chicken curry. Backs 
and legs the bestparts 
for stewing or curry j 
the coarser parts to be 
used for roast. 


^K>«. 
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Formulsa for prep a txiHon for 

Fs&tra Diets — cont. 



58. Rice, conjee-water — 




68. 

Soojee pudding — 



Rice 


oz. 

2 


Soojee 

oz. 

2 

Salt ^ ... 


grs. 

60 


Sugar 

J5 

1 

59. Rice pudding — 





Eggs 

no. 

2 

Rice 


oz. 

2 


Milk 

oz. 

15 

Sugar 

... 


i 

69. 

Spice powder — 



Milk 


JJ 

15 


Ginger in powder ... 

oz. 

2-^ 

Eggs ^ 


no. 

2 


Cinnamon powder... 


JL 

60. Sago conjee — 





JMutmeg 

» 

1 

Sago 


oz. 

1 

2 


Cloves 


T 

1 

Sugar 

... 

5? 

1 

2 

70. 

Tapioca conjee — 


61. Sago jelly— 





Tapioca 

oz. 

1 

2 

Sago... 

. . . 

OZ. 

2 


Sugar 


} 

Sugar 


J5 






Milk 


>> 

2 ' 

71. 

Ta])ioca pudding — 



62^ Sago pudding — 




1 

Tapioca 

oz. 

2 

Sago 

... 

oz. 

2 

1 

Sugar 


1 

Sugar 



1 


Milk 


15 

Eggs 

1 , • 

no. 

2 

i 

Eggs 

no. 

2 

Milk 

••• 

oz. 

15 

72. 

Tea — 



63. Scotch broth — 





Tea 

oz. 

j 

Beef or mutton 

• • • 

oz. 

12 


Sugar 


4r 

J 

Salt 

••• 

grs. 

60 


Milk 


2 “ 

Vegetable 

... 

oz. 

4 

73. 

Teal roast — 



Barley 

... 


1 1 
2 


Teal 

no. 

1 

64, Sheep-trotter jelly — 





Ghee 

oz. 


Sheep-trotters 

Water 

... 

no, 

pts. 

8 

2 


Pepper 

Salt 

grs 

10 

;;o 

Sugar 


oz. 

2 


Lime 

no. 

1 

Limes 

... 

no. 

3 

74. 

Vegetable curry — 



Eggs . 


») 

2 


Vegetable ... 

oz. 

.1 

Ice 

... 

lb. 

1 


Curry-powder 

9) 

1 

1 

Sherry 

... 

oz, 

1-2 


Tamarind ... 


J 

65, Sheep-trotter stew — 





Onions 


i 

j 

Sheep -trotters 


no 

8 


Salt 


Pepper 

Salt 

... 

grs. 

10 

75, 

Vermicelli pudding — 



... 

jj 

60 


Vermicelli ... 

OZ. 

2 

Grhee 

... 

OZ. 

1 

2 


Milk 

pt. 

1 

66. Soojee conjee — 





Sugar 

oz. 

1 

Soojee 

... 

oz. 

1 


Eggs 

no. 

2 

Sugar 

... 


J 


x^utmeg 

oz. 

1 

67, Soojee jelly — 




76. 

Wheat-cake, each — 



Soojee 

. . . 

oz. 

2 


Wheatflour 

oz. 

2 

» 

Sugar 

... 

J5 

1 

2 

6 


Ghee 

Milk 

... 



Sugai* 

>> 

r 



CHAPTER XII. 


ACCOUNTS OP THE MADRAS CIVIL VETERINARY 

COLLEGE. 

PARA. PARA. 

95 j Audit report 97 

96 I 

Peeamble. 

95. In G.O. No. 3402, Revenue, dated the 21st October 1910, 
the Accountant-General was requested to arrange for an annual 
audit of the accounts of the Madras Veterinary College. 

Audit Peooeduee. 

96. It is essential that the audit should commence with the 
charts, of which there are three kinds, one for horses, one for 
dogs and one for cattle. In these charts, the treatment and 
feedino' charges are noted in ink. The former being entered in 
words*^as well as in figures by the Principal under his initials do 
not require any audit. The latter are entered by the office and 
should be checked with the scale of rates fixed by the Principal 
for the different classes of animals. 

The receipts are derived from the following sources : — 

(i) Collections from in-patients. 

(ii) Do. from out-patients. 

(iii) Do. from students on account of room-rent. 

(iv) Miscellaneous receipts, such as sale of rule books, 
manure, fines from non-stipendiary students, sale of hides, etc. 

The several items of receipts are recorded in the Bill book (in- 
patients), Receipt register (out-patients) and Room-rent register 
separately. All the receipts should be traced into the counterfoil 
receipt books, and those shown in the latter should be traced into 

the cash book. , . . . , 

In checking the cash book, it is important to see that 

the collections are brought to account on the day on which they 
are received, and that the cash book is closed once a week and 
the total collections remitted to the Bank of Madras, any delay in 
remittance being noticed in the Audit report. 

Audit Repoet. 

97. The audit report should be forwarded to Government 
through the Board of Revenue (Revenue Settlement)— para- 
graph 3 of G.O. No. 3509, Revenue, dated the 24th November 1911. 


Preamble 
Audit procedure 



OHAPTEK nil. 


ACCOUNTS OF THE COURT OF WARDS AT 
MADRAS. 

P\BA. . PAKV. 

Constitution 98 Audit procedure ... ... 103 

Accounts maintained ... 99 Audit report 102 

Nature of transactions ... .. 100 I 

Constitution. 

98. The Court of Wards has been constituted, under .Vet I of 
1902 (The Madras Court of Wai'ds Act), to administer the estate's 
of zainindars and other landholders paying rent to Government 
in cases in which the owners are minors or otherwise inctipacitatod 
for managing their own estates. The Board of Revenue is itself 
the Court of Wards, and estates are managed by the Collectoi's of 
the districts in which they are situated, subject to the Court’s 
orders. 

Accounts maintained. 

99. Accounts are maintained in the Court’s office for receipts 
and expenditure in which the Court is directly concerned. A cash 
book is maintained and in addition a ledger to show the bi'ansac- 
tions and balance of each estate. The Court of Wards banks 
with the Bank of Madras which has opened a personal ledger 
account for the purpose in the Government accounts. 

Natuke of Tjiansaotions. 

100. The receipts consist of surplus revenue remitted by 
Collectors to the Court and interest on securities adjusted by the 
Accountant-G-eueral. The payments consist of remittances made 
by the Court to Collectors for special purposes, and of expenditure 
incurred by the Court at head-quarters. All receipts beyond 
a small sum retained in each case for meeting current expendi- 
ture are at once invested in Government or other securities and the 
securities are deposited with the Accountant-General. 

Audit Pbocedube. 

101. The transactions being few and of a simple character, the 
accounts maintained are themselves very simple and do not involve 
a heavy audit. 
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The cash book should be examined with the documents quoted Audit 
against each item of receipt to see that the amounts due have been 
correctlj expedited. Further the monthly accounts submitted by 
Collectors to the Court of Wards on account of transactions of 
estates in their charge should be exammed to see that all the 
remittances made to Court have been brought on the Court’s cash 
book and that all remittances made by the Court to Collectors 
have been brought to account by them. 

In checking expenditure it should be seen — 

(1) that all payments are supported by vouchers in proper 

form or by acknowledgments of Collectors in the case 
of remittances ; and 

(2) that expenditure of an unusual character has been 

sanctioned by the Ooxtrt. 

Note. — Ail payiiionts on accouni of cstablislanents unci other fixed or peiiodical itemB 
should 1)0 tiaood into ili(‘ Audit Uogistors maintained for the puvi)0se. 

The entries in the cash book should then he traced into the 
ledgers mniutaiiied foj* the several estates and the balance worked 
oxit for each estate checked. 

The balance worked out monthly in the cash book should also 
bo carefully veritied with the balance according to the Bank pass 
book and the Personal deposit account sent by the Accountant- 
General. 

AiroiT Rei’OHT. 

102. The Audit lleport should be submitted through the 
Accountiuili-Coaeral to the Court of Wards. In special cases when 
anything oxtraordi nary has been bi’ought to notice, a copy of the 
x'oport may be submitted to Covornmeut in the Revenue Depart- 
mout. The Audit Report should be accompanied by a statement 
of the receipts and exjxonditure and balance in detail of estates. 



CHAPTEE XIV. 


ACCOUNTS or THE CIVIL OKPHAN ASYLUMS. 


PARA, j PARA, 

Audit 103 1 Audit report... .. 105 

Annual statements 104 1 

Audit. 

103. This audit was undertaken with reference to 0.0. Nc 
160, Educational, dated 21st March 1907. 

The accounts maintained are similar to those maintained in 
the Doveton College. The audit procedure is therefore the same 
as for that college. 


Annual Statements. 

104. The annual statements of income and expenditure pre- 
pared by the Honorary Treasurer should be checked and sent in 
advance of the audit report to tie Honorary Secretaiy of the 
asylums as in the case of Doveton College. 

Audit Repobi'. 

105. The audit report is subsequently forwarded to the 
Honorary Secretary. 



CHIPTER XV. 


^C(30UNTS OF PAOHAIYAPPA’S CHAEITIES. 


PARA. 

Preamble 106 

Accounts audited 107 

Description of the accounts ... 108 


PARA. 

Audit rules and procedure 114 

Audit report 115 


Preambt.ic. 


106. The audit of tlie above accounts wuis taken up under the 
orders of Government contained in G.O, No. 193, Financial, dated 
lltJi May 1909, in accordance witli paragraph 8 of the revised 
scheme sanctioned by the High Court of Judicature at Madras 
on 12th February 1909 for the management of Pachaiyappa’s 
cliarities. 

Acoounts audited. 


107, The following accounts which relate solely to Pachai- 
yappa’s cliarities arc audited : — 

(1) Pachaiyappa’s educational charities. 

(2) l^achaiyappa’s religious charities. 

(o) I'he Endowmont Funds accorrnt. 

(4) Employees’ socurit.y tleposit accounts. 

(5) I'oniiaugudi shrotriem. 

(6) I lostel accounts. 

For each of the above accounts a cash book is maintained and 
also a ledger and the cash book is closed daily under the initials 
of the Secretary. Tlioro is also a personal lodger for moneys 
advanced to the servants of the Board of Tiuistees, etc. Fee 
collections, etc., made by Headmasters in mufassal stations are 
iitilized for expenditure, and con8e(|uently when monthly returns 
are received from them, the amount of such collection is also 
ti’eated as advance and the necessary adjustments made in the 
accounts. 

DBSCBirTION OB THE ACCOUNTS. 

Educational Okaritien, 

108. This account deals with the transactions of the following 
educational institutions : — 

Pachaiyappa’s College. 

Paohaiyappa’s High School at Madras, 

Paohaiyappa’s High School at Oonjeeveram. 

Fachaiyappa’s High School at Chidambaram. 

Branch Primary School at Little Oonjeeveram. 



Description 
of the 
Accounts. 
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The receipts in this account consist of school fees, liln-ary and 
athletic fees, grants-in-aid fruin Go\'trnment, and interest from 
the funded capital deposited udth the Accountant-General under 
“ High Court Deposits.” 

The Principal of the College and the Headmasters of the 
High Schools at Madras and in mufassal render monthly statements 
of fee collections wliich should be checked and tlie total agreed 
with the ledger. The cost of the Trustees’ office establishment 
including the Building Overseer’s pay is debited in the first 
instance to Paohaiyappa’s estates and the share of cost to be 
borne by the other estates which are not mi der the audit of the 
Accountant-General is I’ecovered as soon as a year’s accounts 
are closed. 

Religions Charities. 

109. The accounts of the several religious charities which are 
conducted mostly outside Madras in the form of fjoojahs in tem])les 
and the feeding of mendicants are rendered by the several agents 
or ameens under the immediate supervision of the Sub-Registrars 
of the places. The receipts in this account consist of interest on 
securities and miscellaneous items. The amounts required for 
the religious expenses are remitted monthly in advance to the 
ameens and are accounted for in the monthly returns rendered 
by them. 

Endowment Funds Aceonnt. 

110. This account consists of endowments made from time to 
time for the purpose of awarding prizes or scholarships in the 
institutions under the Trustees’ management. The amount at 
credit of the endowments having been invested in Government 
promissory-notes and municipal debentures, the receipts consist 
only of interest on the investment which is spent for prizes and 
scholarships. 

Employees’ tdemrity Deposits. 

111. This account consists of the deposits taken from the 
employees under the Trust Board for the proper discharge of 
their duties and the interest on the investments is realized half- 
yearly and paid to the employees. 

Tennmgndi Shrotriem. 

112. This account has been sepai’ated from the religious chari- 
ties and is now kept separately. The receipts consist of the amount 
of the annual lease and interest on Government securities in 
which the surplus amounts are invested. The charges represent 
amounts paid as bounty to the poor, temple charges and pensions 
and gratuities, etc. 
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Hoiftel Accounts. 

113. This account consists of contributions received from public 
and Rs. 00,000 grant I’ecoived from Government towards the con* Accounts 
struction of the Pacliaiyappa’s Students Hostel at Ohetput. The 
charges represent e.vpeuditure incurred in connection with the 
construction of the hostel. 

Audit Rules and Pbocbduee. 

Ilk The cashbooks show only the transactions in Madras and 
do not include those ofmiifassal agents. These latter get into the 
lodgers din^ct from the monthly returns. The receipts in Madras 
should be clu'cked with the counterfoil receipt books and the 
charges which should be covered by general or special sanctions 
of the Board of Trustees as the case may be, with the several 
vouchers and acquittance rolls. The entries in the cash books 
sliould then be traced into the ledgers. The postings in the audit 
register of establishment charges should also be checked. 

The monthly returns of Agents and Headmasters should be 
examined to so(' that the receipts and chai’ges shown therein are 
correctly accounted for and the items should then be traced into 
the ledgers. The check of all the other registers should then be 
completed. The closing balances in securities and in cash with 
the Bank should be verified with the Bank safe custody receipts 
and pass books, care being taken to see that the securities pur- 
chased and sold have been correctly entered in the register of 
securities. The b, dances in the personal ledgers of advances 
should also bo verifiod with Hie balances acknowledged by rbe 
respective persons in l.hcir monthly returns. 

Audit Eei-ort. 

115. Annual statements showing the receipts and charges under 
the several accounts are proparocl by the Trustees’ office and 
submitted for audit. The correctness of the statements should 
be examined and the audit report (Rawn np embodying the im- 
portant defects noticed in audit and sent to the Secretary. The 
audit report and the statements are published in the annual report 
of the Trustees. . 



CHAPTEE lYI. 


ACCOUNTS OF COLONIAL EMIGRATION AGENCIES. 


Agencies in Madras .. 

The Indian Emigration Act 
Rules under the Act .. 
System of accounts ... 
Audit procedure 


PARA. 


PARA 

116 

Detailed audit rules 

... 122 

117 

Gazetted officer^s review 

. 134 

118 

Audit report 

.. 135 

119 

121 

Annual statement 

. . 136 


Agencies in Made as. 

116. At present there are four Agencies in Madras, the 
accounts of which are subject to the audit of this office, viz., 
]\Iaimtius, Natal, Fiji and Trinidad. 


Tue Indian Emigeation Act. 

117. Emigration is regulated by Act XVII of 1908 as amended 
by Act XIV of 1910, and the rules framed under it, which regulate 
emigration from British India. 

Sections 10 and 11 deal with the appointment of Emigra- 
tion agents and their salary. 

Rules under the Act. 

J Iti. The following rules bear upon the accounts : — 

Buie 37. — Every agent shall appoint a Resident Depot 
Medical officer approved by the Medical Inspector. The Agent 
may also, with the approval of the protector, appoint a Depot 
Surgeon. 

R'iihs 59 and 62 prescribe the clothes and rations to be 
supplied to the emigrants and their dependants. 

Ride 72 provides for the payment of travelling expenses 
to rejected emigrants. 

Buleis 86, 89, 91 and 92 provide for the appointment of a 
Surgeon Superintendent, compounders, store-keeper and attend- 
ants for the voyage. 

Rule 198 provides for the payments to be made to pauper 
returned emigrants. 

Buie 199. — If any returned emigrants are known to have 
deposited money for transmission to India through the Colonial 
Government the Emigration Agent concerned shall, wdthout delay, 
make payment to them in Indian money, at the official rate of 
exchange, of the equivalents of the amounts so deposited, and 
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should any desire it he shall assist such to obtain orders on the 
district treasuries in lieu of notes or silver which they should be 
discouraged to carry about with them. The amounts payable in 
the case of emigrants who have died on the voyage shall be for- 
warded by the Agent to the Protector of Emigi’ants for disposal. 

System op Account. 

119. The following books are maintained : — 

(1) A Peltij Cash bool- which is intended to record only 
such expenditure as the Agent incui’s in cash out of sums drawn 
From time to time from the bank. The balance therefore 
represents cash held by the Agent in his own hands. 

(2) A Qenrral Gosh hook) so called because it contains a 
record of all the receipts and expenditure of the Agency, that is 
whether the payments be made by the Agent himself out of cash 
in his hands, oi- by the bank by means of cheques issued. As, 
however, all receipts of tlie Agency, which are not retained by the 
Agent, are sliown on the expenditure side as remittances to the 
bank (the amount of chec[ues issued being brought in again on the 
receipt side), it follows that though this Cash book contains a 
record of all the transactions of the Agency, the closing balance 
like that of the Potty Cash book represents simply cash in the 
Agent’s own hands. 

(3) A ledger, and 

(4) A personal ledger of adva.nces. 

130. A classified monthly account showing all receipts and 
expenditure of the Agency is prepared and submitted. Appended 
to the monthly account is a statement showing the following 
particulars of the closing balance: — 

(u) Cash in the Agent’s own hand ; 

(/;) Cash in the bank ; and 

(c) Advances outstanding. 

Audit Pbooeduue. 

121. In auditing these accounts 

(1) The opening balance shoiddbe checked with the closing 
balance of the previous montli. 

(2) The items of receipt should be checked, (a) in the case 
of cash drawn from the Government with the payments entered 
in the Accountant-GenGral’s books, {b) in the case of refunds of 
expenditure with the original payments, and (c) in other cases 
with such documents as may be forthcoming. 

(3) The expenditure should be carefully compared with the 
vouchers sumbittedin support of it, audit should be seen not only 



Audit 

Prooednre. 
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tlaat the vouchers are in order and initialed in evei’y case by 
the Agent, but that the details given in the audit enfacement 
correspond with the vouchers, and that the total of these details 
agrees with the amount entered in the cash book. 

(4) Lastly the closing balance should be compared with the 
details given in the Balance statement at foot, and these details 
themselves should be verified as follows : — 

(a) Cash in the Agent’s hands by reference to the closing 
balance of Cash book No. 1 and Cash book No. 2, 
and it should be particularly noticed that the Agent 
has furnished a certificate to the effect that his cash 
balance was found by actual verification to corre- 
spond with the balance entered against him ; 

(h) Cash in the bank by reference to the bank Pass book 
and cei’tificate of balance furnished monthly by the 
bank ; 

(c) Advances outstanding by reference to the abstract of 
personal ledger accounts. 

Another point to be particularly noticed is that the balance 
retained by the Agent in his own hands is not unduly large. If, 
therefore, the closing balance is much in excess of Rs. 2,000, 
enquiry should be made. 

Detailed Audit Rules. 

122. Some more detailed instructions are given below : — 


Heads of 

The receipts and expenditur< 
under the following main heads 
Receipts, 

1. Bills drawn for Agency expenses 

or amounts advanced by Gov- 
ernment for Agency expenses. 

2. Eemittancos to the Colony. 

8. Emigrants^ remittances from the 
Colony. 

4. Refunds. 

5. Miscellaneous receipts. 

Under these major heads a 
account. 


Accomit. 

) of the Agencies generally fall 
Expenditure, 

1. QjBSce and depot charges. 

2. Rations. 

3. Cost orCo]lection of emigrants, 

4. Cost of despatch of emigrants. 

5. Direct expenses in connection 

with the return of emigrants. 

6. Emigrants^ remittances from the 

Colony. 

7. Savings of return emigrants. 

8. Other charges. 

e numerous minor heads of 


Bills dmtvn on the Agent-General for Natal, 

123. The receipts of the Emigration Agents consist pinncipally 
of sums received from Government in exchange for bills drawn 
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upon the Agent-G-eriera] in favour of the Secretary of State for 
India and of advances received from Government — 

Orders on the subject 'will be found in the Book Department 
Manual. 

The check to be applied to receipts of the above nature is — 

(1) to see that the whole amount debited in the Account- 

ant-General’s books is brought to account month by 
month in the Agency accounts ; 

(2) to see that when bills are drawn the drawings are not 

in excess of the authorised limit or (if there be no 
authorised limit) that the sanction of the Local 
Government has been obtained in each case; and 
(o) to see that when amounts are advanced by the Account- 
ant-General as in the case of the Mauritius Agency, 
each advance, except the fixed monthly advance, 
is supported by a special order of Government 
authorising such advance. 

Other Receipts. 

124. In the case of ‘ Remittances to the Colony ’ (receipts which 
are of rare occurrence), the details of each receipt must be entered 
in the account submitted to the Colony for check there. No 
further check therefore is necessary by the Auditor. As regards 
‘ Remittances from the Colony,’ these remittances are made by 
means of Letters of Credit with which the credits in the Cash 
book must be checked. 


Expenditure, 

125. With I'egard to expenditure every voucher must be passed 
for payment by the Agent, with whom pi-aotically lies the power 
of inciuTiiig expenditure. It is only in a few cases that special 
orders are issued by the Colony, and the Colonial Government 
leaves the control of emigration expenditure to the discretion of 
the Agent. The authority of the Agent must therefore, as a rule, 
sufiico for the Auditor ; at the same time the latter ■v\dll bo justified 
in bringing to notice any oases in which, particularly ■with reference 
to other Agencies, expenditure appears unnecessary or excessive. 

Though, as above stated, the Agent is primarily responsible 
for expenditure incurred, and the Auditor’s duty in most cases 
consists simply in seeing that the vouchers are on the face of them in 
order, and that they bear the Agent’s c-ouutersignature, yet it is 
necessary in the case of regularly-recurring chai-ges, such as for 
Establishment, Rent, Pensions, etc,, to take such steps as may be 
necessary to secure that double payments which may have beep 
8 


Detailed 
A.ndit Buies* 



Detailed 
Audit Eules. 
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overlooked by the Agent, or the submission of two vouchers for 
the same payment may at once be brought to notice. An Audit 
register is therefore maintained, and entries made in it month by 
month under the Audit Clerk’s initials of any charges of the above 
nature which may be incurred. Any apparent cases of overpay- 
ment should at once be brought to the notice of the Agent. The 
authority, if any, for incurring each payment should be carefully 
noted in the column provided. The Gazetted officer shojdd 
invariably review this register when he passes the accounts, taking 
such measures as he considers necessary to satisfy himself that 
the entries have been correctly made. 

Salary of Agents^. 

126. Charges for the pay and allowances of the Agent must be 
passed with reference to the orders of the Colonial authorities 
which are special for each Emigration Agent. 

Mr. J. G. Conran, Agent for Mauritius, gets a salary of 
Rs. 83-5-4 a month or Rs. 1,000 a year. He gets in addition a 
pension of Rs. 66-10-8 a month from Mauritius Government. 

Messrs. Parry & Co., the Agents for Fatal, now draw a salary 
of Rs. 4,000 per annum (Rs. 2,500 for Madras and Rs. 1,500 for 
Calcutta) — vide Indian Immigration Trust Board of Fatal, Fo. 144, 
dated 27th Fovember 1911, and Fo. 164, dated 22nd December 
1911. 

The Fiji Agent, Mr. C. W. Doorly, draws a salary of £650 per 
annum with a carriage allowance of Rs. 125 per mensem These 
emoluments are personal to Mr. Doorly. He is allowed to furnish 
his house at a hire of Rs. 30 per month, of which one-half should 
be borne by him and the other half by the Government of Fiji. 
He should contribute at 7^ per cent, per annum on the total cost of 
furniture he may find it necessary to purchase outright. He has 
also to contribute Rs. 12-8-0 per month from his salary towards 
rent of the building taken at a rent of Rs. 200 per month. 

'Establishment and Contingent Charges. 

127. Emigration Agents have, as a rule, full power in connec- 
tion with establishments, and the signature of the Agent to the 
establishment bill is sufficient authority for the Auditor to 
admit the charge. The same may be said of office and depot 
contingencies. 

Feed of Emigrants. 

128, It has been found impracticable to exercise any checJcupon 
the feeding of coolies in depot. Section 44 of Act XYII of 1908 
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requires that the Emigration Agent shall immediately report to 
the Protector of Emigrants the arrival of every emigrant in depot. 
A return therefore from the Protector of the number of coolies 
that have arrived each day would enable the Auditor to check 
the feeding account ; but the report to the Protector is not made 
always on the day on which the emigrants arrive in depot ; and 
besides the Auditor has no means of ascertaining the number of 
deaths and desertions, and, as the check would not be complete, 
the bill for the cost of feeding the coolies in the depot is passed 
upon the Agent’s signature. The bill, however, should be 
compared with the daily register or muster roll of coolies in 
depot. 


Becmitlng Charges. 

129, Recruiting charges'should be passed with reference to the 
Nominal Roll of embarked emigrants signed by the Protector of 
Emigrants and the Recruiter’s Bill Book. A suspense or advance 
account is maintained for each recruiter to see that all payments 
or advances to the recruiter, which are in the first instance debited 
to this account, ai’o adjusted on the sailing of the ship by transfer 
debit to the proper head in the Agency accounts. This affords 
means to guard against overpayments to recruiters. 

Half commission is usually paid to recruiters when coolies are 
enlisted, and the other half when the coolies have actually 
embarked. In the case of coolios who may be pronounced unfit 
by the Medical Insj)ector, or who may abscond after enlistment, 
any commission paid in advance has to be refunded or deducted 
from tlie commission still due. It will be necessary, therefore, to 
see by veferenco to the number of coolies who embark that 
recruiters on the whole receive no more than what is dire to 
them. 


Charges Jor Outward Ships. 

130. The Surgeon-Sujierintondont and tlie (lompounder of each 
Outward ship receive Rs. 126 and Rs. 50 respectively for visiting 
the coolies’ depot prior to embarkation to Natal. An advance is 
sometimes given to the Compounders to bo rocovoi’ed in the 
Oolojiios. Advances are not generally given to the Snrgeons- 
Superintendent, but they are sometimes made on the authority of 
the Agent. No other payments are, as a rule, made to Surgeons- 
Superintondent ; but it sometimes happens that employment 
cannot be found for a Siu’geon sent out from home, or that after 
arrival in Madras he is detained because the ship or the coolies 
are not ready to be despatched. In these oases compensation is 
usually granted ; but payments on this account must only be 
8-a 
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passed witli reference to the agreements entered into by the 
Surgeons with the Crown Agents. In the account submitted to 
the Colony, all these advances are shown distinctly for the 
information of, and check by, the authorities in the Colony. The 
amount of clothing supplied to the coolies embarked should be 
checked with the certidcate of the Protector of the number 
despatched, and with reference to the requirements of the law a 
similar check should be applied to the blankets provided for the 
emigrants. 

Note. — I t should be seen that the advances are at the official rate of exchange and not at. 
the market rate. 


Charges for Return Ships. 

131. The freight paid to the Agents of Return ships must be 
passed with reference to the charter party and the certificate of 
the Protector of Emigrants of the number of coolies landed alive ; 
the gratuities to the Surgeous-Superintendent and Compounder 
with reference to their agreements and the Protector’s certificate. 
The savings of return emigrants must be passed with reference to 
the advice from the Colony, of the amount deposited there by 
the coolies, and the payment must be at the rate at which the 
remittance is actually made. In the case of coolies who have died 
in the voyage, their savings are, as a rule, made over to the 
Protector of Emigrants for payment to the next-of-kin, and his 
receipt should be accepted. 

Remittances from the Colony. 

132. The following is the procedure followed in the several 
Agencies for the payment of these remittances as laid down in 
Articles 714, 715 and 716, Chapter 33, Civil Account Code, 7th 
Edition. 

Indian emigrants to crown colonies are allowed to remit their 
savings through G-overnment Agency. Tlie remittances of 
emigrants of the Fiji Isles are paid through the Government of 
India. In return for money lodged with the Colonial Treasurer, 
the emigrant receives a money order payable at the local treasury 
nearest to the residence of the payee, which he must forward at 
his own risk to the payee. The Colonial Government forwards 
two lists of advices to India, — one to its Emigration Agent and the 
other to the Accountant-General, Madras, — containing particulars 
of name, age, occupation and full address of both payee and 
remitter. On receipt the Agent will deposit at the Bank of 
Madras the total amount of the batch of I'emittances and at the 
same time inform the Accountant-General of the fact of his having 
done so. The Bank of Madras will then issue the advices to the 
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Treasury Of&cers concerned for payment of tlie money orders. 
The Treasury Officers must see that the particulars given in each 
advice correspond with the statement of the payee, and that a 
stamped receipt is taken for all sums exceeding Rs. 20 on the 
order itself. No separate receipt is necessary. 

The amounts when paid shall be charged separately for each 
Colony in the Treasury account, and the Accountant-General, 
Madras, in debiting the payments to India, will show the amounts 
paid on account of emigrants’ remittances for each Colony 
separately. After the lapse of one year from the date of issue of 
advice, the Treasury Officer will return the advices of all unpaid 
money orders to the Accountant-General, who will return the 
amounts thereof to the Emigration Agents concerned for refund to 
the respective remitters. 

In the case of Colonial Government, Mauritius, which has a 
direct account with the Government of India, the payments will 
be made by Government from its own funds and charged to the 
Colony. 

Extraordinary Charges. 

133. For all special extraordinary charges, the orders from 
the Colony should be referred to. 

The Natal Agents are authorised to pay an annual subscription 
of Ra. 50 to the Native Infirmary and poor house at Madras — vide 
letter No. 870, dated 13th October 1894, from the Protector of 
Immigrants, but only Rs. 15 is now paid on that account . — vide 
Agents’ letter No. 71, dated 14 December 1912, to the Indian 
Immigration Trust Board. 

Gazetted Ofi'Toee’s Review. 

134. fi'he Gazetted officer before signing the account should 
himself compare it with the Cash book and take such measures as 
time admits for checking the correctness of the entries in the latter, 
which will already have been examined in detail by the Clerk. 
Ho should not be satisfied unless he sees that every entry on the 
expenditure side is supported by a voucher or vouchers, though he 
may not be able to scrutinize closely more than a certain propor- 
tion of them ; that the closing balance of the account is correct 
and agrees with the particulars in the Balance statement ; and 
that each entry in the latter is supported by the necessary certificates 
or documents. 

Audit Rbpoet. 

135. The signing of the monthly account, which is forwarded by 
the Agents themselves to the Mauritius and the Fiji Governments 
along with the original vouchers, completes this audit. 
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In the case of Natal, however, the accounts are made up for the 
half-years endijig 30th September and 31sb March and audited 
accordingly and reported on, accompanied by the Classified account 
duly passed and signed by the officer in charge. 

Annual Statement eon submission to the Seoretaey op State. 

136. An annual statement of expenditure giving the following 
particulars : — 

Column 1. Colony; column 2. Number of emigrants de- 
spatched; column 3. Number of emigrants returned; 
column 4. Expenditure for the year : columns 2 and 3 
being sub-divided into two— (1) Souls, (2) Statute adults— 
is submitted soon after the close of the official year by the Agents 
to the Protector of Emigrants, who foi’wards it to the Accountant- 
General. The statement is submitted, after verification by the 
Outside Audit Branch, to Government in the Public Department 
for transmission to the Secretary of State for India— -yicZe G.O. 
No. 1472, Public, dated 11th November 1897. 
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Gbneeal Remarks. 

137. Under the provisions of Madras Act VI of 1882 relating 
to the regulation, conservancy and improvement of the Port of 
Madras, the Harbour Dues office was originally established on 1st 
April 1884, at the head of which was the Mastei- Attendant, who 
was authorized to levy and collect the dues payable under the Act. 
The collections were remitted to the Bank of Madras daily to the 
credit of the Madras Port Funds. But on the passing of Act 
No. 11 of 1886 the duty of carrying out the provisions of the Act 
was vested in a Board called “ The Trustees of the Harbour of 
Madras.” The Harbour Dues office was accordingly handed over 
to them on 1st June 1886. 'Pho Harbour Works office which had 
been under the management of the Public Works Department was 
also handed over to them on the same date ; but its accounts 
continued to be audited by the Examiner, Ihiblic Works Accounts, 
up to March 1887. Until February 1904, the Collector of 
Madras was ex-officio Chairman of the Board, on receipt of an 
allowance of Rs. 400 per mensem from Port Trust Funds. But 
necessity having arisen for the appointment of a full-time 
Chairman a full-time officer was appointed by Government in 
G.O. No. 48, Marine, dated 6th February 1905, on a salary of 
Rs. 1,500 — 100 — 2,000. The Harbour Extension Scheme having 
been sanctioned at the same time it became necessary for the 
Trust to have a Chief Engineer. Accordingly a Chief Engineer 
was appointed and he had the management of the Extension, 
Contribution and Revenue maintenance woiis. But shortly 
afterwards on the reversion of the officer so appointed to the 
service of Government, the Chairman was given the combined 
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appointment of Engineer-Chairman on a consolidated salary of 
Ks. 2,500, of which Es. 1,600 is borne by Revenue and Rs. 000 
by Capital — ride G.O. No. 34, Marine, dated !6th January 1906. 

On the coming into force on 1st July 1905 of the Madras 
Port Jrust Act II of 1905, which superseded the Madras Harbour 
Trust Act II of J 886, the Harbour Trust Board was constituted 
a Port Trust. 


Tee Port Trust Act (II of 1906). 

138. 8ectio)ir^ 10, 19 and 21 relate to the appointment of 
Chairman, the grant of leave to him and the fixing of his salary 
and allowances. 

Under section 11, the Chairman is to hold office for a term of 
two years commencing on the 1st of April. 

Section 22 regulates the fees payable to the Trustees. 

Section 25 empowers the Board to delegate powers to the 
Obairman with the sanction of Government. 

The following powers have accordingly been delegated to the 
Chairman, 

Under section 25 (1) of the Madras Port Trust Acfc II of 1905, the 
Governor in Council has been pleased to sanction (GO. No. 422, M.'irine, 
dated 16th August 1905 • the delegation by the Port Trust Board to the 
Chairman of the Board the following powers specified in Resolution No. 6 
passed by the Trustees at the meeting of the Board held on 14th July 
1905 

I, (a) Petty indents for, and bills m payment of, local stores. 

\h) All questions relating to claims for taxes made undci the 
authority of the Madras City Municipal Act 111 of 1904. 

(c) All details regarding porterage under amended bye-law No. 4 

except the appointment of a contractor. 

[d) All petty contracts which he may consider unnecessary to bring 

to the notice of the Board. 

{e) Payment of Provident Fund balances to nominees under rule 1 1 
of the Provident Fund rules. 

(/) The levy and remission of ground and godown rent, 

(g) The rental of the Port Trust properties at Cassimode. 

(h) The sale by public auction of unserviceable materials or petty 

buildings. 

(i) The grant of casual leave not as a rule exceeding fifteen days in 

the course of a year or five days at any one time. But tho 
Chairman is authorized at his discretion to grant more than 
15 days^ casual leave in any one year and more than five days 
at a time and also to grant such leave in connection with or in 
extension of any leave granted in consonance with the Civil 
Service Regulations or in extension of public holidays. 

{j) The power to sanction new works or repairs up to a limit of 
Rs. 1,000, 
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(/.’) The ))Ower to deal with cases of refund of Harbour dues on 
l‘nvt of conslgnmeDts remaining unshipped. 

{ 1 } The ])owei' of taking action under section 105 of the Act in 
vospo(‘t of pfmalties leviable for understating the quantity or 
weight of goods. 

TL Trustees of the Port of Madras in their capacity of Conser- 
vator of the Port have empowered the Chairman to sanction 
estimates for petty works of construction and repairs up to a 
limit of lis. l,00i). Gr.O. No. 422, Marine, dated 16th August 
1905. 

27 io oO prescribe the powers of the Board and 
(Chairman in the matter of ajipointing, promoting, dismissing or 
granting leave, etc., to the officers and men of the Board with or 
without the sanction of the Local Government. 

Notk. — ( 1) With LvforoTico to ROclioiiR 29 and oCthe aVcI, the Riiginecr-Chau*m.!iii of tlie 
Port, Trust Boaid shouM not bo regarded as the Ifingmeer of llio higliost grade on the Boaid’s 
ordmavy stalT. 

(0.0. No. 178, "Maniic, dated SOtli May 1912 ) 

(2) In (ho on so of Uio oftioers spociliod in flection 30 of the Act, the prmfipU‘B of the Civil 
Service IvCgulatioiiB should be applied. Tn the case of other oflicors tho Boaid should be 
<jimd(*d alls liv the Ciiil Scm'mci' hoi’uhitions, but may dopait from thoui by a vcbolutiou 
passf^d at a mi'etioi^ whenever iti is tliought iiocnssary to relax tliom lu an emxdoyce’s favour. 

(G.O. No 1G8, Marino, dated 20tb May 1912.) 

Sn-cUons 42, 43 and 44 cm power the Board to frame a scale of 
rates to be levied for laudiug, shipping, etc., and for services to 
be rondcfod by the Bonnl with tbe sanction of Government. Under 
section 41 fii) the pre^vious sanction of Government is necessary 
for tho roniisHioii of the whole or any portion of the rates or of 
any charge leviable according- to the scale so fi'umed. (See also 
G.b. No. lOj Marine, dated 6th January 1911.) 

t^i'clionx 63 to 73 deal with loans to bo raised. 

Hrctlonn 74 to 78 relate to the powers of the Board witli 
regard to expenditure. 

SecMoii' 80. — Tho accounts of the i*eceipts and expenditure 
of the Board shall onoo in every year, be laid before the Local 
Government and shall be audited and examined by such auditors 
as shall, from time in time, be appointed by the Local G-overument. 
Pov the purposes of any such audit and examination of accounts, 
the auditors may, by summons in writing, require the production 
before them of all books, deeds, contracts, vouchers and all other 
documents and papers which they deem necessary ; and may 
require any person holding or accountable for any such books, 
deeds, cont.racts, vouchers, documents, or papers to appear before 
them at any such audit and examination or adjournment thereof, 
and to answer all questions which may be put to him with respect 
to the same, or to prepare and submit any further statement 
which such auditors may consider necessary in explanation 
thereof. 


The Port 
Trust Act (11 
of 1905). 
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Section 81. — Within fourteen days after the audit and 
examination have been completed, the auditors shall report upou 
the accounts audited and examined, and shall forward copies of 
their report to the Local Grovernment and to the Board. The 
Board shall cause the report and an abstract of the accounts to 
be published in the Fort St. George Gasette and in some one or 
more of the daily newspapers published in Madras. 

Sections 83 to 87 provide for the prepai’atioa of estimates 
of income and expenditure and their approval by the Local 
Government. 


Applications for sanction to excess expenditure over budget 
allotments should be made by the Board before the close of tJie 
year, and the Chairman should report to Government as soon as it 
becomes apparent that expenditure will probably exceed the sanc- 
tioned grant, the circumstances likely to occasion the excess and 
the manner in which the expenditure can be met. (G.O. hfo. 1 66, 
Marine, dated 8th hlay 1909.) 

Sections 88 to 90 provide for contracts and the powers of the 
respective authorities to enter into contracts. 


Accounts Maintained. 

139. There are^three distinct accounts, viz., (i) The general 
accounts of the trust, (ii)’ The Madras Pilotage fund accounts and 
(iii) The Madras Port Fund Accounts. 

The general accounts consist of two main divisions, viz., that 
of the Port Trust proper, called the Revenue account, and that 
called the Harbour Works comprising the extension, contribution 
and maintenance accounts, the Chairman being in charge of the 
former and the Chief Engineer of the latter. The general accounts 
of the Board from 1st June 1886 to 31st March 1888 were audited 
by private auditors appointed by Government — vide G.O. Nos. 
330 and 331, Marine, dated 25th July 1887. From 1858-89 an 
annual audit embracing both the Revenue and Construction 
accounts was conducted by the Accountant-General — vide G.O. 
No. 315, Marine, dated 9th July 1888. But in G.O. No. 427, 
Marine, dated 16th November 1894, it was decided that the 
Accojintant-General and one of his assistants should be auditors 
of the Revenue and allied accounts, and the Examiner, Public 
Works Accounts, the Auditor of the Construction accounts. On 
the completion of the Harbour construction, the combined audit 
of both Revenue and maintenance accounts was entrusted to the 
Accountant-General — oide G.O. No. 866, Marine, dated 15lh Sep- 
tember 1899. The combined audit remained with the Accountant- 
General till the audit of the accounts of December 1 903 was 
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completed, when the Harbour Extension Scheme having been 
sanctioned, the Accountant-General was required to conduct a 
complete and concurrent audit of those accounts which are not 
audited by the Examiner — vule G.O. No. 291, Mai’ine, dated 3 8th 
July 1U04. The duty of the Accountant-General was thus 
OT‘iginal]y confined to the audit and examination of the former 
accounts. The Public Works Examiner’s office having since been 
araalgainat.ed with the Accountant-Genei’al’s ofl6.ce, the audit of 
the accounts of the Trust is, as a whole, under the control of the 
Accountant-General. The accounts of the Chief Engineer are 
now audited by the Woi-ks Audit Branch, with the exception of 
the Salary and Travelling allowance bills the audit of which has 
been transferred to the Outside Audit Department since Ist 
Janua.ry 1912. An account current is rendered to the Chairman, 
Port Trust, by the Works Audit Branch, showing the Chief 
Engineer’s monthly receipts and expenditure on capital account, 
for entry in the separate registers maintained in the Chairman’s 
ollice for the purpose, and in the monthly printed account 
submitted to Government. 

Rbvbnue Account. 

140, The transactions of the following accounts are also 
included in the Revenue Account Cash book: — 

(i) Ihvpoftit Arxoiint — includes the deposits made by leading 
films for safe-guarding their due payment of Port Dues and those 
made by Trust’s contractors and employees as security for proper 
discharge of their duties. 

(ii) Froindent Fund Account . — The .Fund has been established 
foi- the ]mrposo of making a provision for all permanent officers and 
servants of the Madras Poi’t Ti-ust who are not eligible for pension 
and for their families and nominees. The rules now in force are 
those revised up to 31st December. 1913. Deductions are made 
from the salaries of the permanent employees of the Trust at the 
compulsory rate of 5 per cent, or at 10 per cent, at the option of 
the employee and credited to the account monthly. Provident 

■ Fund recoveries on overtime foes are not allowed. The Trust con- 
tribution at the above rates is drawn annually and distributed, 
together with interest pro rata among the accounts of the sub- 
scribers on the last day of the ofldcial year. Forfeitures are 
refunded to the Revenue account. 

(iii) Disabled Bontiuen’s Fund Account . — This fund was opened 
for the benefit of boatmen injured and the families of those killed 
in the discharge of their duties. Pensions are paid to them by 
the Board in their capacity as Conservator of the Port and in the 
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presence of the Chief Accountant in accordance with the rates and 
conditions prescribed by the rules approved by Government. 

(iv) Bidm Home Account. — This account was formerly kept 
by the Board and all charges connected with its repairs and taxes 
were defrayed by Government. But the Home having been 
purchased by the Board in January 1906 at a cost of Rs. 46,000-8-0, 
the balance to the credit of the account was decided by the High 
Court to be paid to Government. But under a decree of the High 
Court of Judicature at Madras in O.S. No. 72 of 1905 a new fund 
in the name of “ The Biden Sailors’ Horae Charity ” was opened 
and the administration and management has been entrusted to 
the Chairman of the Trustees of the Port of Madras under the 
following terms : — 

“ (1 ) That all the properties belonging to the said charity 
are and shall be vested with the said Trustee. 

(2) That the funds now standing in Court and in the hands 
of the Secretary to the Bank of Madras with the privity of the 
Accountant-General to the credit of this suit including the Govern- 
ment securities belonging to or held in trust for the said charity 
shall be forthwith paid to and transferred to the name of the said 
Trustee. 

(3) That full and true accounts shall be entered in proper 
books of account to be provided for the purpose of all money 
received and paid on account of the charity and that the accounts 
shall in each year be made out and certified copies thereof be filed 
in the High Court. 

(4) That subject to the payments all the yearly income 
of the charity shall be applied by the Trustee to the following 
objects : — 

{a) to provide any hond fide European seamen who 
shall have been landed at any port in the Madras 
Presidency sick or in want or distress from any 
ship or ships with boarding, etc., and pay their 
passage home or elsewhere; 

(h) to pay the balance of the yearly income of the 
charity at the end of each year to the Eriend- 
in-Need Society.’’ 

(v) Harbour Dues Advance account, — (1) Merchants or firms 
who may desire to open Accounts current with the Port Trust, 
for the adjustment of any or all classes of Port Trust dues 
(e.p.). Harbour dues. Cranage, Storage, Demurrage, overtime 
due by thein or refunds due to them are permitted to do so and 
the transactions appear in this account. 
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(2) No current account is opened for a sum less than 
Es, 500. The Trust neither allows any interest nor makes a 
charge on current accounts. 

(3) (Current account holders may pay money for credit to 
their account either (a) by direct payment into the Bank of Madras 
or (&) by direct payment, in cash or by cheque, to the Cashier of 
the Port Trust. 

(4j All amounts tendered for credit to a current account 
will be brought to credit, in case (a), only on receipt of intimation 
from the Bank of the payment made or on production of a Bank 
receipt by the payer, and in case (b), on receipt of information 
from the Cashier when cash payments are made and on receipt of 
advice of credit from the Bank when cheques are tendered. 


Receipts. 


141, The rccei])ts portion of the account consists of the 
following lieads and sub-heads : — 


/. Harhoicr Receipts. 

(i) Dues on imports, 

(ii) Dues on exports. 

(hi) Transit dues, imports. 

(iv) Storage, exports. 

(v) Rent for Storage, space. 

(vi) Harbour terminal charges. 

(vii) Cranage. 

(viii) Porterage, special. 

(ix) Demurrage. 

(x) Hire of Harbour wagons. 

II. Rents, fees and peiutlUes. 

(i) Rents of properties. 

(ii) Overtime fees. 

(hi) Passenger tolls. 

(iv) Pines and penalties. 

(v) Railway tolls. 

ILL Sales. 

(i) Water sold to boats. 

(h) „ to works. 


Ill, Sales — cont. 

(iii) Sale of unclaimed goods. 

(iv) Other sales. 

IV. Contributions to Revenue, 

(i) Prom Port funds. 

(ii) Prom Government. 

V. Interest, 

(i) Interest on investments. 

VI. Miscellaneous. 

(i) Profit on investments. 

(ii) Commission on Corporation 

timber license fees. 

VJI. Items awaiting adpistment. 

Vlll. Capital. 

(i) Sales on Capital account. 

(ii) Loans from Government. 

I (iii) Grants from Government. 


1. Ha rbom- Bncaiptx. — (i) and (ii) Recoveries on this account 
are made according to the scale of rates in force from time to 
time sanctioned bj Government. 

(iii) to (v) The rnles for recovery of transit, rent and 
storage dues are embodied, as footnotes, in the schedule of rates 
for Harbour dues. 


Revenue 

Account. 
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Revenue 

Account. 


(tI) Recoveries made on account of Eailway vehicles 
hauled by the Trust and the amount collected by the Railways 
along with their freight on behalf of the Trust for goods entering 
or leaving the Harbour premises in railway vehicles are shown 
under this head. 

(vii) Cranage is recovered on each package by weight or 
meastirement as specified in the schedule of rates. 

(viii) 'I'his includes removal fees not covered by Harbour 

dues. 

(ix) When railway vehicles that have been made over by 
the Trust to firms for loading or unloading are detained beyond 
the period specified for such work, demurrage is recovered. 

(x) This includes recoveries on account of hire on the 
Trust wagons hired to the public. 

II. (i) Rents realised on the Trust’s properties are shown 
under this head. 

(ii) and (iii) overtime fees and passenger tolls are 
recovered according to the rules in the schedule of rates. 

(v) Railway tolls are levied and recovered from the 
Madi’as and Southern Mahratta and the South Iiylian Railways 
for trains passing through the Harbour premises. 

III. (i) and (ii) Water chits are issued for sale of the Red 
Hills water to vessels, and to the Chief Engineer for Works. 
The Corporation of Madras charges the Trust Rs. 1-8-0 for everv 
] ,000 gallons of water utilised by the Trust. The rate at which 
water is sold by the Trust is Re. 1 per 500 gallons. 

IV. (i) The amount is fixed annually by Government with 
reference to the surplus under the Port funds. 

V. (i) Interest on investments in the safe custody of the 
Bank of Madras is realised by the Bank and credited in their pass 
books. On receiving intimation of the credit the amount is 
brought to account in the Cash book. 

VI. (ii) This head is intended for only those items of receipt 
which cannot be credited immediately to a proper head of account. 

(iii) Under Ho. 252 of the bye-laws framed under section 
409 of the Madras City Municipal Act, 1904, Government has 
sanctioned the delegation by the President of the Corporation of 
Madras to the Madras Port Trust of his authority to issue timber 
licenses. The Corporation in connection with this arrangement 
has agreed to pay a commission of 2-|per cent, of the gross collec- 
tions for the work {vide G.O. Ho. 477 M., dated the 23rd Mai-ch 
1910). 

Por recording the transactions relating to I to III and VI (ii) 
and (iii) noted above, a separate register is maintained called 
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‘ The Abstract of Daily Port Trust dues collections.’ This book 
is posted daily from the bills issued on account of Port Trust dues 
collected and closed every evening and signed by the Chief 
Accountant in token of his having agreed the total collections of 
the day with the Cashier’s chitta. This book is therefore mainly 
of receipts only, the charge side being provided for recording 
the remittances of daily collections to the Bank of Madras. The 
records and registers subsidiary to this abstract are — 

(i) The application files for Exports and Imports. 

(ii) Current Account dues registers and their abstract. 

(iii) The Kegister of Grovernment bills. 

(iv) Abstract of Bills for overtime working. 

(v) Water chits. 

(vi) Register of miscellaneous bills for rent for storage, 

rents of properties, railway tolls and terminal 
charges. 

(vii) Memo, book of miscellaneous receipts. 


Procedure f<yi‘ the passing of Applications. 

142. In accordance with Port Trust Board Resolution No. 334, 
dated the IStli February 1910, the following rules have been 
drawn up and came into use on the 1st of April 1910 : — 

{a) Traffie Section. — The application in triplicate will first 
be tendered at its relative counter in tho office of the Assistant 
Traffic Manager where it will be initialled by that officer after 
having been registered ])y the Register Clerk. Applications relat- 
ing to import cargo lying in the Trust’s premises must be accom- 
panied by properly endorsed bills of lading or by delivery orders 
issued by the agents of the vessel in respect of which the applica- 
tions arc tendered. 

(h) When the quantities given by merchants on an applica- 
tion are supported by documentary evidence, an entry “ mde 
invoice,” “ 'dile etc., as the case may be, will be made on the 
application and initialled by the Bill of Lading Clerk in the case 
of import documents and by the Register Clerk in the case of 
export documents. In the absence of such endorsement, it will 
be assumed that tho quantities given have been based on actual 
weighments or measurements. 

(c) Each vessel arriving at the port will be given a dis- 
tinctive serial number ; ordinarily, according to the order of her 
arrival ; this number will appear on every application in respect 
of that particular vessel. Thus the first vessel will be numbered 
1. The 10th import application presented in respect of that 
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vessel’s cargo will be numbered 1/10. Similarly tbe lOtb export 
application in respect of cargo to be shipped to the same vessel 
will also be given the registered number 1/10. 

{d) Accounts Section . — The application will next be sent 
to a checker of the Accounts Department, who will check and 
certify that the calculations made by the merchant are correct. 
If incorrect he will hand the application back to the merchant, 
inviting his attention to the corrections that prove to be necessary. 

(e) The checker wDl next send the corrected application to 
the Cash Section, where the Cashier will receive the amount 
payable. 

(/) In the case of a merchant having a current account 
with the Trust, the current account Head Clerk will satisfy him- 
self that there is a sufficient credit balance to meet the amount 
due. 

{g) The application A and its counterfoils B and 0 will then 
be handed to the Chief Accountant who will initial and forward 
the first named document to the Section Master of the section 
where the goods are lying, will hand the counterfoil B to the 
merchant and will retain the counterfoil C for the necessary 
entries in his books. 


Closed Applications. 

143. (a) All applications relating either to export or to 
import cargo must be returned to the Assistant Traffic Manager 
for disposal, when the goods enumerated thereon shall have been 
delivered or shipped or have otherwise passed beyond the Trust’s 
control. 

(h) Export applications will be considered as closed when 
the vessels for which they were filed shall have left the port. Any 
packages remaining unshipped after a vessel’s departure will be 
entered on the reverse of her relative application and a corre- 
sponding entry will be made in a register to be maintained for 
unshipped packages. In the case of goods brought into the Trust’s 
premises but not shipped, a fresh application must be filed by the 
shipper before shipment is permitted to any steamer other than 
the one mentioned in the original export application under the 
authority of which the goods were first deposited in the Trust’s 
premises. The number of the original application together with 
the goods remaining unshipped will be enumerated on the reverse 
of the subsequent export application. When goods brought in 
for shipment are subsequently removed from the Trust’s premises 
by road or by rail, the transaction will be carefully recorded in 
detail, as to marks, etc., on the reverse of the relative export 
application, in the columns provided for that purpose. 
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(c) Import applications are considered closed after two 
months from the date of sailing of the vessel to which they relate. 
Any goods left unclaimed after that date are sold by auction. 

liecovery of Additicmal Ghargas. 

144. {«) Transit dues' on import cargo will be calculated from 
the day on which a vessel completes dischai’ge of her cargo. 

At 9 A.M., on the day that transit dues become leviable, all 
import applications must be forwarded to the Assistant Traffic 
Manager, who will keep them in suspense arranged according to 
their serial numbers, and will forward them to the Accounts 
section only when they are enquired for by importers for clearance 
of their goods after payment of the charges incurred. 

(6) When additional charges of any description, other than 
transit dues become leviable, the Section officer will make a 
suitable endorsement on the reverse of the application concerned, 
and will forward that document to the Assistant Traffic Manager 
who will I’etain it in the manner prescribed in clause (a) pending 
omiuiries from the merchant. 

(r) A romoval fee of four annas per ton will be levied when 
so endorsed by the Traffic section officer concerned, on the reverse 
of the relative application. 

All Government consignments arc landed or shipped through 
the Agent for Government Consignments. No application is 
made by the Agent for these shipments or landings. On the 
landing of a consiguraont the Agent takes delivery and forwards 
it to the Govoimment Officer to whom it is consigned. Statements 
showing the measurement or weight of these consignments are 
forwarded to tho Chairman monthly by the Agent. They are 
entered in a separate register maintained by the Oovorninent 
clerk, and bills are made out and despatched to the officers con- 
cerned through tho Agent. The amounts roalmod arc brought to 
account in the Abstract of Daily Port Trust dues oollectious. 
These consignments arc charged at the special rates specified in 
the schedule of rates. 

Tho collections made by the Cashier are remitted to the Bank 
of Madras twice a day. Tho Cashier’s chitta and the abstract of 
-daily Fort Trust duos collections are closed daily and agreed and 
signed by the Chief Accountant and the balance with the Cashier 
verified by him every evening. The daily total of collections are 
posted into the Cash book in the “ Cash ’’ column on tlie receipt 
side, and the remittances made to the Bank are shown in the 
“ Cash ” column on the charge side. To represent'^the credits 
afforded in the Bank’s Pass book tho entries are again shown in 
the Bank ” column on the receipt side. 
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Revenue 

Account, 


E^&pemliture. 

145. The expenditure relating to the Revenue account is 
classified under the following main and sub-heads of account : — 

1. General Charges, 

(i) Direction. 

(ii) Accounts. 

(iii) Traffic. 

(iv) Engineering. 

(v) Stationery and Printing. 

(vi) Postage and Telegraphy. 

(^ii) Purniture. 

(viiil Liveries. 

(ix) Electrics. 

(x) Office contingencies. 

2. Porterage of Cargo, 

(i) Supervision. 

(ii) Tally. 

(iii) Labour, daily, sheds and 

piers. 

(iv) Porterage, contract. 

(v) Porterage, special. 

(vi) Demurrage. 

(vii) Traffic contingencies. 

3. Engineering and Maintenance, 

(i) Dredging. 

(ii) Sheds and buildings. 

(iii) Tracks. 

(iv) Piers and wharves. 

(y) Plant and piping. 

(vi) Hoads and yards. 

(vii) New minor works. 

(1) General charges , — Charges connected with salaries of 
establishment and office contingencies. 

(2) Portei^age , — Under this head are shown the payments 
made for salaries of Traffic Overseers, Tally clerks, etc., and for 
wages to coolies engaged on porterage work. 

(3) Engineering and maintenance ,— expenditure incurred 
by the Chief Engineer on behalf of Revenue for repairs to build- 
ing, tracks, plant and for new minor works, dredging, etc., is 
shown under this head ; and the sub-head Water bought from 
City,” relates to payments made to the Corporation of Madras for 
the quantity of Red Hills water utilized by the Trust. 

(4) Gontributions — consists of payments to Government for 
the Harbour Police and on behalf of the employees lent by 


(viii) Cranes, power. 

(ix) Locomotive working. 

(x) Marine surveys. 

(xi) Watch and conservancy. 

(xii) Wafcer bought from City, 
(xiii) Revetment north of the 

harbour. 

4. Gontribidions. 

(i) Government for Police. 

(ii) „ for pensions, 
(iiij Board^s Provident Fund. 

5. Interest, 

(i) Interest on Government 
loans, 

6. Miscellaneous, 

(i) Claims. 

(ii) Loss on investments. 

(iii) Insurance. 

(iv) Coolie's doles. 

(v) Law charges. 

7. Items awaiting adjustment, 

8. Capital, 

(i) Repayment of Govern- 

ment loan. 

(ii) Contributions to Capital. 



CHAP. XVlI.] AOCODNTB 01<’ THE MADRAS POET TRUST BOARD. 131 

GoTernment, and tlie annual transfers of the Trust’s contribution 
to the Provident Fund account. 

(5) Interest — relates to payments made monthly towards 
interest on money borrowed from Government. 

(6) Miscellaneous. — All items of expenditure which do not 
fall under any of the above heads of account such as those of 
claims, taxes, insurance, coolies’ charitable doles, etc., are shown 
under this head. 

(7) Capital. — The transactions relating to Capital though 
recorded distinct from other Revenue transactions are for the 
purpose of balancing tho Revenue account treated as part of that 
account. The expenditure under this head is classified under two 
sub-heads — Repayment of Government loans and Contributions to 
Capital. The sale-proceeds of old stores or buildings are the 
receipts under this headier contra. 

The expenditure incurred by tlie Trust under the above heads 
arc entered in tho Cash book. But, in order to minimise the 
number of entries in the Cash book, the following subsidiary 
books are maintained : — 

(1) Abstract of pa ijmmls for ooolij labour. — In it are entered 
■ tho daily wages of tho ' coolies engaged for working the cranes, 

removing, stacking and delivering packages. Some of the coolies 
are engaged dopartmentally and others work by gangs at the 
head of each of which there is a maistry who generally draws the 
wages of his gang. The daily expenditure is met from the 
Cashier’s Imiirest of Rs. 1 ,000, out of which the Porterage shroff 
is supplied with funds to the extent of his daily requirements on 
the requisition of the Traffic Manager. 

(2) Tlie Cashier's Imprest Account. — In order to minimise the 
number of entries in the Cash book all payments not excooding 
Rs. 20 in each case are made in cash by tlio^Cashier from his 
imprest of Rs. 1,000 and are entered in tho Cashier’s Imprest 
account. When the imprest runs short it is recouped by a cheque 
drawn on the Revenue account. 

Audit Proobdure. 

14G, Tho Cash book has three money columns on each side 
of it, viz., (1) Government sccuritios, (2) Bank and (3) Cash. Tho 
nominal value of securities purchased is shown on the receipts 
side and those sold on tho charge side under column “ Govornmont 
securities.” All collections are entered in the “ Cash ” column 
on the receipt side and their remittances to the Bank in tho 
“ Cash” column on the charge side. Tho latter are again posted 
in the Bank column on the receipt side so as to correspond with 
the credits in the Bank’s Pass book. The “ Bank ” column on 

9-a 
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the disbursement side represents the payments made by the Bank 
on the cheques issued. 

In checking the cash book the auditor should see that the 
daily collections o£ Hai’bour dues, etc., as shown in the abstract 
of daily Port Trust dues collections are remitted to the Bank 
through the Challan books and duly acknowledged by the Bank ; 
and that all payments made on cheques drawn on the Bank are 
properly entered in the Bank’s Pass books ; and that all these 
entries work up to the balance arrived at as per Cash book on the 
last day of each month. 

The abstract of Daily Port Trust dues collections should be 
thoroughly checked with reference to the subsidiary records and 
registers referred to in paragraph 14. 

The entries in the Register of Government bills, the Abstract 
of bills for overtime working, and the Register of miscellaneous 
bills should be compared with their respective bills before they 
are traced into the Abstract of Daily Port Trust dues collections. 

The calculation of dues on applications should be tested in 
cases in which the amount involved is Rs. 10 and more, with 
reference to the schedule of rates in force for the time being 
framed by the Board and approved by Government. Tho appli- 
cation files are required to be kept complete and in their serial 
order. Attention should therefore be drawn in the monthly 
objection book to those that are found missing from the files. 

Vouchers in support of every payment should be examined, 
care being taken to see that the powers of sanction have not been 
exceeded, and thereafter they should be traced into the contingent 
register or the Cash book as the case may be. Vouchers for 
payments of Es. 10 and more for porterage, cranage, etc., should 
be checked by a reference to the sanctioned schedule of rates. 
In the case of coolies doles and payments from the disabled 
Boatmen’s Fund the vouchers should be checked with tho 
pension certificates. 

Refund vouchers are preaudited. In the case of parties 
having current account with the Trust, the amounts are credited 
to the respective accounts by debit to the Revenue account. 
These debits are taken in abatement of receipts at the close of the 
month. In the case of those who have no current account, credit 
is afforded to them for the amount in the refund lodger and 
when amounts are adjusted for subsequent applications or are paid 
in cash, corresponding debits are made in this ledger. When 
adjusted the debits are taken directly in abatement of daily 
receipts and when paid they are treated as a charge and taken in 
abatement of receipts at the close of the month. 



OHAt>. xvn,] accounts of the madbas port trust BOABT). 133 

The Cashier’s imprest register should, after examination with 
the vouchers, be traced into the Cash book. 

The daily porterage chits should be checked with reference to 
the daily labour time sheets sanctioned by the Traffic Manager 
and with the abstract of payments for cooly labour ; and their 
daily totals traced into the imprest register. 

The establishment pay bills should be checked with the 
schedule of staff and the previous month’s bills, variations being 
admitted on production of sanction of proper authority. In 
checking the overtime bills the number of days for which over- 
time is drawn should be verified with the overtime registers to 
the e.vtent of 5 per cent. The salary and establishment pay bills 
should also be posted in an Audit Eegister. 

The interest on Government securities and their sales and 
purchases should be checked with the Bank Pass book. After 
the close of the year the amount of Government securities held 
by the Bank in favour of the Chairman on the 31st March on 
account of the IlevcMuic and othei* allied accounts should be 
checked not only with the safe custody receipts received from the 
Bank of Madras from time to time but also a certificate should be 
called for from the Bank giving the amounts of Government 
securities held by it on tlie different accounts on that date and 
these amounts sliould be checked with those given in the Cash 
book. The accuracy of tho statement of the annual contributions 
to the Provident Fund should, as far as practicable, be checked. 

The totals of the Cash book and the Ledger should be 
thoroughly checked and the balances of tho soveral aociourits 
shown in tho Cash book verified with ihc Bank’s Pass books. 

Tile register inaiutained for watcliing tho adjustment of credits 
ii,nd debits to tho head “ Items awaiting adjustment ” should 
also bo carefully examim.'d every month. The head is a suspense 
head and tliereforc any items remaining unadjusted at tlie end of 
a year should bo carried forwai-d to tho hdlowing year. 

MoNTirLv Account. 

147. A monthly account is submitted by the Chairman to Gov- 
ernment showing tho receipts and expenditure of llevenue and 
Capital accounts of the Trust. It is checked and signed by the 
auditors before submission to Government. This account does 
not, however, include the transactions relating to tho Deposit, 
Provident and Disabled Boatmen’s Funds, Biden Sailors’ Homo 
Charity accouiit and the Harbour dues advance account. 

Cal’itau Account. 

148. The detailed record of all Capital Expenditure is maia- 
tainod by the Chief Engineer and his accounts are audited by the 


Audit 

Procedure. 
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Capital 

Account. 


Deputy Accountant-General, Public Works Branch. But the 
salary and travelling allowance bills of the Executive and Assistant 
Engineers, Upper subordinates, lower subordinates, stores, 
office and petty establishment are audited by the Outside Audit 
Department and the figures are communicated to the Works 
audit section. 

An abstract of receipts and expenditure is appended to the 
monthly Revenue account. 

Pilotage AcooimT, 

149. Section 79 of the .Act pi'ovides for the maintenance of a 
separate pilotage account and sections 91 to 94 deal with the 
receipts and expenditure to be shown in the account. 

Up to the close of the official year 1907-08 fees for ])ilotage 
at the Port of Madras were levied under section 35 of the Indian 
Ports Act (X of 1889) ; and the fund was administered as a 
Government Fund first by the Presidency Port Officer and 
latterly by the Madras Port Trust Board in their capacity as 
Conservators of the Port. But as section 79 of the Madras Port 
Trust Act II of 1905 provided for the maintenance of a Pilotage 
Account by the Port Trust Board and sections 91 to 94 conferred 
on the Board authority to maintain jiilots or Harbour masters, to 
fix their wages and allowances, to control their conduct and to 
apply the receipts of the Pilotage Fund to certain purposes .speci- 
fied in section 94, it was decided that the Madras Pilotage Fund 
should be administered in accordance with the jirovisions of that 
Act (G.O. Xo. 453, Marine, dated 27th November 1907). Tlio 
old notification under the Indian Ports Act X of 1889 authorizing 
the levy of Pilotage fees at the Port of Madras having been 
accordingly cancelled, formal sanction was accorded to the levy of 
Pilotage fees at Madras under section 44 of the Madras Port 
Trust Act and to the transfer of the accounts of the fund to 
the Board of Trustees with effect from 1st April 1908. 
Under G.O. No. 73, Marine, dated 21st Fobruai'y 1908, tlu' 
Accountant-General transferred from Government to the Port 
Trust Board the balance of the Madras Pilotage Fund remaining 
on the 31st March 1908. This amount was directed to be incor- 
porated in the new Pilotage account which, as recjuired by section 
79 of the Madras Port Trust Act, 1905, must be kept separate 
from the general account. 

The services of men paid from the Madras Pilotage Fund were 
made pensionable from the 1st April 1905 under G.O. No. 35, 
Marine, dated 16th January 1906, If the men choose to subscribe 
to the Board’s Provident Fund, there is no objection to their 
continuing to subscribe on their own account, and the usual 
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contribation will be made on their behalf from the Pilotage Fund. 

But if persons whose services have become pensionable cease ‘ 
subscribing to the Provident Fund, the balance at their credit up 
to Slst March 1905 will be paid forthwith. (G.O. No. 196 M., 
dated 10th June 1909 and G.O. No. 2t9M., dated 4th August 
1909.) From ist April 1908 the matter will be dealt with by the 
Port Trust Board in accordance with the provisions of the rules 
which may be made under section 28 (5) of the Madras Port Trust 
Act and approved by the Government of Madras. For the period 
prior to this, viz., from 1st April 1905 to 31 st March 1908, the 
following principles will be applied : — 

(i) The men concerned other than entrants after the 1st 
April 1905 whose service will be pensionable according to the 
new rules will be permitted to elect either — 

(a) to retain the previous advantages of the Provident 

Fund in each case ; or 

(b) to accept instead the balance of the Provident Fund 

Account up to 3 1st March 1905 for service 
rendered after that date, the pension admissible 
under the rules. 

(ii) Those who elect the latter alternative will, in consider- 
ation of their previous non-qualifying service, be exempted 
from reduction of pension under article 478 (a), Civil Service 
Regulations (G.O. No. 73, Marino, dated 21st February 1908). 

B('(] iifters VI amtainiid. 

160, The followmg records are maintained for showing the 
transactions of the Pilotage Fund Account 

(1) Cashbook. (5) Bank clialana. 

(2) Ledger. (6) Bank Pass book. 

(8) Register of bills issued. (7) Conti ugent register. 

(4) Register of bills realized. 

The receipt side of the Cash hook consists of— 

G) Pilotage fees. (4) Uarbour-nmstera’ fees. 

(2) Boat hire. (5) Miscellaneous. 

(8) iShifting berths. (6) Boat crew. 

The scale of fees levied on vessels entering the harbour at 
the Madi’as Port is oontaiued in the notification embodied in 
G.O. No. 73, Marine, dated 21st February 1908. 

The Deputy Port Conservator of the Port prepares bills for 
the recoveries of fees mentioned above and forwards them to the 
Chairman of the Madras Port Trust for realization. The collec- 
tions are remitted to the Bank of Madras to the credit of the 
Pilotage Fund Account for which a sepai-ate Bank Pass book is 
maintained. 
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The charges consist of salaries and overtime fees of the 
Harbour-masters and their crew and contingencies. 


Audit ^procedure. 

1 51. The Cash book should be checked with the two Bill 
registers and the Bank chalans. The Register of bills issued 
should be checked with the counterfoils of the bills and the bills 
should be checked with reference to the scale of fees fixed by 
Government, and with pilotage certificates. Vouchers in support 
of every payment should be checked in accordance with the rules 
in force from time to time. 


Haeboub-Masteks. 


152. The following rules have been framed under clauses (a) 
and (6) of section 93 of the Madras Port Trust Act, II of 1905, 
for regulating the appointment and allowances, behaviour and 
punishment of harbour-masters attached to the poi-t of Madras : — 


Ajtpoiutmevtu. 

(1) (a) Harbour-masters appointed by the Hoard shall bt^ on 
the legal footing of monthly servants, and mutually they and the 
Board shall bo at liberty to terminate the engagement by giving 
not less than one complete calendar month’s notice either to the 
other. Harbour-masters on first appointment shall sign a statc»- 
ment that they understand and agree to accept the conditions of 
service, and have read the existing standing orders. 

(h) The first year of service shall be on probation and 
during this period a harbour-master shall have no claim to 
gratuity unless injured on duty. If subsequently ho is made 
permanent a probationer shall count service for^Ieave and gratuity 
and pension from the date of his appointment on probation. 

(2) It shall be the duty of harbour-masters (1) to pilot, berth, 
and shift vessels as directed in the Standing Orders to harbour- 
masters, issued by the Board, as may be necessary, (2) to command 
and navigate any of the Port Trust’s floating craft when reciuirod 
to do so. 


Salaries. 

(3) Pour harbour-masters shall ordinarily be appointed and 
shall be paid the following salaries : — 


Senior harbour-master 


For inona 

KS. 

... 6001 

lom. 

Second 

do. 


... 450 

No 

Third 

do. 


... 400 

> 

s 

Fourth 

do. 


... 350 J 
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Probationers sball draw Rs. 50 less per mensem than the 
permanent pay of the appointment in which they are placed. ™ ' 

Leave. 

(3) (a) — (i) The leave admissible to ahai’bour-masteris of the 
following kinds : — 

(a) Casual leave. 

(b) Privilege leave. 

(c) General leave. 

(d) Bick leave on medical certificate. 

(e) Leave without p^- 

(/) Combined leave [(h) and (r) together]. 

(ii) Privilege leave will be earned at the rate of one day for 
every eleven days of duty, such duty to include casual leave, and 
may be granted to the extent earned, but not for more than 90 days 
at a time. Pri\’iloge leave may be combined with general leave. 

(iii) General leave will be earned at the rate of one day for 
every ten days of duty, such duty to include casual and privilege 
leave, and may be granted to the extent earjied, but not for more 
than 180 days at one time. General leave may be combined with 
privilege leave. 

(iv) Sick leave may be gi-anted on medical certificate for 
any period, subject to the provisions of rule 12. 

(v) Leave without pay may bo granted for any period the 
Board may coiisidor desirable, whether in combination with other 
leave or not. 

(vi) With the exception of leave without pay, leave may, 
under the Board’s sanction, be changed roti-ospectively for any 
other kind of leave that may, in the first instance, have been 
granted. 

(vii) Absence without leave involves loss of appointment. 

(viii) All leave under these rides requires the previous 

sanction of the Board, except casual leave which may bo granted 
at the discretion of tho Deputy Conservator of the Port. 

(ix) Not more than one harbour-master will be permitted to 
bo absent on leave, except casual leave, at one time. 

(x) A harboui’-master recalled to duty before the expira- 
tion of any leave granted will be entitled, if out of India, to a second- 
class Peninsular and Oriental passage fare from the United 
Kingdom or the Colonies to Madras, or if in India, may recover 
his actual travelling expenses by rail or steamer, first-class. 

(xi) If a harbour-master who is absent, on privilege or 
general leave or both combined, takes an extension on medical 
certificate the whole period of absence will be treated as sick leave 
and his pay will be adjusted accordingly. 
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(xii) Absence from duty for more than twelve months will 
involve loss of appointment except in the case of a harbour- 
master, invalided on account of injury received while in the 
execution of his duty, whose case will be specially considered and 
dealt with by the Board. 

Allowances. 

(4) The following absentee allowances shall be paid : — 

On casual leave — full pay of appointmeut and allowances. 

On privilege leave — full pay ot appointment. 

On general leave — half-pay of appointment. 

On sick leave — half-pay of appointment. 

(G.O. No. 44, Mai'ine, dated 9th February 1911.) 

On combined leave — full pay for the period of privilege leave and 
half-pay for the period of general leave. 

(5) A harbour-master acting for another in a 3Uj)erior grade 
shall draw the full pay of the appointment in which he is acting 
unless the permanent incumbent is on casual or privilege leave, 
in which case no acting allowance shall be admissible. 

(6) Overtime for each harbour- master employed shall be paid 
for at the rate of Rs. 5 for every vessel piloted between 6 p.m. 
and 6 a.m., on any working day or days or on any Sunday or holiday 
notified under the Negotiable Instruments Act, 1881 (XXVI of 
1881). 

Note —The scale of overtime fees for the crews of harbour-master’s boat is contaiuod in 
G.O. No 81, Marine, dated 12th March 1909. 

(7) For navigating charge, including overtime, of any of the 
Port Trust’s floating craft an allowance per diem of Rs. 5 shall 
be paid. 

(8) Subsistence allowance shall be paid in addition to charge 
allowance to harbour-masters away from Madras on duty and not 
provided with food at the rate of Rs. 4 per diem. 

(9) Harbour-masters shall be allowed single first-class 
steamer or train fare when travelling on duty. 

(10) Harbour-masters shall be provided with free quarters. 

Gratuity, Pemion and Compas-'sionate Allowance. 

(11) Service for the purpose of rule 7 shall include all time 
spent on any kind of leave granted under the leave rules, except 
leave without pay. 

Provided that a harbour-master who has been dismissed from 
the service of the Board shall not be granted any gratuity or 
pension. 

Provided further that the maximum yearly pension that may 
be granted to any hai’bour-master shall be half the substantive pay 
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of his final twelve months of service and shall also not exceed Harbom-. 
Rs. 3,600. 

(12) Harbour-masters shall oi dinarily on leaving the service 
of the Board be granted gratuities or pensions in accordance with 
the following rules : — 

(a) A gratuity of one month’s substantive pay for each 
complete year’s service up to ten years, calculated on the amount 
of the last completed calendar month of service. 

(b) On or after completion of ten year’s service, a pension 
of one-sixtieth of the pay of the last twelve complete calendar 
months of service for each complete year served. For the purposes 
of this calculation, any general or sick leave taken during the final 
year of service shall be counted as service spent on full pay. 

( 1 3) Pensions shall be paid in India in rupees or in the United 
Kingdom or in the Colonies in sterling at the current rate of 
exchange. 

(14) A special gratuity, pension, or compassionate allowance 
may be granted to a harbour-master who may be incapacitated 
from further service owing to injuries received in the execution of 
his duty, or to the family of a harbour-master who may have been 
drowned or have met with a violent death in the execution of his 
duty. Fach such case will bo specially considered and dealt with 
on its merits by the Board as it arises. 

(GO, No. 254, Marine, dated 25th AugnHb 1908.) 

ElIl’J,OyBHS OTHBU TUAN II AliliOUR-N ASTERS. 

Leave, 

153. (1) Sick leave may be granted for not more than six 
months altogether in any ouo period of throe years, whether such 
le!ave bo granted in ouo period or in instalinouts, subject to the 
provision that an em{)Ioybo who has been dismissed from the service 
of the Board shall not bo granted any gratuity or pension. 

(2) Leave without pay may be granted for any period the 
Chairman may consider desirable, subject to the provisions above 
T*eforred to. 

(3) All leave recpiiros the sanction of the Chairman of the 
Board. 

Alloimnces. 

(4) The following absentee allowance shall be paid ; — 

On sick leave — half-pay of appointment. 

(5) A Pilotage employee acting in a superior rating shall 
draw the full pay of the rating in which he is acting. 

No. 80, Marine, daitul 12tli March 1909.) 
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Pensions, gratuities and compassionate allowances. 

(J) Employees on leaving tte service of the Board shall 
ordinarily be granted gratuities and pensions in accordance with 
the following rules : — 

(a.) after a service of less than ten years — nil. 

(0) After ten years’ service up to thirty years’ service — a 
gratuity of half a month’s substantive pay for each complete year 
served since date of first appointment. 

(c) On or after completion of thirty years’ service — a 
pension of of of twelve complete calendar 

months of service for each five years’ service completed, minimum 
Rs. 4 per month. 

(2) A special gratuity, pension or compassionate allowance 
may be granted to an employee who may be incapacitated from 
further service owing to injuries received in the execution of his 
duty or to the family of an employee who may have been drowned 
or have met with a violent death in the execution of his duty. 
Each such case will be specially considered and dealt with on its 
merits by the Board as it arises. 

(3) iServioe for purpose of rule 1 shall include all time spent 
on any kind of leave granted under the leave rules subject to a 
maximum absence of six months for each complete five years of 
service. 

Provided that an employee who has been dismissed from the 
service of the Board shall not be granted any gratuity or pension. 

(G.O No. 80, Marine, dated 12th March 1909.) 

Madras Port Fund. 

154. With effect from the 1st of April 1909, the system of keep- 
ing the account of collections and disbursements of the Madras 
Port Fund — a Fund administered under section 36 of the Indian 
Ports iiot, 1889, by the Madras Port Trust Board in its capacity of 
Conservator of the Port of Madras — has been changed. Under the 
old arrangement, the Port Trust Board collected the receipts and 
paid them into the Government account kept in the Bank of 
Madras in the name of the Accountant-General. The Board 
operated oh the account through a permanent advance from 
which small charges for contingencies were paid but bills for 
larger amounts were submitted to the Accountant-General for 
audit before payment. As this arrangement was represented to 
be inconvenient, the Local Government has, with the sanction of 
the Government of India, directed that the Board shall in future 
be placed in funds by means of letters of credit to be issued by 
the Accountant-General in its favour against which cheques may 
be drawn by the Chairman as required. The Superintendent of 
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Stationery has been authorized by G-overnment to supply the 
Chairman annually, on payment, with twenty-five sheets of , ‘ 

‘l^aper, double foolscap, machine made, cream wove, 24 lbs., 
special water-marked ’ for the required number of cheque forms. 

The forms will be printed and issued under the supervision of the 
Accountant-General. The audit of the contingent charges of the 
Madras Port Funds is thus transferred to the Outside Audit 
Department. 

(G.Os, No. 250, Marine, dated 26tbL August 1908 and No. 167, Financial, 
dated 16t.li April 1909.) 

On.TBOTioN Statement. 

155. After the completion of audit the objections raised in the 
course of audit should be entered in the objection book which is 
delivered to the Chief Accountant after it is passed by Ihe officer 
in charge of the Outside Audit Department. All objections of 
minor importance ai'O settled with the Chief Accountant persoii- 
ally ; but those relating to,, the recovery of dues or alteration in 
the existing procednre should be prominently set forth in the 
objection beok. If no satisfactory explanation is offered to any 
objection raised the matter should be taken to the notice of the 
Chairman, or reported to (Government thi’ough the Annual Audit 
Report. 

Annuaf, Audit Report. 

1 56. After tho accounts for the year have been audited, a report 
is subinilted to the Trustees of the Port on the results of the audit, 
signed l)y the Chief 8upermteiidout and the Accoiintant-Goneral 
as auditors accorapaiued by statements showing the transactions of 
the Deposits, the Provident fund, the Disabled Boatmen’s Fund, the 
Biden Homo Charity Fund, and the Tinists Capital Account. 

A copy of tho report is also submitted to (Jovernment. 

The statoinonts of receipts and charges relating to the 
Revenue account and tho connected minor funds as well as of the 
Capital Interest and debt appended to the Board’s Administration 
Reporc should be signed as “Examined and found correct ” by the 
auditors who should in particular verify the balance of the Board’s 
indebtedness to Government ; and see that all expenditure charged 
to Capital has been exf)ressly sanctioned by Ills Excellency the 
Governor in Council (vide section 75, also C.Os. Nos. 368, Mariuo, 
dated 16th September 1904, and 422, Marine, dated 24th October 
1904). Tho fact of verification of the funds should be mentioned 
in the Audit report. 
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Auditors. 

167. Tke audit of the Madras Corporation accounts was 
originally conducted by the Local Aurffb Department ; but by G.O. 
No. 242, Mis., dated 1st March 1902, it was ti’ansferred to the 
Outside Audit Department. With reference to section 110 of the 
Madras City Municipal Act III of 1004, Goyernment issue an order 
every year appointing the Accountant-General and the officer in 
charge of the Outside Audit Department as auditors. 


Sections or the City Municipal Act dbabing on Audit. 

158. Sections ^ and 10 deal with the appointment, removal, 
salary and allowances, etc., of President. 

Section 12 deals with the appointments of Revenue Officer, 
Health Officer and Engineer; tlieir salaries and allowances and the 
contribution for leave allowances and pensions, if any, to be paid 
on their behalf. 

Sections 13 and 14 deal with the appointment of Special 
Sanitary Officer and the salary and allowances to bo paid to him. 

Seotio^iK 17 (a), (h) and (d) deal with the duties and powers of 
the Standing Committee. 

Section 20 (6) deals with the control of the President over the 
staff of the Corporation. 

Section 23 (1) treats of powers which maybe delegated to 
M unicipal officers. 

Section 28 treats of the control of the Local Government 
with regard to projects for works. 

Section 41 states that the expenses of elections of Commis- 
sioners shall be met from Municinal Funds. 
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Section 58 deals with the appointment, punishment, etc., of the 
subordinate officers and servants. 

Kote. — In anticipation of the amendment of the Act the Corporation has been authorized 
to employ on its own responsibility all temporary or permanent establishments falling under 
this section subject to the reservation that the doveinor in Council will exeioise'the right to 
veto the creation of appointments carrying salaries of Ks 250 and upwards per mensem. 
The decision of the Corporation in respect of sucli appointments should therefore be reported 
to Government for confirmation before effect can be given to it The Standing Oommittoe has 
power to create appointments up to Rs lOO per mensem. It should refer to tho Corporation 
those above this limit. The sanction of Governmont is not necessary for the payment of 
special allowances to tho Corporation servants — vide G.O, No 116 M., dated 20th January 
1914. 

Sections 60 to 65 deal with the grant of leave and allowances 
to the officers and subordinate staff. 

Sections 66 and 67 (2) and 68 deal with contracts. 

Section 87 deals with the constitution of the Corpoi’ation Fund 
and the expenditure to bo met out of it. 

Sections 88 and 89 treat about contributions for public 
exhibitions, ceremonies, etc. 

Section 90 sa.ys where the funds of the Corporation should 
be deposited for safe custody and how they should be drawn for 
expenditure. 

Section 91 deals with the preparation and submission of budget 
and estimates for works. 

Sections 99 to 109 deal with loans. 

Section 111. — IMie auditors appointed under the last preceding 
section (110) may — 

{a) by summons in writing i-equiro the production of any 
document, the perusal or examination of which they believe 
necessary for the elucidation of the Municipal accounts ; 

(A) by summons' in writing recpiiro any person having the 
custody or control of any such document or accountable for the 
same, to appear in person beCoi'e them ; and 

(c) require any p(irson so appearing before them to make and 
sign a declaration with respect to such document, or to answer any 
question or to prepare and furnish any statement relating thereto. 

Section 112. — The auditors shall — 

(rt) report to the Standing Committee any material impro- 
priety or irregularity which they may observe in the expenditure 
or in the recovery of moneys due to the Corporation or in the 
Manici])al accounts ; 

(6) furnish to tho Standing Committee such imformation as 
the said committee may require ooncerniug the progress of their 
audit ; and 

(c) submit to the Standing Committee a final statement of 
the audit and a duplicate copy thereof to the Local Government 


Sections of 
the City 
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Sections of 
the City 
Municipal 
Act bearing 
on Audit 


■within a period of three months from the end of the financial 
year, or "within such other period as the Local Government may 
notify. 

Section 1 13. — The Standing Committee shall forthwith remedy 
any defect or irregularities that may be pointed out by the 
auditors and report the same to the Corporation. 

Accounts. 

159. The accounts of the Corporation at present comprise 
the following : — 

No. I or Eevenue Account. 

No. II or Deposit Account. 

No. Ill or Loan Account. 

For each of the three accounts, a separate cash book is main- 
tained with a corresponding pass book with the Bank of Madras. 

JVo. I or Revenue Aeco^mt. 

This comprises, on the receipt side, the municipal rates and 
taxes and other miscellaneous items of revenue and receipts, and on 
the expenditure side, the charges relating to salaries of officers 
and establishments, sanitation and consei'vancy, markets, roads, 
lighting, buildings, water-supply and drainage. There are three 
funds subordinate to this account, viz. (1) General, (2) Water and 
Drainage and (3) Lighting in accordance with sections 147 and 148 
of the Madras City Municipal Act. 

No. II or Deposit Account. 

This comprises the transactions of deposits and withdrawals 
relating to securities of municipal servants and municipal contrac- 
tors, securities furnished for services rendered to private parties, 
investments on account of sinking funds, workshop, stores, income- 
tax recoveries, etc. 

No, III or Loan Account. 

The receipts in this account consist of Government grants and 
contributions and of loans obtained from Government or raised in 
the open market for buildings, improvements of water-supply, 
drainage works, etc. There are three sub-accounts under this 
head also, viz., (1) General Fund (loan), (2) Water and Drainage 
(loan), and (3) Lighting (loan). 

The folio-wing are the books subsidiary to the cash books ; — 

(i) Assessment registers. 

, (ii) Demand, collection and balance registers, otherwise 
called cheek registers. 
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(iii) Collection books. 

(iv) Sbroff journals. 

Audit Procedurp. 

160. In auditing tke transactions of the Corporation, it is 
important that the provisions of the Act as also the rules contained 
in the Corporation Code should be carefully studied and applied. 

Beceipts. 

The scope of the audit has been defined in G.O. No. 792 M„ 
dated I8th May 1910. According to the Government Order a pro- 
portion of the miscellaneous receipts should be audited every month 
with reference to the original applications and other vouchers ; 
while as regards permanent taxes, a proportion of the outstandings 
in the arrear demand register should be audited annually with ref- 
erence to warrants and sale accounts of distrained properties, etc., 
and the attention of the Corporation drawn to cases of longstanding 
arrears. Accordingly, 50 per cent, of the receipts granted for 
collection of permanent taxes and all the receipts granted for mis- 
cellaneous items are examined monthlj. With regard to receipts 
for permanent taxes, in fact in all cases in which bills are issued 
from the office, it should be seen that collections made by bill 
collectors are duly paid into the Corporation office and delays and 
other irregularities brought to notice. In the case of miscel- 
laneous receipts, however, the audit check must extend to the 
original applications or other papery on which the collections are 
based in order to ascertain that the Corporation dues have been 
correctly levied, collected and brought to account. 

Note, — lu fchc annexnre to this chapter, are given instructions for tho complete audit of 
miscollaneous rocoipts, 

Expenditure. 

Payments are completely audited, the method of audit following 
generally the lines of the audit of Government expenditure, but 
in greater detail in the matter of contingent expenditure and 
expenditure on works. 

Salary bills of gazetted officers and others, pay bills of 
establishments, travelling allowance bills and pension bills should 
be audited with reference to the rules contained in the Civil 
Service Regulations and the pi-inoiples of the rulings in the Civil 
Account Code and payments recorded in the audit registers. 
The Civil Service Regulations rules have been made applicable 
to the Corporation staff by the Local Government. 

With regard to contingent expenditure and expenditure on 
works the most important check is the check of the rates charged 
in bills with those accepted either by the President, the Standing 
10 
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Committee, tlie Corporation or tlie Government according to the 
powers vested in them by the Act. 

The following points should also be seen in respect of works 
expenditure : — 

(i) That the expenditure is covered by an estimate sanctioned 
by competent authority. 

(ii) That the bills are in proper form and are accompanied by 
the necessary certificates. 

(iii) Ttiat they are accompanied by a measui-ement sheet or 
survey report. 

Note — The meastircinent books should also be sent for and the original measurements 
qompared with those entered in the bill. 

\ iv) That the excess over estimates and deviations are covered 
by proper sanction. 

(v) That in case of works costing Rs. 1,000 and more the 
expenditure is duly recorded in the register of works. 

Muster Rolls. 

For the purpose of checking these rolls, only 20 per cent, of 
the entries need be examined in detail with reference to the letters 
indicating “ presence ” or “ absence ” marked in the rolls. The total 
of the rolls should, however, be verified in all cases completely. 
Finally each roll should be checked with refereoce to the scale 
of establishment sanctioned in statement II (c) of the budget 
estimate and the payments recorded in the audit register. 

Note. — Muster roll payments in which the number has not been fixed by the higher 
authority but only the rates, need not; be posted in the audit register but should be dealt with 
as works expenditure and audited with reference to sanctioned estimates or budget grants 
according to the proceedings of the Corporation. 

Personal Ledger of Advances. 

There are two advance registers, one for permanent advance 
and the other for miscellaneous advances. These registers should 
be checked with the cash books and vouchers every month and long 
outstandings of temporary advances brought to notice in the 
objection statements. 

Personal Ledger of Deposits. 

The entries in hfo. II Account cash book should be traced into 
the respective pages of the ledger. The register should then be 
examined to see that there has been no payment in excess of the 
amount at credit. 

Audit of payments of interest on loans raised in the ma/rket. 

A register is maintained showing the amount of each loan 
raised in the open market, date of issue, the rate of interest, the 
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number and the amount of each debentures the name of the holder, 
the date of payment of interest, the period for which interest 
accrued and the number of voueber on which interest was paid. 
As soon as interest is paid the date of payment and the number 
of voucher concerned are entered in this register. The auditor 
should examine this register to see that there are no double 
payments of interest. 

Pension audit. 

A consolidated statement called the acquittance roll of 
pensioners is received every month. This is supported by receipts 
given by pensioners, which furnish details as to the date of 
sanction of pension, rate of pension, non-employment certificate 
and life certificate when the pensioner does not appear in person, etc. 

The roll should be audited with reference to the rules contained 
in the Civil Service Regulations and the principles in the Civil 
Account Code and recorded in the audit register. 

Accounts. 

All payments of money into the Corporation either by Corporation 
subordinates or by the parties direct should be traced into the 
shroff’s journals. From the shroff’s journals, the collections should 
be traced into the Abstract of collections. The total collection for 
the day should be traced into the cash books. The amounts 
credited in the cash book by transfer adjustments should be 
checked with reference to the deductions from vouchers. 

The paid vouchers should be checked with the entries in the 
cash book and there should be no debit in the cash book not sup- 
ported by a proper voucher. The totals of the cash books should 
then be examined. The entries of payments in the cash book 
should then be traced into the ledgers and the totals of the ledgers 
should be examined. The total of the receipts and payments 
should be agreed with those shown in the cash books. The 
reconciliation of the balances in the cash books and the Bank pass 
books should also be examined. 

Note. — Adjustment vonoliers should be examined with the same care as cash payment 
vouchors to see that the adjustments are correctly made with the acceptance of the depart- 
ment debited. 

Monthly Account of Ricjbiets and Expenditure. 

161. The Revenue Officer furnishes the auditors with two 
copies of the statements of Receipts and Expenditure on the 20th 
of every month. The statements are checked with reference to 
the totals under each head of receipt and payment in the ledger 
and the correctness of the balance is also tested. 
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Objection Statement. 

162. After the completion of the audit in the manner laid down 
above, the objections- and remarks are communicated to the 
President in an objection statement. On its return from the 
President with replies, it should be carefully gone through 
to see if the replies call for any further remarks which should 
again be embodied in a form of further remarks and com- 
municated to the President. All recoveries promised should be 
noted in the objection book maintained in the audit section. It 
is important that attention should be paid to the settlement 
of the old objections when the monthly audit is proceeding. Once 
a quarter, therefore, a list should be made out of all old items and 
sent to the President for early attention. 

Annual Audit Pepoet. 

163. As in Government departments, there is a March final 
account for the Corporation besides the March monthly account. 
In the final account, all adjustments which were omitted to be made 
or could not be made before 31st March are included. After this 
account is closed, the Eevenue Officer furnishes the auditors with 
three copies of the Annual Statement of Receipts and Expenditure 
and three copies of Demand, Collection and Balance statements. 
The account and the Demand, Collection and Balance statements 
are examined with the subsidiary registers maintained. 

It should be seen that in the Demand, Collection and B alan ce 
statement all kinds of ascertained outstandings are included 
and for this purpose all books maintained in connection with the 
receipts, whether at the Corporation office or at the sub-offices, 
should be sent for. These should be examined not only to see that 
the outstandings have been correctly brought on the Demand, 
Collection and Balance statement, but also, that they have been 
properly maintained, for which purpose a few items in each should 
be test audited with reference to the sujiporting records. 

In connection with expenditure, stock and store accounts 
wherever maintained, should also be sent for and examined in the 
manner described above. 

The accounts of the Royapettah Hospital should be completely 
audited for the year while the accounts maintained in the Work- 
shop and Stores should also be test audited. 

The audit report should then be drawn up bringing to notice all 
important defects and irregularities noticed in the accounts of the 
year. The report is forwarded to the President and a copy of it 
is at the same time submitted to Government in the Local and 
Municipal Departnjent with reference to section 112 of the Madras 
City Municipal Act. 
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ANNEXURE. 


No. 


Items of miscellaneous 
receipts. 


Instructions for audit. 


1 


2 


Fayment for unauthorised 
occupation of lauds — 

Proper (quarterly en- 
oroachmentp) , 
lucomo from markets — 

Moore Market and Gujjili 
collections. 

Payment for water for non- 
domesLic purposes. 

Rents ol* lands and buildings 
including hutting grounds. 
Rent of lauds and buildings 
(lease') — 

Esplanade rents — 

Cart sta.ids (lease) — 

Rent of cart stands. 

Produce of lands, gardens, etc. 
People’s Park — Meuagerio 

collections. 

People’s Fark — Pruit-bearing 
trooa (lease) — 

Sale of rubbish (lease), 

Income from markets — 
Smithlield market. 

Income from slauglitor-houses, 


The amounts of the counterfoil receipts should be 
traced in the chalaiis for remittances prepared by 
the rouicopillays and the totals of the latter, into 
the shroff’s journal and accounts. Any delay in the 
remittance ol the rents collected should be noticed. 
The demand register should also be examined 
annually as in the case of taxes. 


The instalments paid should be checked with the 
amounts due as shown iu the demand register main- 
tained and delays in payments brought to notice. 


etc, — 


(1) Slaughter house contract. 

(2) Blood contract (lease). 
Grass farm-- 

Fruit bearing trees, 
.\banfloncd sewage farm 
(lease). 

3 Sal(*-proceeds of laud — 

Foes for furnishing extracts 
of births and deaths and 
assessment certificates, etc. 
Sale of lymph (Vaccination 
foes). 

4 Blsplanado routs — 

Tlieatvos, circuses, etc. 


5 Rent of Municipal wharf 


C 


i. Produce of lands, gardens, 
etc. — 

(a) Sale of grass, 

(b) Hire of plants, 

(o) Sale of birds, rabbits. 
(d) Sale oi plants and 
f<iUon trees. 


It should be seen in audit that the amount remitted is 
in acooi'danco with the demand in the notice issued 
to the applicants. If a register is maintained, that 
also should bo examined ; tli© coiTeotiiess of which 
should be verified whorovor possible, 

T'ho ohalaus should bo chockeil with the ooimtorfoil 
receipts and their amounts traced into the accounts. 
'1 he domaml register should also bo examined to see 
that tlio clomand is oorroct with reference to the 
rate of rents fixed and the period of occupation. 
T'ho assessor’s report of final clearance should also 
ho consulted, 

Tlio lecovory of the contribution which is an annual 
payment by Government should be seen at the time 
of annual audit with refoi’onoe to the entries in the 
Budget under contributions. The entry of the item 
in the register of contributions maintained in the 
General Brunch should also bo veiilied. 

(a to c) The chalaii with which tlio amount is remitted 
into the Revenue department should bo examined to 
see whether the amount remitted is correct with ref- 
orenoo to the qi4antity sold and the rate approved by 
the Pi osideui* The ledgers also should be examined 
to chuck tlio oorreotne.'S of the quantitieB shown as 
sold iu the 1 ‘halans. The stock register of birds, etc., 
should also bo examined monthly. With regard to 
hire of plants, the order book and the counterfoil 
receipt book should also he oxamiiiod. 


11 
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Items of miscellaneoTis 
receipts. 


ii. Other items — 

Avenue cuttings and 
produce. 


7 Income from slaughter-houses, 
etc.— 

(a) I^Ieat van collections, 

1 (b) Slaughter of animals in 

1 private houses. 


8 


Private markets 
fees). 


(license 


9 


Private scavenging (perman- 
ent and occasional service). 


10 


Income from Lethal chambers, 
(i) Sale of skins and dogs. 


(ii) Reward fee and feeding 
charges. 


11 


License Registration — 

(1) Pandal application 

(temporary, per- 
manent, etc.), 

(2) Cattle yard. 

(3) Hack stables. 

(4) Private cart stand fees 

and several other 
purposes. 


Instructions for aarlit. 


(i d <S* ii) I he amonnt i emitted should be checked with 
reference to the sale sheet approved by the Presi- 
dent. 

The registers of fruit-bearing trees should be examined 
at the time of annual audit. 

(a) The culleofcions should be checked with reference 
to the number of carcasses carried at the approved 
rate as shown in the chalans If counterfoil receipts 
are issued for the collections, these also should be 
examined to see that the collections have been fully 
paid into the Corporation office. 

(b) The amount credited should be checked with 
reference to the number of sheep as shown in the 
chalau and with reference to the total number of 
permits issued. 

The license fees should be checked with the amount 
fixed by the Standing Committee for each market 
for the year and shown in the register maintained 
for the purpose besides tracing the collections in the 
account. 

When service is rendered from the existing general 
conservancy establishment, there is no moans of 
cheokingf the amounts due. But when extra establish- 
ment is maintained and its salary is drawn in muster 
roll, it should be seen that the cost of such service is 
credited in the accounts and that a certificate of 
credit is given on the muster roll. The register 
showing the demand both for permanent and 
occasional services should also be examined to see 
tbat the recoveries are in accordance with the 
demands raised for each item. 

Credit should be traced in the account for the amounts 
shovpn in the chalans, Jiftor verifying their arith- 
metical correctness with reference to the details 
furnished in thorn. The counterfoil receipt books 
should also be examined to compare tlio total 
number of skins sold with the value creditod in tho 
accounts. The depot register should also lie exam- 
ined every month to see that the correct number of 
skins have been sold. If a register is maintained in 
tho sanitary section with reference to the duplicate 
receipts given by the agont of tho Chrome Leather 
Company, that register also should ho examined to 
see that the amounts due from the Company are 
correctly and promptly collected. 

The credits should be traced in the accounts for the 
amounts shown in the thalans after verifying their 
arithmetical correctness with reference to the details 
furnished in them. The registers maintained in the 
Lethal chambers should also be examined to see to 
the correctness of these items. 

The applications or licenses should be chocked with 
reference to tho schedule of rates for tho several 
items according to the total area or the quantities 
stored as shown in the original applications and tho 
colled ions traced into the accounts. Tho demand 
registers should also be cliecked with the applications 
and the registers themselves should be examined 
independently to see that all demands have been 
collected and those not collected are satisfactorily 
explained. 
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No. 


Items of miscellaneous 
receipts. 


Instructions for audit. 


12 


14 

15 


16 


Gra'=5R farms — 

(a) Sale of grass and hay ... 


(h) Grazing rents 


(c) Sale of Blit 


Salo-proooetls of old materials — 
(1) Sale of bullocks, skins of 
bullocks, etc. 


(2) Sale of Rnporstructnree. 


If capital veciupis and sobool 
lees. 

Import of timber and Krewood. 


Magisterial fines 


It sliould be seen that the amounts entered in the 
ohalan have been brought into account Further, 
the quantities entered in the forwarding notes should 
be traced into tlie personal ledger and the amount of 
tho bills checked with the total quantity supplied 
during tho month with reference to the rate approved 
by the President and the credit on account of payment 
of such bills traced into the accounts. Delay in the 
collection of outstandings fthould also be brought to 
notice. The stock register-i should also bo examined. 

It should bo seen that the amounts entered in the 
chalans liavo boon brought to account Further, the 
registoi’ of gi’azing rents as also tho counterfoils of 
permits issued should bo examinod to see that the 
amounts of permits issuocl have been correctly 
credited into the treasury and they ai‘e in accordance 
with tho rate approved by tho President The stock 
register of discs should also be examined to S(‘e that 
I the number issued agi-ees with the total numhor of 
pormiLs issued. 

The recovorics on account of sale of silt are not 
susceptible of any audit che<‘>k as it is given to parties 
•\Nho ask for it at some value fixed by tho Lioenso 
Superintondent. Credit for tho amoniit i omitted 
should be traced into the accounts. 

Dop.artmenlal sales should bo checked nith the sale 
sheet and the amount credited should be compared 
with that of the highest bid approved by tho Presi* 
dent. The stock book of bullocks inaintainei at tho 
Ooni<ral depot should also bo examined at tho time of 
the audit to seo that all tho sales of bullocks as well 
as skins have been corrootlv accounted for 
The papers relating to the Ralo should be called for to 
seo lhat the mstalmonta t)uid on account of each sale 
agree with tho sale amount and that there is no con- 
siderable delay in tho recovery and rmnitlanoe of 
such instalments by the Govornment auctioneer. It 
shouhl also bo soon that tho s mount realised by sale 
is not eonsidorably less than tho amount of award 
shewn in. the award j eg ster. lu the annual audit, 
tho regislc’ir should lie examinod to see that all 
suporstructureH of buildings acquired for tho corpora- 
tion as shown in the iicquisition register have been 
properly accounted for eitlior by sale or by utilizations 
for corporation purposes. 

It should be S(‘en lhat tho amounts remitted have boon 
I correctly taken into accounts, Tho demand, collec- 
tion and balance statenioni. should also be checked. 

' It should bo scon that tho total collections remitted are 
I correctly credited and that tho commission paid for 
I collection is correct and delays in romittance should 
I 1)0 noticed. The detailed statonient of collections 
furnished by collecting agoneics should bo completely 
cVieokcd, Tho register of supply of forms to tho 
llailways and toll foiinors, etc., sliould also bo checked 
to SCO that the number of the forms issued are serial 
i and that all lioousos issued are supported by credits. 
The charge slicots maiutainod by tho several subordinate 
olficors which contain a note of fine imposed in each 
case should bo collectod in one section of the office 
for verif^^ing tho oorrectuoss of tho amounts oft fines 
actually romittod by tho Magistrate to the bank. 
The credits in tho bank pass books should be traced 
in tho accounts. 
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Items of miscellaneous 
receipts. 


IV Receipts on account of house 
service connections. 


18 Other items — 

(1) Contractor's fines 

(2) Cost of dog badges 


(3) Cost of service books, 
municipal codes, etc. 


(4) Cost of tender forms 


(5) Fees for burying car- 
casses. 

19 Payments for unauthorised 
occupation of lands (Road- 
side — Trash bazaars). 


20 I Income from Dhobykhana 

1 


Instructions for audit. 


The application form showing the amonnt due to the 
corporation should be examined to see that the 
amount remitted is in accordance with the demand 
shown in the application form. The register main- 
tained for the purpose should also be examined. 

The contractor’s payment book should be examined to 
see that the fines are regularly recovered. 

It should be seen that the amounts remitted agree with 
the value of tlie number of badges shown as issued 
in the register of licenses. The stock register of dog 
badges should also be examined to see that the issues 
therein shown agree with the amount collected. 

The register should be examined to see that the free 
supplies and the copies sold are shown separately and 
issues for the latter agree with the amount credited 
and that the entries for the free supply arc attested 
by some responsible officer. 

The register of tender forms should be examined to see 
that the issues of forms agree with the amount 

I credited after verifying the correctness of sale and 
rate. 

It should be seen that the amount collected is correct 
with reference to the rates fixed and the conniiOrfoil 
I permits issued. 

The collection is the demand. Blank receipts with the 
value printed on them are issued to Coiiicopillays for 
being filled up and delivered to parties from whom 
collections are made. The audit check in this case 
is the same as that for item No. (1). 

Credit for the amounts remitted should bo traced in 
the accounts. If counterfoil receipts are issued for 
the collections these receipts also should bo examin- 
ed. The demand register should also be examined 
to see that these are properly oolleotod and paid 
into the office. 


CHAPTER XIX. 


STOCK ACCOUNTS OF THE SCHOOL OF ARTS. 

para, para. 

Preamble 164 Audit report 166 

Audit procedure 165 

Pebamble. 

164. The audit of the Stock Accounts of -the School of .Arts 
was for the first time conducted by this office with reference to 
G.O. No. 899, Educational, dated 20th December 1911, and on tbi« 
office reporting after two audits that an audit of the accounts was 
necessary, Government finally ordered in G.O. No. 347, Educa- 
tional, dated 22nd April 1913, that the accounts should be audited 
annually by the Outside Audit Department of this office. 

Audit Peooedubi!. 

166. The following records should be examined :■ — 

(1) The contingent register. 

(2) The office copies of the lists of materials, etc., pur- 
chased From contractors and in the market. 

(3) The receipt register of materials, etc. 

(4) The stock registers of materials and tools. (A separate 
stock book is maintained for gold and silver.) 

(5) The indents for materials passed by the Superintendent. 

(6) The register of manufactured articles of the several 
departments, viz. : — 

(ffl) Carpet weaving department. 

(b) Wood carving department. 

(fi) Metal work department. 

((2) Silver and goldsmith department. 

(e) Modelling department, 

{f) Lacquer work department. 

(7) The stock register of manufactured articles with the 
museum-keeper. 

(8) The cash book. 

(9) The bill book for credit sales. 

(lOj Counterfoils of I'eceipts granted for qash sales. 

(11). Counterfoils of receipts granted for credit sales. 



Andit 

Procedure 
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(а) The i‘ecei]jfc regi.ster of materials purcliased should be 
checked with the office copies of the lists of materials purchased 
from contractors and in the market after examining the correct- 
ness of these lists with tne help of the contingent register. The 
correctness of the figures in the contingent register should be 
verified from the Accountant- General’s books. 

(б) The entries in the receipt register of materials should 
then be traced into the stock registers. 

. (c) The materials issued to the sevei’al depai’tments 
shown in the stock register should be checked with the indents 
passed by the Superintendent which are the vouchers to support 
the issues and the correctness of the balances of materials entered 
in the register should then be tested. Almost the same procedure 
should be observed for tools purchased and issued. 

(d) From the out-turn books of the several departments, 
it should be seen that all the manufactured articles have been 
brought on the museum-keeper’s stock register. 

(e) This stock register should then be taken up for check. 
It should first be seen that for all articles sold, credit has appeared 
in the cash book and that disposals of articles otherwise than by 
sale are covered by proper authority. In examining the credit 
sales, undue delays in realising the amounts and any other 
peculiarities should be specially noticed. 

(/’) The outstanding list of articles written up in the 
register should then be checked. 

{g) It is important that the balance of stock of materials 
and tools purchased and of articles manufactured should at the 
end of each year bo verified by the Superintendent. It should 
therefore be seen that a certificate of such verification has boon 
recorded by the Superintendent in the books. 

Audit 11b poet. 

166. A copy of the audit report should be sent direct to the 
Director of Public Instruction, Madras, and another copy to the 
Director through the Superintendent, School of Arts, with 
reference to paragraph 2 of G.O. No. 90, Educational, dated 5th 
February 1913, 



CHAPTEK XI. 


ACCOUNTANT-GENEEAL’S TRUST AND CHARITABLE 
ENDOWMENT ACCOUNTS. 

PARA. PARA, 

Audit ... 167 Verification of Securities ... 169 

Audit report 168 

Aubit. 

167. These accounts are audited ■with I’eference to the rules 
beai'ing on them in the Civil Account Code. The audit is con- 
ducted quarterly. 

Audit Repoet. 

1 68. The quarterly audit report is submitted to the Account- 
ant-General. The annual report on the audit of the accounts of the 
I’reasurer of charitable endowments should be submitted to the 
t'omptroller and Auditor-General, Delhi, with reference to rule 
15 {a) of tlie rules for charitable endowments annexed to chapter 
74 of the Civil Account Code, volume 11. 

VekIPIOATFON op yBCtJKITIBS. 

169. All securities in trust are verified by the Chief Superin- 
tondent in charge of Outside Audits in April and October of 
each year. 



CHAI-TEK III. 


ACOOCTNTS OF THE INDIAN LAW EBPORTS. 


PARA. 

Law Reports— Edition, Printing and 

Issue 170 

Subscriptions where payable . . 171 

Cash sales and lists to be maintained. 172 
Gratuitous supplies how regulated . 173 

Advice lists .. 174 

Stock ledger . 175 

Lost ormissing numbers how replaced 176 
Statements to be prepared 177 


PARA 

Subscriptions to what account head 

credited 178 

Audit of accounts and submission of 

reports .. 179 

Statement to Accountant-General, 

Bengal 180 

Points to be certified to by the 

auditor 181 

Reserve Stocks 182 


Law Reports — Edition, Printing and Issue. 


170. These reports are edited by oflGicial reporters wiio receive 
allowances from Government. There are four separate series for 
Calcutta, Madras, Bombay and Allahabad, respectively. They 
are printed by the Government Presses of those places, and issued 
in tbe case of Calcutta and Allahabad bj tbe officer in charge of 
Bengal Secretariat Book Depot and the Cui-ator, Book Depot, 
Allahabad, and in the case of Madi’as and Bombay by tbe Super- 
intendents themselves. A certain number of these reports are 
distributed gratis among Government officials and others under 
the orders of the Government concerned- I’hey are also avail- 
able to the general public on payment. The rates of annual 


subscription are — 

Without With 

postage, postage. 

RS, RS. 

For the complete series ... 22-8 

Do. Calcutta do. ... 10 12-8 

Do. Madras do. ... ... 6 7 

Do. Bombay do 0 7 

Do. Allahabad do. .. (3 7 

Single parts, including postage— 

For the Calcutta series ... ... ... 2 

Do. Madras do 1 

Do. Bombay do 1 

Do. Allahabad do i 


Note.— (1) Under Order No. 1139, Judicial, dated 20th Jnlv ISQfi i 

of the Madras Series is to be sold at Rs. 1-4-0 and that of volumes II and III at Rs 1 ^8 

(2) Under Madras G,0. ^ No. 663, Financial, dated 7th September 1912 hea^ ‘of 
departments m Madras can sanction the free supply of copies of Indian Law Ileuorts— 
Madras Series — to officers subordinate to them. ports 
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SUBSOEIPTIONS WHERE PAYABLE. 

171 . Subscribers for the complete series can be registered, and 
their subscriptions received, at each of the Government Presses 
of Calcutta, Madras and Bombay, and iu the case of Allahabad 
at the Curator’s office, but a subscriber to less than the whole 
series must register his name at, and pay his subscription to, the 
issuing office or offices concerned. 

Cash Sales and Lists to be maintained. 

17^. Reports of the complete series are available for cash sale 
at the office of the Superintendent, Government Printing, Bengal, 
and those of the local seiuos at the local offices concerned. The 
Presses of Calcutta and Allahabad maintain a complete list of all 
the officers entitled to be supplied gratis with the reports of their 
own series in Form A, as also a list of all paying subscribers in 
Form B, sub-divided into two parts — (a) for the complete series 
and (h) for the local series. In the case of the Government 
Presses at Madras and Bombay, Forms A-1 and B-1 should be 
substituted for A and B. Fach new entry or removal of an old 
ontry in list A must be supported by tlie order of Government 
authorising it, and each new entry iu list B must either quote 
the credit in the cash account for the amount of subscription, or 
the advice from the registering office in the case of the subscrip- 
tions for the complete series paid elsewhere. These advices 
must bo separately tiled and numbered in an annual consecutive 
series. Wliere a subscriber’s name is brought forward from an 
old list into a now one for the unexpired portion of subscription 
paid in a previous year, the number of entry in the old list must 
be quoted in the now. Wliore the subscription is received for no 
period other than a calendar year, as in the cases of Bombay and 
Madras, this will not of course be necessary.* 

Gratuitous Bupi’lies how regulated. 

173. The question of supplying the Indian Law Reports 
gratuitously to an officer serving with another Government is 
determined by the Government under which he is serving. All that 
is necessary in such cases is that each Local Government should 
issue its orders to its own jiress, which will pass on the orders to 
the other press or publishing office concerned, just as it does in 
the case of copies which are paid for when it has realized the 
subscriptions for the whole series. 

There is no objection to a separate register being main- 
tained for casual gratuitous issues if these are numerous enough 


^ For FormB A to B-l referrod to m the para. Ste AppendiSc F, 
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to rendei’ that course desirable. The authority for the issue in 
each case should be shown on the register. 


Advice Lists. 

174 . When any office of issue receives a subscription for the 
complete series of Law Reports, it must send an advice to the 
other three offices in the following form : — 


Advice list oj BnhscriijLiot for the co/nplele Senes of Indian Law Ecj)uits received ly 
the SvbjjeriHtendenty Guvenwient Lress^ Gulcuf/a, Madras^ Bomhceij or Allahahad, 


Name of bubscriber. 

i 

1 Address. 

1 

Numbor of copies 
subscribed for. 

Pexiod for which subscrip- 
tion has been paid, s]Decifying 
dates of commencement 
and termination. 




( 


On receipt of this advice the receiving office should enter 
the names of the subscribers and other particulars in its own list 
of subscribers to the complete series. It will be observed that the 
number of subscribers for the complete series will be the same on 
the list of all the offices. 

When a subscription, whether received locally or advised 
fi'om elsewhere j expires before the end of the year for which the 
list is open, the discontinuance should be noted in the column for 
the month in which the supply has to be stopped. If the sub- 
scription is renewed, the subscriber’s name must be entered afresh 
at the end of the list, with particulars of the new subscription. 
This does not apply to Bombay and Madras, where no subsci’iption 
is received for less than a calendar year. 

The total of the column headed ‘Number of copies’ in 
lists A and B, minus the progressive total of the discontinuances 
up to the end of the preceding month, will give the number of 
copies to be issued in any month under these lists, and these 
numbers will be posted into the Stock ledger. 

Stock Ledgbe. 

175. A Stock ledger of Law Reports should be kept by each 
of the four issuing offices in Rorm 0. Two accounts — one for 
all the numbers of past years and one for the issues of the current 
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year — should be kept by each office for its own local series and by stock Ledger 
the Superintendent, Government Printing, Bengal, for the complete 
series also. Por current number’s the number of copies received 
of each issue must be distinctly shown.* Tlie numbers issued 
regularly to officials, etc., gratis and to paying subscribers should 
be woikod out from lists A and B for each issue and entered 
direct into the Ledger. Monthly totals of cash sales must be 
entered from the Day book of cash sales in Form D. Other 
casual issues must be entered in detail with quotation of the 
documents supporting the issues. At the end of the year each 
office should balance its Ledger and take stock of the copies in 
hand.f 

The accounts should be kept by the calendar year as 
convenient, but it is desirable that the stock accounts should be 
closed on a fixed date and that date may be the blst March 
following the close of the calendar year. This would probably 
allow of all the issues for the calendar year being included in the 
Stock register (current), and the balance would, on the 31st March, 
be carried to the iStock register for past years. 

Lost oii Missinu Numlebs how EEPJAoiiii. 

170. It is left to the Local Government to decide what 
autliority shall be sufiicieut for the re-issue of lost or missing 
numbers of the Law lleports. The Buperintondent of the press 
should not bo held to have that authority unless it is conferred 
on him by the Local Government {vida pai’agraph vii of letter 
bio. 1701', dated 0th Oc.tober 1890, from the Government of India, 
Department of Finance and Commerce, to the Madras Govern- 
ment, Judicial Department). Under order, JSTo. 1817, Judicial, 
dated 24ith July 1894i, the Local Covornment has empowored the 
Superintendent to make the ro-issuo of a lost or missing number 
without reference to Governmont. 

'Pile loss in discounting cheques forwarded by out-station 
subscribers on account of their subscriptions should not be 
allowmd. The subscribers should be asked to givo cheques 
payable at Calcutta, Madras, Bombay or Allahabad or else to 
remit the subscriptions by money orders. 

Returned copies of the Law Reports should be brought on 
the Stock ledger. 


^ Kote* -In Madras, tlio stock bookn ar<‘, maintainod in bulk Tor tlic old volumes and by 
iiart-s Tor the current volume ; but volumes at one price Hliould not b© lumped together witli 
those at another prioo. Separate stock headings are maintained for the dillcreiit prices in the 
case of old volames, (0.0. No. 93, Publio, dated 14th February lt)U6.) 

t Notk. — For Forms 0 and D refoivod to in the para. » See Appendix E. 
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Statements to be prepared. 

177. The following statements are prepared by each office at 
the end of the year : — 

( 1 ) Statement of Recei^'its and Gharges, 


Eeceipts. 


Subscription — 
Complete series ... 
Local series 

Total subscrip- 
tion 

Cash sales, etc. — 
Complete series ... 
Calcutta series 
Allahabad series ... 
Bombay series ... 
Madras series, etc. 

Private advertise- 
ment — 

Total cash, sales, etc 

Value of free issues to 
Government oflioers, 
etc. 

Grand Total ... 


Calcutta. 

Allahabad, 

Bombay, j 

Madras. 

Total, 
































Disbuisements. 



Salary of Law Re- 
porters and esta- 
blishment and con- 
tingent charges. 
Printing 
Paper ... 

Packing 

Postage 

Binding ... 
Refunds 


I 


Total ... 



Note. — The value of free issues of Indian Law Reports to Government officers should also 
be shown in this statement (C.-G.*s letter Nos A-26 and O-A-83/iO- 11, dated 14ith June 
1910 and 3rd November 1911, respectively). 


( 2 ) Stoch Account of Indian Law Be^poris in two paHs—~foT past year and 

current year. 


Receipts. 

I 

Issues, 

— 

G alcutta. 

Madras. 

Bombay 

Allahabad 

Total. 

1 

— 

Calcutta, 

Madras. 

Bombay. 

Aliababad.j 

1 

1 

Balance of last 
year 

Printed 

Received from 
other ofiioes ... 

Grand Total 






Gratuitous 

issues 

Subscribers 

Cash sales 

Other offices ... 

Balance 1 

Grand Total ... 











i 

IT' 











CHAP. SXI.| ACCOUNTS OP THB INDIAN LAW EEPOBTS. 161 


(3) Statement competing Book Balance with Actual Stock on the last 

day of the year. 


— 

Balance as per 
Statement 2. 

Balance found by 
actual counting. 

Excess. 

Deficiency, 

Calcutta— 

Current ... 

l^ast 

Madras — 

Current 

Past ... 

Bombay — 

Current ... 

Past 

Allahabad — 

Current 

Past 






(4) Sidfewent showing the total val'iie of the free tsttLBs at an. ass^imed rate of two 
Unrds of the price at which the reports are sold to the public — vide copy of 
letter No, o370-./l., Finance and Commerce Bepartmentf dated Vlth July 
1895, /rm the Government of India to the Government of Madras. 


Particulars. 


Copies . 


Amount* 


Gratuitonsly isaned as por Statomeni No, II — 

Under cmTent year (a) 

Do. past year 


A. 


Total 


Deduct — 

Kosorvo stock in jiarts supplied to Bengal during wliich is 
included in (a) 

Net (6) ... 

Value of parts (b) at two-th.irds of tho price at which tho reports 
are sold to the public (for the purposes of calculation a volume 
is taken as 13 parts, 12 parts for 12 months and index the 
13th part). 


SuBSOBtPTIONS TO WHAT ACCOUNT HeAD CPvEDITED. 

178. Eeceipts on account of Indian Law Reports must be 
exhibited distinctly in the public accounts under a detailed 
head ‘ Indian Law Reports ’ subordinate to ‘ Sale of Gazettes and 
other publications ’ under ‘ XXIII. Stationery and Printing.’ 


Statements 
to be 
prepared. 
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Audit op Accounts and sr omission op Reports. 

179. The accounts of eact office will be audited annually by the 
Local Accountant-General and the audit report together with 
statements (1) to (3) will be submitted to the Comptroller and 
Auditor-General direct, unless it contains any point Avhich should 
be brought to the notice of the Local Government in which case it 
should be submitted through the Local Government. The rejiorts 
will be retained by the Comptroller and Auditor- General, who will 
forward to the Government of India, Commerce and Indnstr}^ 
Department, a consolidated pro forma account showing the 
receipts and charges for the year together with an intimation that 
he has received all the reports for the period. 


(C..(}.’s lettei- No. -A-, dated Jaue 1890.) 
26 


(C -G-.’r letior No , dated 14tli June 1910 ) 
26 


Note — (1) Under order, No. 504, Financial, dated Ist August 1895, of the Local Govern- 
ment, the report for a year should reach ic by the 20th J^Iay of the following year 

(2) Local Governments should be informed that when the Audit reports are sent 
to the Comptroller and Audiror-General through them ifc IS unnecessary to forward also the 
Free Issue Lists to tlie Comptroller* General’s Office (G I., F. and 0 Dept. No 3376 A., dated 
17th July 1895). It will suffice il the total value of fiee issaes is shown in statement I of the 
Accountant-General. 

Statement to Acoountant-Geneeal, Bengal. 

180. The issuing offices at Madras, Bombay and Allahabad will 
each furnish to the Aceonntant- General, Bengal, a statement of the 
copies of its reports sent to the Superintendent, Government 
Printing, Bengal. This statement will be used for check with 
the accounts of that office, and it should distinguish betiveen the 
issues of current and past years and give the dates of the several 
consignments. 

Points to tsk obetipied to by the Auditoe. 

181. The Auditor should certify to the following particulars ; — 

A. — Fi’ee list checked with — 

(fl) The last authoritative list. 

(&) The letters of authority for the additions to, aud removals 
from, it since. 

B. — Subscribers’ list checked with — 

(a) Old list for unexpired subscriptions. 

(fe) Cash account for new subscriptions. 

(c) Advices from other offices for subscribers to the complete 
series registered there. 
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C. — Stock ledger — 

I. Eeceipts checked with— 

(а) Last year’s Ledger for balance. 

(б) Press order or printer’s bill for number of copies 

printed. 

(c) Advices from other olticep for copies received from 

them. 

II. Issues checked with — 

(d) Free list and special authorities for gratuitous issues, 

(e) Subscribers’ list for issues to subscribers. 

(/) Day book of cash sales for cash sales. 

(gf) Acknowledgments from other oflSces for copies sent 
to them, 

III. Totals nnd balances verified. 

D. — Statement (1) checked for receipts with the accounts quoted 

and their totals agreed with the credits on the Accountant- 
general’s boobs and all discrepancies traced and reconciled. 
The items of expenditure have been checked as far as possible 
with tlio malerials furnished by the Superintendent, Govern- 
ment Press. 

E. — Statement (2) checked with the Ledger. 

\i \ — Stateniem (3) checked with the Certified stock list. 

G. — Statement (4) compared with Statement (2). 

Keserve Stocks. ^ 

1S2. The Government of India have sanctioned the proposal of 
the Government of Bengal to have two reserve stocks, viz., li) 
a co^nhplefe sevierS reserve and (ii) a reserve of each separate series, 
and that all copies printed for the complete series reserve will 
be deposited in the office of the Superintendent of Government 
Printing, Bengal, while those printed as a local reserve will be 
retained hy the local inihlisher to meet local demands {vide G.I., 
No. 1793, Legislative, dated 4th Novoraber 1891, communicated 
in M.G., No. 2465, Judicial, dated 1st December 1891). 


Points to be 
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Audit, 

183. The audit is conducted with reference to G.O. No. 96, 
Marine, dated Ist March 1907. 


Accounts maintained. 

184. The following books are maintained : — 

(1) Order Book. 

(2) Indents on Secretary of State for Stores. 

(3) Dockyard Indent Book. 

(4) Requisition for purchase of spirits of wine from Messrs. 

Parry & Co. 

(6) Receipt Register of current stores. 

(6) Issue Register of stores. 

(7) Invoice Book of stores issued. 

(8) Ledger. 

(9) Receipt Book of old stores. 

(10) Old Stores Ledger. 

(11) Register of unserviceable stores. 

^ Audit Peooedure. 

185. The Receipt Register of current stores should be checked 
with 

(a) the Order Book, 

(b) the indents on the Secretary of State for stores, 

(c) the indents on the dockyard at Bombay, 

(d) the requisitions for the purchase of spirits of wine 

from Messrs. Parry & Co. 

The issue Register of current stores should be cliecked with 
the Invoice Book of stores issued to 

(1) Port and Lighthouses, 

(2) Mechanics and 

(3) Office 

and with the acknowledgments. The receipts and issues should 
then be traced into the ledger. 
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A separate ledger is also maintained for stores received and 
issued for the several Landing and Shipping Dues Funds. 

Tlie receipts of old stores and of unserviceable stores and tbeir 
disposals sbonld be similarly examined with, the supporting docu- 
ments, and the correctness of the entries and the balances worked 
out in the respective ledgers should also be verified. 

The stock is verified by an officer of the department on the 
31st March of each year. It should be seen if the verification 
has been made. 

Audit Ebport. 

186. The audit report is submitted to Government in the 
Marine Department. 


Audit 

Procedure. 


12 
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Audit. 


187. The audit was undertaken with reference to G.O. No. 403, 
Marine, dated 12th December 1912. 


Accounts maintained. 

188. (1) Index Register. 

(2) Personal Ledger Account. 

(3) Broad sheet of total credits and debits. 

(4) Register of withdrawals. 

Audit Procedube. 

189. The names of new subscribers in the schedule of collec- 
tions received should be traced iuto the Index Register. 

The Personal Ledger Accounts should be checked with the 
schedules and the monthly total of each personal account traced 
into the Broad sheet. The monthly total of the Broad sheet 
should agree with the total credit in the Aocountant-General’s 
books. All withdrawals sanctioned and paid should be checked 
in the register of withdrawals and the Personal Ledger and Broad 
sheet. 

Audit Eepoet. 

190. The audit report should be submitted to Government in 
Marine Department. 

Rules begulating the Spboiatj Provident Fund for the 
Port Department, Madras. 

191. (1) The fund will be open to all gazetted officers of 
the Port department in permanent pensionable posts, and to 
all Port and Marine employees at Madras and at outports in 
permanent pensionable and non-pensionable posts in service 
which is superior within the meaning of article 396, Civil Service 
Regulations. 

Noth- — (1) Persons appointed on probation to substantive appointments are eligible to 
subscribe to tbe fund. 

(2) These rules have no application to the officers of the Port Trust Board, 
Madras, for whom there is already a sepaiate provident fund. 
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(2) It is optional for gazetted officers and other employees 
at present in service to become subscribers to the fund. But future 
incumbents of gazetted posts shall be compulsory subscribers. 
The privilege of optional subscription will lapse if subscriptions 
are discontinued (otherwise than on leave) more than three times. 
In the event of such a lapse of subscription no right to with- 
drawal of the sum at credit of the subscriber will be recognized 
other than is provided for in rule 11, 

(3) The monthly subscription must be not less than 6J per 
cent, and not more than 12^ per cent, on the salary of each sub- 
scriber for the month, and as between these two limits, must be at 
the rate of either IJ, or 1-| annas in the rupee. 

(4) A subscriber may alter his rate of subscription with 
effect from the beginning of any financial year by giving notice 
before the end of the preceding year. 

{b) Compound interest at per cent, will be allowed on sub- 
scriptions, but Government reserve the right to reduce this rate 
at any time for officers who become subscribers to tho fund after 
Government have announced their intention of reducing the rate. 

Note.— W hen a subsoribor dies or ([uits the t^erricc, intoi est will bo allowed on the 
amount at his credit in tho fund up to tho end of the month in which he dies, or which 
immediately precedes that in which ho quits tho sorvico, whether the balance at credit is 
withdrawn before or after tho end of that month. 

(6) Subscriptions on leave of any kind will be optional. An 
officer may subscribe any sum he pleases subject to a minimum 
of 6;^- per cent, on the allowances admissible during leave and a 
mnayiTmiTn of 12-^- per cent, on salary last drawn on duty. An 
officer on reinstatement after a period . passed under suspension 
may be allowed the option of subscribing for that period. In the 
case of an officer who exercises the option of subscribing to the 
fund during leave without allowances or on reinstatement after a 
period passed under suspension without allowances, it is loft to 
the discretion of the Account Officer to determine in each case 
the amount on which subscription should be paid, the general 
•principle to be observed being that the subscription should be 
calculated on half the salaiy last drawn by the officer before 
he proceeded on leave without allowances or was placed under 
suspension without allowances. 

(7) Subscriptions will be recovered by deductions from pay 
bills, but they may be made by remittance in cash to tlie Presi- 
dency Port officer when an officer is on leave out of India and 
draws his leave allowances from a Colonial Treasury. 

(8) When a subscriber draws his leave allowances from the 
Home Treasury of the Government of India, his stxbscriptions 
may be paid by deductions from leave allowances, the remittances 

12-a 
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to India being effected by means of tbe remittance account 
between England and India, and tbe credit to tbe officer’s account 
in tbe fund in respect of sucb remittances being given at tbe rate 
of fifteen rupees to tbe pound. 

(9) An officer wbo desires to subscribe during leave, must 
notify bis intention beforehand in order to allow of tbe deductions 
from his leave allowances being noted in his leave and pay 
certificate. He will not be permitted to discontinue subscribing 
during leave. 

(10) An officer, wbo fails to notify bis intention to continue 
to subscribe when proceeding on leave, can subsequently pay bis 
subscription in cash. 

(11) Subject to tbe provisions of this rule, tbe sum which 
accumulates to tbe credit of the officer will be bis absolute 
property to be handed over to him unconditionally on quitting 
the service. In tbe event of his death before retirement or after 
retirement but before tbe money has been handed over, (a) 
it will be divided between bis widow and children in accordance 
with any request that be may have submitted in tbe prescribed 
form, which request must state tbe person to whom sums intended 
for the benefit of minors are to be paid ; or it will be banded to 
sucb trustees as tbe subscriber may appoint by will to administer, 
for tbe benefit of his widow and children, the funds standing at 
bis credit at tbe time of bis death, (b) failing such a request, it 
will be divided in equal shares between bis widow and children, 
to tbe exclusion of adult sons and of married daughters whose 
husbands are alive, any sum due to a minor being paid to tbe 
minor’s legal guardian to be used for tbe minor’s benefit, or failing 
a legal guardian, to any person wbo, in tbe opinion of tbe officer 
whose duty it is to make payment, is entitled to receive it on 
tbe minor’s behalf, (c) failing a widow and children entitled to 
participate under (&), it will be distributed among other persons 
in accordance with any request submitted by tbe subscriber in 
the prescribed form, and (d) if no such request has been sub- 
mitted it will be paid to tbe legal representative of tbe estate, as 
determined by a civil court having competence to pass orders in 
this resjject. Provided that if tbe sum remaining at tbe credit 
of tbe officer does not exceed Rs. 600, it may be paid to sucb 
person or persons as the officer making tbe payment considers to 
be entitled thereto. 

Note.' Wlieii an ofl5,oer has a wife (not separated) or ohildren, a request under clause (c) 
will not be entertained. 

(12) Government will not be bound by, or recognise, any 
assignment or encumbrance executed or attempted to be created 
by any officer during his service but will recognise to the extent 
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shown in claiise (a) of rule 11 any arrangement which a subscriber 
may make for the disposal by will of the funds standing at his 
credit. 

(13) The sum at credit of the officer is not liable to forfeiture 
on dismissal or on conviction by a criminal court except for an 
offence for which the penalty of forfeiture of the whole of the 
offender’s property is prescribed by law. 

(14) Ordinarily, officers should make their own arrangements 
at retirement to draw in India, the sum at their credit, in the 
case, however, of depositors who retire in England, the Presidency 
Port officer shall, on receiving due intimation, purchase sterling 
bills equivalent to the rupee amounts available for remittance 
and send the bills to the depositor in England. Where the 
beneficiaries of a deceased depositor (as determined by rule 11) are 
resident in England, the Presidency Port officer shall in a similar 
manner on receipt of due intimation forward the amount of the 
deposit to them by sterling bills. 

(15) No final withdrawal will be allowed until the subscriber 
quits the service or dies. But when the pecuniary circumstances 
of a subscriber are such that the indulgence is absolutely necessary, 
a temporary advance not ordinarily exceeding three months’ pay 
may be allowed from the sum at his credit at the discretion of the 
sanctioning authority who shall be the Local Government for 
Gazetted officers and the Presidency Port officer in all other cases. 
(G.O. No. 166 M., dated 28th April 1913.) 

(16) The following may be recognized as legitimate occasions 
for advances : — 

(а) to pay expenses incurred in connection with the 
illness of a subscriber or a member of his family ; 

(б) to pay for the passage of any member of a subscriber’s 
family coming from beyond the sea to join him, or requiring to 
make a journey beyond the sea from some urgent cause ; 

{c) to pay expenses in connection with marriages, funerals, 
or ceremonies which, by the religion of the subscriber, it is 
incumbent upon him to perform, and in connection with which it 
is obligatory that expenditure should be incurred. 

Note. — Advances, thongh not confined i-igidly to tho objects laid down in clauses (a) to 
(c) above will be made with a due regard to the principles contained in those clauses, and 
regulated with regard to the amount of subscriptions lying to the credit of the applicant. 

(17) Advances will be recovered at the discretion of the sanc- 
tioning authority, in not less than twelve instalments or more than 
twenty-fonr. A subscriber may, however, at his option make 
repayment in less than twelve instalments or may repay two or 
more instalments at the same time. Recoveries will be made 
monthly commencing from the first payment of a full month*s 
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salary after the advance is granted but no recovery will be made 
from an officer while he is on leave of any kind. Recovery may 
also be postponed while an advance of pay granted to him on 
transfer is being recovered. The instalments will be^ paid by 
compulsory deductions from salary, and will be in addition to the 
usual subscription. 

(18; Payments towards a policy of insurance may be sub- 
stituted for subscriptions to the Special Provident Fund for the 
Port Department, Madras, at the option of subscribers, subject to 
the following conditions : — 

(i) If the payments to be so substituted shall be of less 
amount than the minimum subscription under rules 3 of these rules, 
viz., per cent, per month of the officer’s monthly salary, the 
deficiency shall be paid by the officer as a subscription to the Special 
Provident Fund for the Port Department, Madras. 

(ii) An insm'ance policy must be on the officer’s own life, 
in which case it is immaterial what form the policy takes, i.e., it 
may be a life or an endowment, or double endowment policy, but 
it must be such as is legally assignable to Grovemmont. 

Note. — If a policy of insurance is cltoofcod by a mai’ried ofi&cer on bis own life for the 
benoflc of a sole beneficiary specifically named therein, a formal assignment by both the in- 
sured and the sole beneficiary is permissible* An assignment of a policy effected by a married 
oflicor on bis own life for the benefit of more than ono benofioiary whether existent or not at 
the date of the policy is not, in view of the attendant legal diffionltios, permissible tinder 
this rule. 

(iii) Government will not make any payments on behalf of 
officers to insurance companies, nor will they take steps to keep 
the policy alive. If an officer records on his salary bill that he is 
making payments to an insurance company of not less amount 
than 6|- per cent, of his salary, the Presidency Port officer will 
content himself by demanding periodically to see the receipts or 
certified copies of the receipts sho\ving that such payments have 
been made. Failing such receipts he will make the necessary 
deduction from the officer’s salary and place it to his credit in the 
Provident Fund. Should officers prefer to do so, they may make 
the usual deduction from their pay bills for credit to the Provident 
Fund and arrange with the Presidency Port officer to draw from 
the fund, at stated intervals, the sums necessary to pay quarterly, 
half-yearly or yearly premia. 

(iv) Any sums already at the credit of the officer in the 
Provident Fund can be withdrawn for payment of premia, or for the 
purchase of a single-payment life policy, but the utilisation of sums 
already at credit will not relieve the officer from continuing to 
make the usual deduction from his current salary within the usual 
limits of 6^ and 12-^ per cent., whether the amount is to be paid 
into the Provident Fund or towards an insurance policy, except 
when the officer is on leare and exercises the option allowed by 
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rule 6 to discontinue subscriptions (G.O. No. 326 M., dated 23rd 
October 1913). 

(v) (a) If a policy of insui’ance matures, not at death, but 
after a term of years, the sum accruing shall, with the assent of 
the assured, be drawn by Governiuent and placed at Lis credit in 
the fund at 4 per cent, compound interest. 

(6) The sum which accumulates to the credit of the 
officer will be dealt with (on his quitting the service or in the event 
of his death before retirement) in accordance with rule 11. 

(vi) In the event of a policy of assurance, any payments for 
premia on which shall have been substituted under sub-rule (i) for 
his subscriptions to the Provident Fund, or withdrawn under sub- 
rule (iv) from sums already at credit of such officer in the Provident 
Fund, being allowed to lapse or being assigned, charged, or 
encumbered (except in favour of Government as hereinafter 
mentioned), the amounts of the payments or subsci’iptions so 
substituted or withdrawn as the case may be, shall be paid or 
repaid, as the case may be, by such officer to the Presidency Port 
officer and may in default be deducted from such officer’s salary. 

(vii) A policy, the payment or payments for any premia on 
which shall, under this rule, be substituted for subscriptions to the 
fund or withdrawn from the sums at credit of a subscriber for 
the same purpose and which has not already been assigned to the 
Chief Secretary to the Government of Madras and delivered to the 
Presidency Port officer under this rule shall, within three months 
of such payment or withdrawal, be so assigned and delivered as 
security for the payment contingently of the sum which in the 
event of lapse of the policy or any assignment, charge or encum- 
brance thereof or thereon will, under the last preceding sub-rule, 
become payable by the subscriber to the fund. No payment so 
made by a subscriber shall be considered as in substitution for any 
subscription by him to the fund unless and until the life policy 
shall have been so assigned, and in default of such assignment 
within three months after such payment or withdrawal, as the case 
may be, the amount so paid or withdrawn as the case may be shall 
forthwith be paid or repaid, as the case may be, by the officer 
concerned to the Presidency Port officer or may in default be 
deducted from such officer’s salary. 

(viii) The assignment of a policy under the preceding sub- 
rule shall be endorsed on the policy and shall be in the following 
form : — 

“ I, A. B., of etc., hereby assign unto the Chief Secretary to the 
Government of Madras the within policy of assurance as security for payment 
of all sums which under rule 18 of the rules of the Spef'ial Provident Fund 
for the Port Department, Madras, I may hereafter become liable to pay to 
that fund.” 
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A reassignment to the oflBcer shall be executed and the policy 
handed back to him unconditionally on his quitting the service. 
In the event of his death before quitting the service or after 
retirement but before a reassignment has been made, such 
reassignment shall be executed in favour of, and the policy handed 
to, the person or persons entitled to receive it in consequence of 
his'death. 

Note. — For all withdrawals under thi« rule the sanction of Q-overnraent should be obtained 
as in the case of withdrawals under rule 15. The Presidency Port officer shall indicate the 
exact account procedure to be followed. 

(19) The Government reserve to themselves the power to 
amend or alter the rules as may be required. 

(20) The deposits received under the foregoing rules will be 
credited on the books of the Government to an account named 
“ Special Provident Fund for the Port Department, Madras.” The 
general administration of the fund will rest with the Government 
of Madras, and the Account officer will be the Presidency Port 
officer, Madras. 

(21) A depositor must, when paying his subscription, 
whether his subscriptions to the fund are recovered by deduction 
from bills or paid in cash, specify the number of his account which 
will be communicated to him by the Presidency Port officer. 

(22) Interest under rule 6 will be allowed for each calendar 
month upon the minimum balance of the depositor’s account 
between the close of the fourth day and the end of the month. It 
will be added to the principal at the end of the year except 
when the amount is to be finally closed. (G.O. No. 156 M., dated 
28th April 1913). 

(23) As soon as possible after the close of each year, each 
depositor will receive a statement of his account with interest made 
up to 31st March. Depositors are required to satisfy themselves 
as to the correctness of these statements, and unless errors in them 
are brought to the notice of the officer rendering the account 
within one month from the date of their receipt. Government will 
not be responsible for any sums not included in the account. 

(24) Any depositor may, once in the official year, but not 
oftener, receive, on application to the Presidency Port officer, a 
copy of his account for the last official year and for so many 
months of the ourrrent year as may have been posted and agreed. 

(25) The Presidency Port officer will endeavour to secure by 
the issue of reminders that all depositors shall submit in the pres- 
cribed form the “request” provided for in rule 11 (a) of the 
rules. Each depositor should be invited to revise the declaration 
at least once a year. All such declarations still in force should be 
carefully recorded. 
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ACCOUNTS OF THE LIOHTHOUSE LIBRARY FUND. 

Audit. 

192. The audit of the accounts of the Lighthouse Library Fund 
is conducted with reference to G.O. No. 246, Marine, dated 1st 
August 1914. The audit report should be sent to the Presidency 
Port Officer for inclusion in his annual Administration report. The 
funds are deposited in the Mercantile Bank of India, Limited. 

The following books are maintained : — 

(а) A cash book. 

(б) A petty cash book. 

(c) A postage account. 

The audit is a very simple one and needs no special instructions. 
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Ol<’FIOE OF ShIPPINGMASTEB. 

193. The office of Shippingmaster is held by the Deputy 
Conservator of Port at Madras and by Port officers at other ports 
of the Presidency. The accounts maintained by the former are 
audited by the outside audit section. 

Natuee of Tbansaotions. 

194. The Shippingmaster’s transactions are regulated by the 
Board of Trades Instructions of 1875 (revised 1888) under the 
Merchant Shipping Acts. 

The receipts and payments of the Shippingmaster consist of 
the folio-wing: — 


Receipts. 

(a) Deposits on account of discharged seamen. 

(b) "Wages of seamen left in charge. 

(c) Eeoeipts on account of deceased seamen. 

{d) Sale-proceeds of effects of seamen who have died in charge. 

(e) Eemittanoes from other Port officers. 

(f) Eemittanoes of seamen's money orders. 

(g) Beoeipts from the treasury. 

Payments. 

(a) Payments to seamen. 

(h) Eemittanoes to other Port officers. 

(c) Subsistence charges. 

(d) Hospital charges. 

(e) Other charges. 

(/) Eemittanoes to the treasury. 
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Rules poe the Accounting op Receipts and Expenditueb on 

Accounting 

ACCOUNT OS’ DECEASED AND DISTEESSED SeAMEN. of Receipts 

195. Rules for accounting for the receipts from estates of 
deceased and for the expenditure on relief of distressed British 
Seamen have been laid down by the Grovernment of India for the distressed 
guidance of the Account department and the Marine offices con- seamen, 
cemed. Those relating to the Marine officers will be found in 
articles 710 to 712 of the first volume of the Civil Account Code. 

See also Article 1265 for rules for the disposal by the Accountant- 
Greneral of the duplicate account sent to him and for the final 
adjustment of the account rendered to the Secretary of State. 

Wages op Disceaeged Seamen. 

19(5. The wages of discharged seamen detained in hospital or in 
jail should be held in deposit pending payment to them on their 
discharge or release. It is only when such seamen die in India, 
and their wages have to be accounted for to the Board of Trade, 
that credit should be given in the London account for their wages 
or for the balance in hand at the time of their death. (Article 
711 of the Civil Account Code.) 

Unclaimed Wages and Deposits op Beitish Seamen. 

197. Unclaimed wages and deposits of British seamen, not 
deceased, when ruled by the Merchant Shipping Act (Act I of 
1859), should be dealt with in the same manner as all other 
unclaimed deposits of the Civil department and credited to Gov- 
ernment after the prescribed lapse of time. When, however, these 
como under the operation of the English Merchant Shipping Act, 
they should be credited to the Board of Trade if they have 
remained unclaimed in the shippingmaster’s hands for a period of 
twelve months. (Article 712 of the Civil Account Code.) 

Note. — Tho wagos of dosorters from British Ships should, iu all cases, ho dealt with in 
aeoordauco with the procedure indicated in tho English law. But the procedure to be adopted 
in accounting for and disposing of deserters’ wages as between the master of tho vessel and 
the shipping master, should follow tho ruling contained in the Board of Trade letter No. F. 

6909, dated 24th April 1911, as to the ultimate crediting of such wages to tho Board of Trade 
or Indian Revenuos rospeotivoly — G-.O. No. 120, Marine, dated 26th March 1914. 


Books maintained. 

198. The Shippingmaster should maintain the following 
accounts : — 

(а) An Endorsement book containing copies of endorsements which the 

Shippingmaster makes on the seamen’s articles of agreement in 
token of having received moneys and efEects of seamen presented 
to him by the master of the vessel. 

(б) A counterfoil receipt book. 
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A cash hook. 

A personal ledger, that is, individual accounts of seamen showing 
on one side moneys received and on the other payments made to 
or on account of each seaman. 

Oppioe Peocedube Rules. 

All certificates endorsed on seamen’s articles of agreement 
with masters of vessels specifying moneys and effects received 
from masters should be copied into the Endorsement book. 

All I'eceipts on account of seamen should be acknowledged in 
the Counterfoil receipt book. 

The receipts should be entered in detail in the Cash book and 
remitted to the treasury. 

The receipts on account of deceased and distressed British 
seamen left in charge should be placed to the credit of account 
between Madras and London, and other receipts on account of 
discharged seamen to the credit of ‘ Marine deposits. ’ 

The payments to be made from the account of ‘Marine 
deposits ’ should be made only by cheques, and whenever any money 
has to be transferred to the Board of Trade, the cheque issued 
should be endorsed ‘ Credit account between Madras and London.’ 

The sums chargeable to the Board of Trade in the account 
current between Madras and London should be drawn on ordinary 
contingent bill forms countersigned by the Conservator of the 
Port. 

All payments should be entered in the Cash book in detail, 
names of persons, articles, numbers, quantities, rates, etc., being 
fully specified, as most of the vouchers which contain the particu- 
lars are sent off to the Board of Trade with the prescribed forms 
from time to time under paragraph 150 of their instructions. 

There should be on either side of the Cash book separate 
money columns provided for the receipts and charges falling under 
the two heads mentioned in paragraph with the following head- 
ings: ‘ Marine deposits ‘Account between Madras and London 

For the receipts and payments passing through the account of 
‘Marine deposits, ’ a personal ledger should be maintained. A 
head should be provided for each seaman concerned and for 
‘ Treasury ’ and for ‘ Cash ’ in the ledger, and the latter should be 
balanced on the 31st March. The amount at credit of the different 
seamen should agree with the balance in the ‘ Treasury ’ and the 
‘ Cash, ’ if any, in the Shippingmaster’s hands on the 31st March, 
which should be certified by the treasury and the Shippingmaster 
respectively. 
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The receipts and payments to be accounted for to the Board 
of Trade should also be passed through the prescribed account 
current. Form C.O. 18, between the Shippingmaster and the 
Board of Trade and its subsidiai’j accounts, and the vouchers 
required by them should be drawn out in the prescribed form — 
vide article 710, chapter 33 of the Civil Account Code. 

Audit Procedure. 

200. All the receipts as per Endorsement book should be traced 
into the Counterfoil receipt book, and those shown in the latter 
should be traced into the Cash book. From this the following 
should be traced into the Board of Trade Account Current, Form 
C.C. 13 

Deposits on account of discharged seamen transferred. 

Wages of seamen left in charge. 

Eeceipts in respect of deceased seamen. 

The payments, which should be described fully in the cash 
book, should bo thoroughly scrutinised, and those requiring special 
notice should be reported. Payments into the treasury and to 
other Port officers should be duly vouched for. 

It should also be carefully seen that deposits of seamen 
not deceased lying unclaimed in the Shippingmaster’ s hands under 
the English Merchant Shipping Acts are regularly transferred to 
the Board of Trade after twelve months under Government of 
India Eesolution, Finance and Commerce, No. 2469, dated 11th 
May 1888. 

Audit Report. 

201. The audit report should be sent to the Conservator of the 
Port. 


Office 

procedure 

rules. 



CHAPTEE XXVI. 


ACCOUNTS OF THE MUHAMMADAN FEMALE AID 
CHARITY FUND. 

Audit. 

202. An annnal report is submitted by the Paymaster, Carnatic 
Stipends, tbrongb this office to Government in tbe Political 
Department, along witb wbicb tbe accounts are received for 
audit. 

Tbe Paymaster maintains a casb book and a subscription 
register. For all receipts into bis office, counterfoil receipts are 
issued, and all collections are paid into tbe Bank. All payments 
are supported by vouchers, and are made only by cheques on tbe 
Bank. Tbe Government securities are lodged with tbe Account- 
ant-General. 

This is a simple audit ■wbiob requires no special instructions. 
After tbe accounts have been audited, tbe report is forwarded to 
Government with tbe necessary endorsement and any minor 
defects noticed are communicated to tbe Paymaster. 



CIAPTER XXVIL 


ACCOUNTS OF LADY AMPTHILL NUESES’ INSTITUTE, 
COUNTESS OP DUPPERIND’S FUND AND THE 
VICTORIA HOSPITAL. 

PARA, PARA 

Accounts maintained 203 I Audit reports .. 205 

Audit procedure 204 1 *" *’* 

Accounts maintained. 

203. The general system of accounts of the three institutions is 
more or less the same. The Honorary Secretary maintains a cash 
book, a register of Government securities and a subscription book 
wherever necessary. For all receipts into the office, counterfoil 
receipts are issued, and the collections are paid into the Bank of 
Madras. All payments are supported by vouchers and are made 
only by cheques on the bank. 

The Government securities are purchased through and are 
deposited with the Official Trustee. The interest on the securities 
is periodically realized and credited in the accounts. 

The following are the peculiarities* with regard to the Lady 
Ampthill Nurses’ Institute and Victoria Caste and Gosha Hospital. 

The Superintendent of the Lady Ampthill Nurses’ Institute 
also makes certain collections and disbursements and therefore 
maintains a cash book of receipts and payments and also a patient’s 
register, a register of bills issued, and a register of advances paid 
to nurses which are recoverable from the patients on whom they 
attend. She holds a permanent advance to meet the household 
expenses of the Institute and tour charges of nurses and recoups 
it monthly by sending a statement of account to the Honorary 
Secretary and getting a cheque for the total amount spent by her. 
The disbursement of salaries to establishment is made only on 
obtaining money for the purpose from the Honoi’ary Secretory. 
All collections made by her are remitted to the Bank and the 
Bank receipts sent to the Honorary Secretary who then issues 
receipts to her and credits the amounts in his cash book. For all 
disbursements made by her, the vouchers are filed in her office. 

Similarly, the Superintendent of the Victoria Hospital ^so 
makes certain collections and disbursements. All collections that 
she makes are entered in a cash book and remitted to the bank 
after the close of each month. She makes small payments out 
of her permanent advance and recoups it from the Honorary 
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Secretary by sending a statement of account -witli voucliers to Mm. 
For disbursements of salary, an acquittance roll book is maintained 
in tbe Superintendent’s office. 

Addit Peooeduee. 

204. Tbe audit being a simple one no special instructions are 
laid down. 

Tbe rules of the Institutions and their annual reports and 
budget estimates should be read as the information contained in 
them will be useful for the audit. 

Audit Repoets. 

205. The audit report of the Lady Ampthill Nurses’ Institute is 
forwarded to the Chief Secretary to Government, Public Depart- 
ment, with the reference to G.O. No. 24, Public, dated 2nd March 
1911, while that relating to the Victoria Hospital and the Countess 
of Dufferin’s Fund is sent to the Honorary Secretary. 



CHAPTER XIYIIL 


GOVBENMENT HOUSE FURNITURE ACCOUNTS. 

PAKA. PABA. 

Audit 206 I Verification of stock 208 

Rules prescribed by Government. 207 1 Audit report 209 

Audit. 

206. In their order No. 2258 W., dated 20th November 1913, 
communicated with Financial Endorsement No. 7851-1, dated 1st 
December 1913, the accounts of furniture of Government Houses 
at Madras and Giiindj were ordered to be audited by the Outside 
Audit Department once a yeai* in Madras in the Office of the 
Military Secretary to His Excellency the Governor. 

Rules pitESOBiBisD bit Government. 

207. The rules for the custody, supply and repair of furniture 
of Government Houses are given below : — 

I. A list of the articles of furniture to be supplied and repa.ired 
from Public Works Department funds and to be in charge of 
the Public Works Department is appended. No addition should 
be made to this list without the sanction of Government. 

II. The Executive Engineer of the Division concerned will 
be responsible for the care and custody of the furniture which will 
be brought on the register of tools and plant of the division. 

A special Public Works Department subordinate under the 
orders of the Military Secretary to His Excellency the Governor 
will be directly in charge of the furniture in Government Houses, 
Madras and Guindy. 

An inventory of the furniture, including ornaments, vases, 
old china, etc., will be maintained and kept up to date by the 
subordinate who will at once report all changes to the Sub- 
Divisional officer. 

The Sub-Divisional officer will enter all changes in his copy 
of the inventory and will check the furniture periodically not less 
than once a year, and at the same time will certify as to its 
condition. 

The Executive Engineer will exercise general supervision 
over the Sub- Divisional officer and satisfy himself that the furniture 
is being properly maintained and accounted for. 

The subordinate in charge is expected to devote his whole 
time to looking after the furniture. He will at once repoi't both 
■to the Military Secretary and to the Sub -Divisional officer any 
13 
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oases of damage or destruction of furniture and will report iu 
detail to tlie latter officer all cases of removal of furniture from 
one Government House to another. 

The existing arrangements will continue as regards the 
care and custody of the furniture in the Government House at 
Ootacamund. 

III. An estimate for annual repairs to furniture will be 
prepared by the Public Works Department and expenditure under 
this estimate will be the first charge on the furniture grant. 

The subordinate in charge of the furniture wilt receive 
instructions from the Military Secretary to His Excellency the 
Governor regarding the preparation of this estimate which will be 
approved by the Executive Engineer and returned to the Military 
Secretary for sanction. The Military Secretary will arrange for 
the execution of the repairs which will be carried out under the 
direct supervision of the subordinate. 

Whenever it is considered necessary to purchase new or 
replace existing furniture of the descriptions enumerated in the 
appended list, the Military Secretary to His Excellency the 
Governor will address the Executive Engineer in charge of the 
building. The Executive Engineer will prepare a detailed esti- 
mate and send it direct to the Military Secretary who will decide, 
with reference to the other demands already made or likely to be 
made, whether the purchase can be made immediately or must 
stand over either in whole or in part till the following year. The 
sanction to the estimate will rest with the Military Secretary who 
will arrange for the purchase of the furniture provided m the 
estimate. 

IV. The furniture allotment will appear in the Public 
Works Department budget against the division conceimed. The 
Military Secretary to His Excellency the Governor will draw 
amounts as required for expenditure, on the ordinary Civil Account 
Code Form of Contingent Bill headed “ Government House 
furniture. ” Charges thus drawn will be debited, by the Treasury 
officer, Ootacamund, and the Accountant-General, Madras, against 
the grant in the Public Works Department budget above referred 
to. The Military Secretary will be responsible for the surrender 
sufficiently early before the close of the official year of any balance 
likely lo be left undi’awn. 

V. The accounts in connection with the furniture will be 
audited once a year in Madras in the Office of the Military Secre- 
tary to His Excellency the Governor by the Outside Audit 
Department of the Accountant-General’s Office. 

VI. Except under the special order of the Government, the 
Military Secretary to His Excellency the Governor should not 
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incur liabilities in excess of the sanctioned allotment for the year. b 

In tlie last financial year of tbe term of office of a retiring Government 
Governor, the Military Secretary to His Excellency the Governor 
will see that at the time of retirement the balance of grant is 
sufficient to meet all liabilities and charges for the proper main- 
tenance of the furniture for the remaining portion of the year, 

VII. The Military Secretary will keep a register of allot- 
ments sanctioned against the annual grant for furniture which 
would show the balance available after each authorization.- 

VIII. The cost of supply and repair of articles of any 
description other than those in the approved list will not be 
charged to any Public Works grant. 

IX. Articles of furniture of European manufacture may be 
purchased in India, provided they are in India at the time of the 
order, but the purchase of furniture manufactured outside India 
is governed by the rules printed with G.O. No. 548, Financial, 
dated 12th August 1913. 

X. The sale of unserviceable furniture will be effected by 
the Executive Engineer of the Division concerned and the realiza- 
tions brought to credit as Provincial Revenue under the head 
“ Sales of tools and plant ” in the accounts of the Executive 
Plngineer. Where an unserviceable article is sold and is replaced 
daring the same year, the price fetched by the article sold will 
be credited towards the cost of renewal. No such credit will 
be allowed in the case of an article not thus renewed. The 
Executive Engineer of tlie Division concerned will be consulted in 
condemning articles as unserviceable. Oases where there is differ- 
ence of opinion between the Military Secretai'y and the Executive 
Kngineei* will be referred to the Superintending Engineer, whose 
decision will be final. 

XT. The above rules also apply to the furniture for the men 
of His Excellency the Govornor’s band and their families at 
Madras and Ootacamund. 

Veripioation op Stook. ‘ 

208. In every second and fourth year of the incumbency of a 
Governor, etc., a special inspection (and check of the stock list) 
will be made by the audit officer of the Presidency or Province. 

The Executive Engineer in charge of the building will inspect the 
furniture at the same time as the audit officer. [S.O. No. 377, 
dated 26th September 1913, revising paragraphs 903 and 904 
of the P.W. Code.] 

Audit Report. 

209, The audit report should be submitted to Government in 
the Financial Department. 

13-a 
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AUDIT KULES. 


The following rules for the audit of the accounts of the ALdmlnistrator- 
General were approved by the Government of India in Financial Order, 
No. 1627, dated 15th March 1870 

I. The Auditors will see, in the first place, that the Administrator- 
General duly keeps up the books prescribed for his observance by the 
Government of India in the foregoing rules. 

II. All receipts, including cash and property of every kind, should 
be entered in the Administrator-GeneraTs inventories and lists of assets, 
and it will be the duty of the Auditors to see that the property and assets, 
enumerated in the inventories and asset books, are properly carried to 
credit of the respective estates in the Cash Book and Ledger. 

III. The Administrator-GeneraFs payments on every account should 
be entered in his Cash Book, and it will be the duty of the Auditors to 
check every entry with its relative voucher, marking off the latter with 
their initials. The Cash Book should be written up and balanced daily, 
and all receipts and payments referring to the Bank should be checked by 
the Auditors with the Bankas Pass Book. 

IV. At the close of each week, the Auditors should prove the Cash 
Account for the week in the manner described in the enclosure G, the 
entries being carried on from week to week until the close of the half-year, 

Note —The following is the Form referred to : — 


Month and 
week. 

Opening 

balance. 

Cash 

receipts, j 

Cheques 

drawn. 

Total. 

Cash j 
payments, j 

I Remittance 
to bank. 

Total 

Closing 

balance. 


I 









^ V. Tte Auditors will see also to the oh^iervauce of the rule, that 
the (general Gash Balance in the hands of the Administrator-General shall 
not, at any time, exceed Rs. 5,000 (now Rs. 1,000), and that any excess 
beyond that limit is lodged in the Bank of Bengal. 

VI. The Administrator-Geuerars C-ish Book includes, besides cash 
receipts and payments, transfers and other items in the nature of Journal 
entries, the record, in fact, serving the purposes of a Cash Book and 
Journal. Entries of the latter class will be dealt with by the Auditors 
according to the character of the business in hand ; and in respect of 
transfers care must be taken that the relative debtor and creditor entries 
correspond, 

A .1 _ examination of the Gash Book, the 

Auditors will follow the entries into the Ledger, seeing that thev are 
properly and correctly distributed under the several estate accounts. At 
the end of the half-year the balances of the Ledger accounts will be tested 
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by the Auditors and checked against the balance sheet and schedules which 
the Administrator- General is required to file in the High Court on or 
before the 1st April and 1st October of each year. 

Note. — The Ledger enumeration should be tested by means of the figures in Form G-, 
thus; add receipts in Form G to opening balance and deduct the payments; the remainder 
should agree with the closing balances as entered in the balance sheet. The balances in the 
Government Security Ledger should be compared with the corresponding sums in the Cash 
Ledger, and explanatory statements should bo pj*epari‘d of the balances under such heads as 
dividend account, etc 

yill. The estate accounts should show the ti'ansactions on behalf of 
each estate in cash, Government securities, and Bank and other shares, 
according to the prescribed form. Assets not coming under either of the 
denominations above specified should be shown as dependencies at foot of 
the account. 

IX. When the Cash ]^>alance of an estate amounts to Hs. 500 (now 
h*s. 100) and upwards, after providing for ascertained current demands, it 
should be invested by the Administrator-General in Government securities. 
The Auditors will certify that this is done in every case. 

X. The AuditoT'S will see that all estates unclaimed for fifteen years 
are paid over to the Governmont. 

XI. The Auditors will see that all Government securities, Banks, 
Railways and other shares, and scrip of every kind, coming into the 
possession of the Administrator-General are lodged in the Bank of l^engal, 
except when they may be required for the purposes of the estates concerned, 
or when they may have to be retained for any temporary piirpose by the 
Administrator-General. 

XII. On the last day of each half-year the Auditors will personally 
examine and certify the amount of Government securities, Bank, Railway 
and other shares, and scrip of every kind, and also the Cash Balances held 
respectively- by the Administrator-General, and on his account, by the 
Bank of Bengal. The Auditors will be careful to see that all the Govern- 
ment securities and shares arc endorsed to the Administrator-General, 

XIII. Having by personal examination ascertained the balances of 
Cash, Government securities and shares at the end of each half-year, the 
Auditors will prepare from the books of the Administrator-General an 
abstract (according to enclosed Form H) of the credits and debits during 
the half-year, the balance brought out in this abstract being proved by the 
result of the poraomil examination. 1 ’he abstract, if found to be correct, 
will be forwarded, with the Auditor’s report, to the Government of India. 

XIV. The Auditors will likewise prepare from the Administrator- 
General’s books an abstract) of the Balance Account according to the 
enclosed Form J, of which a copy will be forwarded, with the Auditor’s 
report, to the Government of India. 

XVIII. With regard to commission, the Auditors will see that the 
proper rate and amounts are charged against each estate. 
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FORMS OF ACCOUNTS OF THE ADMINISTRATOR-GENERAL. 

Foem No. 1. 

Inventory of the property and credits of , deceased. 



Asset Book. 

Name of estate. Date of petition for grant. Date of grant. 
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General cash account of the Administrator-General for the month of 
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Cash account of estate of with the Administrator-General 
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No. 
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Claim Registry Book. 
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FoRii No. 10. 
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Admini8trator’'Gemrars commission Account for the month of 
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AdviiniHirator-GeneraVs Bills receivable. 
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14 



Form No. 13. 

Register of remittances made to the India Office^ London, 


198 


OUTSIDE AUDIT BRANCH MANUAL, 


[appx. B 




Number. 
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Foem No. 14. 


SecuHties Register of the 


estate of 


Loan of 


Interest due on 



14-a 


Remarks. 



Schedule of all sums of money, bonds and other securities received and of all •payments made by the Administrator- General 
on account of each in his charge and the balances during the period of six months ending 
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a 

o 
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a 

Cash. 

To 

debit. 

A 

CO 
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To 

credit. 
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Form No, lU. 


Sched^de of all whereof the final lalances have been paid 

to the persouis entitled to the name dariiiq the period of six months end- 
ing specifying the amount of such balances^ and the 

persons fo whom paid. 





Payments 


Estat<»bi. 

Date of 
adminis- 
tratioa. 

Date of 
payment. 

1 

Govern- 
ment secu- 
rities. 

Bank or other 
stock as well 
as bonds or 
other securities 
not being Gov- 
ernment secu- 
rities. 

Cash 

Parties to 
whom paid, 

i 

1 



RS 

1 

( 

1 ! 

i 

1 

ES. A. P. 
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I’OEM No. 17. 

Register of rents of immoveahle ‘property. 
Estate. 



December 


From whom 
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Form No. 18. 


iStock Book of valuables. 


Received 


Deposited 


Deposited at the oflBce. 



Remarks. 
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Fobm No. 19. 

Letters of Administration Book. 


Number. 

Name. 

Bank. 

Corps or 
place of 
resideroe. 

Day. 

Month. 

Year 

Will 

D.B.N. 

Bern arks. 



I 


1 






Foem No. 20. 

Letters delivered. 


Estate. 


Enclosures, if any. 


To Address. 


! Current number 
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Foem No. 21. 
Letters posted. 


Eli closures, if anj/ 



Amount C/f 
postage. 


BS. A. P. 


Form No. 22. 

Begiscer of letters. 


Eroin whom 
received 


Enolosuros. 


Reforonoes. 


I 


Date of reminders. 
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Statement A. 

Abstract of cash and Government and other securities received and 
paid during the half-year ending the 191 



With the Bank of Madras. 

With the Administrator-General. 

Particulars. 

oovein- 

ment 

securities. 

Other 

securi- 

ties. 

Cash. 

Govern- 

ment 

secnrities. 

Other 

securi- 

ties 

Cash. 

_ _ SOtli June 

Balance on " - •_ — 191 . 
31st Dec. 

as. 

as. 

as A. p 

RS. 

as. 

as. A. p. 

AU- 







^ ^ l8t July ^ 

EeoeiptBfromj^^j^ to 

Slst Dec. 

30th June 







Total ... 







Deduct-- 

^ 1st July, 

Payment from to 

31st Deo. ^ ^ 

30th June 





! 


Balance ... 
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Statement jB. 

Administj^ator-General^s balance for tbe balf-year ending 
the 191 . 


Assets j 

Government 

securities 

Other securities. 

Gash 

Total ... 

RN. 

RS 

1 

RS. A. P. 





Liahilitios. 

Govorumenii 

soouritios. 

Other securities. 

Cash. 




RS. 

• 

KS. 

RS. A. P. 



Total .. 





Statement C. 

Abstract of conmission account of the Adminisinitor-Gonera] for the 
half-year ending the 191 . 


Month. 

Gross 

couimis- 

sioii. 

Poes for 
certificates 
(rule II (2)). 

Inspection 

and 

copying 

foes. 

Total 

receipts. 

Writo-back 
and mis- 
collaneous 
charges. 

Net income 


1 

KS. A. P. 

RS. A. P. 

RS. A. P. 1 

ES. A. P. 

RS. A. P. 

RS. A, p. 

Total ... 
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Statement D-1. 

Statement showing particulars o£ assets remaining in the hands 
of the Administrator-General for 07er twelve years which 
have to be finally credited to Government. 


Estate. 

Date of 

1 Administration. 

1 Date of closing. 

Amount. 



Total 

BS. A. r. 

i 



Statement D-2. 

Statement showing sums set apart to meet the claims ot. creditors, which, 
having remained unpaid in the hands of the Administrator-General 
for a period of twelve years, have to be lodged for safe custody 
with the Accountant-General under Eule YIII, Clause (3), of the 
Eules of the Administrator-General. 


1 

Estate. 

Date of 

Administration. 

Amount. 


Total .. 

ES. A. P, 



Statement E 

Statement of remittances to England during the half-year ending 
for which acknowledgments have not been received. 

loate of remittance. 


Estate. 


Amount. 
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Statement F, 

Statement showing sums below Rs. 10 in amount at credit of different 
estates and trusts for which there are no claimants 

Estate. Date of closing. Amount. 

RS A. F. 

Statement G. 

Statement showing sums below Rs. 10 in amount at debit of different 
estates and trusts the recovery of which is hopeless. 

Name. Date of Administi ation. Amonnt. 

RS. A. P. 


Statement H, 

Statement showing sums above Rs. 10 in amount at debit of estates 
the recovery of which is hopeless. 

Name. Date of Administration. Amonnt. 

RS A. P, 


Statement I, 

Memorandum of law costs for the half-year ending 


No. 

Name of estate. 

Date of 
payment. 

Amount. 

To whom paid. 




RS. A. P. 

i 

I 


Statement K, 

Statement sho'wing cash balances of Rs. 100 and upwards on the 
with reasons for non-investment. 


Estates. 


Amount. 


Remarks. 
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[appx. C, 
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Form No. 2. 

General Gash Account of the Official Trustee of Madras for the month of 
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Form No. 3. 

Gash accomt of the trust estate of mth the Official Trustee of Madras. 
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[apps. 0, 




Date of receipt. 


APPX. 0.] FORMS OF ACCOUNTS OF THE OFFICIAL TRUSTEE. 

POBM No. 4. 


Securities Kegister of the 
Loan of 


Trust Estate of 
Interest dae on 


- 

O 


Date of realization of interest for 
half-year ending 



Remarks, 
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OUTSIDE AUDIT BEANCH MANUAL, 


[appx. 0, 


Foem No. 5. 

Begister of rents of immoveable property. 
Estate. 


Property. 

Tenant. 

1 

! 

1 

a 

o 

Arrears 

Year 

January. 

February. 

March 

April. 

May. 

June. 


43 

00 

1 

^ ! 

September. 

October. 

i 

1 

1 |Zi 

December. 

1 

i 


RS. A. F. 

i 

BS. A. P. 






i 





i 

1 

i 
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No. 


Form No. 6. 


OFFICIAL Trustbe^s Officb^ 
Madras, 191 . 


No. 


Official Teusteb^s Office, 
Madras, 191 . 


Trust Estate of 
Received from 

the sum of Rs. 
being 


Trust Estate of 
Received from 
the sum of Rupees 
annas and pies 

being 


Bs, 


Bs. 


Official Trustee of Madras, ^ 


Official Trustee of Madras, 



Official Trustee's Commission Account for the month of 
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OUTSIDE AUDIT BEANCH MANUAL, 


[appx. 0 




APPX. 0.] POEMS OP ACCOUNTS OP THE OFFICIAL TEUSTEB 


217 


Form No. 8. 
Letters posted. 


llistate. 

j 

BnclosxLres, if any. 

To 

Address. 

Amount of 
postage. 




ES. 

A. 

P. 








Form No. 9. 
Letters delivered. 


Estate. 

EnclosuroS; if auy. 

To 





1 



’h 


Address . 


Form No. 10. 


Registers of letters 7'eceived. 


Date of 
receipt* 

Estate. 

From whom 
received. 

Mumher and date 
of letter. 

Subject. 

Disposal. 











Schedule of all sums of money ^ bonds and other securities received and of all ^payments made by the Official Trustee on account 
of each trust in his charge and the balances during the period of six months ending 
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OUTSIDE AUDIT BEANOH MANUAL- [aPPX. 0. 


•Jdqmnu iBwag 
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Foem No. 12. 

Schedule for the half-year ending 191 of all trusts which have 

come to an end, or of which the Official Trustee has ceased to he the trustee ; 
the jorojoerty subject to which has been paid or made over to the persons 
entitled specifying the nature and amount or value of such property, and 
the persons to whom paid or made over. 


Payments 


Date of 
j administra- 
tion. 


Date of 
payment. 


Bank or other 
stock as well as 
Governmeiit bonds or other 
securities. securities not 
being Govern- 
ment seonrities. 
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OUTSIDE AUDIT BEANOH MANUAL. 


[apvx. 0 


Statement A. 

Absteact of cash and Govermnent and other securities received and paia 
during the half-year ending the 



With the Bank of Madras. 

With the Official Trustee. 

PartioTilars. 

Govern- 

ment 

secu- 

rities. 

Other 

secu- 

rities 

Cash. 1 

Govern* 

inent 

secu- 

rities. 

Other 

secu- 

rities. 

Cash. 


B8. 

BS. 

ES. A. P. 

BS, 

BS. 

BS. 

Balance on itn . 

SOih June 





i 


Add-- 







_ . ^ „ 1st Jan. 

Receipts from to 







30th June 

81st Deo. • 







Total 

j 



1 

1 

j 

] 



Deduct — 


1 

1 




„ 1st Jan. 

Payment from j^jj^iyto 


[ 

i 





30th June ^ 







Balance 









Official Trustee^s balaace for tlie half-year ending the 


APPX. C.] FOBMS OF ACCOUNTS OF THE OFFICIAL TEUSTEB, 


22 ] 



Total ... i i Total 
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[appx 0, 


statement C. 

Abstkact of the Official Trustee’s commission account for the 


half-year ending 

Months for which due. 

Commission on trusts. 

1 

! 

RS. 


Statement P. 

Statement of cash balance of Rs. 100 and upwards on the 
with reasons for nou -investment. 


Trust estates. 

Amount. 

Bemarks. 


BS. 

[ 
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APPENDIX D. 

FORMS OF ACCOUNTS OF THJJ PRESIDENCY COURT OF 
SMALL CAUSES. 

Fobm No. 1. 

General Gash B<>oh — Receipts, 


Number of I 
suit. 1 

Particulars of 
receipt. 

Nature of 
each deposit. 

Decree 

or 

order. 

! 

Attach- 1 Diet 
meut. j money. 

1 

Witness 

batta. 

Other 

accounts. 




1 

ES. A. P. 

R8. A P. 

RB. A. P 

ES. A. P. 

Kb. A. P 


Form No. 2. 

General Gash Book — Payments. 




® *S3 * 
o o CB 






o 

Particulars of 

Decree 

or 

order. 

Attach- 

I)iot 

Witness 

Other 

Ti 

0 

paymout. 

fePp, 

inont. 

money. 

batta. 

accounts. 

|25 










RS. A. p. 

RS, A. P. 

ES. A. P. 

RS. A. P. 

ES. A. P. 






Form No. 3. 

Account of Expenditure on oiher accounts. 
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j_APPX. D, 




Foem No. 4. 

Registrar's Account with the Bank of Madras. 
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Form No. 5. 

Gash AhBtract — Receipts. 
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' 

Total ... 

■Opening balance 

Grand total ... 


Registrar. 



Cash Ahsiact — Disbursements. 
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Registrar. 



eposit Register — Decree or Order, 
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[app. D, 
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16 




Fobm No. 8. 

Deposit Register — Attachment of Half -salaries. 


230 


OTJTSIDl AUDIT UEANCII MANUAIi, 


[aPI’X. D 




foEii No 9. 

Deposit Register — Distress. 
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Foi4M No. 10 . 

Deposit Register — Uneospended Diet Money. 
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OUTSIDE AUDIT BRANOU MANUAL 


[appx. D 




Form No. 11 . 

Deposit Register — Unexpended Witness Batta, 


ArPX D.] FORMS OF ACOTS. OF THK PRHSY. COURT OF SMALL CAUSES. 233 






Poem No. 13. 

Deposit Begister — Commissioner's Fees. 
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Form No. 14. 

eposit Begister — Unexpended Transmission Process Fees. 



Poem No. 15. 

Deposit Register — Unexpended Transmission Fees. 
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Form No. 16. 

deposit BegisterStafnp duty and Penalty, 
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[appx. £». 


Remarks. 
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a} 

Prom whom 
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no qaeratioop jo 
eqnsp puu eanq-oj^ 


Number 
of suit. 


Serial 

number. 


Year, 
month 
and date. 





Deposit Register — Fines, forfeitures, sale-proceeds of unclaimed property, etc. 
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Number of suit. 1 
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ODTSlDlil AUDIT URANOH MANUAL. 


[aitx. 1> 


B’oim 

Nazir’s Depoit Register — 


Amount deposited by parties. 


o 


Amount. 


ho* oa 
a f-t 
•rt ^ .S 
M 


^ o 
O 


3 


Unexpended amount re turned by 
Bailiffs. 


Amount 


B 

p 

Jz; 


B8. A. 


BS. 


rO 

B 

P 

P 


•S ® 

Q 


9 


Total of 
columns 
4 and 7. 


10 


BS. A 
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No. 18. 

Witness hatta (Local). 


Amount paid to Bailiffs. 

Amount paid into 
Treasury. 


Number 

of 

suit. 

Amount. 

Serial 

number. 

Checking officer’s 
initials. 

As per 
column 

7 per 

contra. 

Checking officer’s 
initials. 

Total of 
columns 
2 and 5. 

11 

12 

13 

14 

15 

16 

17 


RS. A. 

i 


RS. A. 


RS. A. 


Uoceipts. 

Disbursemouts. 

RS. A. P. 


To Balance 

Amount of payment . . 

Amount of receipt .. 

Balance in hand 

Total . . . 

Total 



PoBM No. 19 . 

Naziras RegisteT — Mufcbssal subpwnds 
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[abpx. d 




Fobm No. 19(o). 

Naziras Deposit Register — Witness Battx {Mujussal.) 
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OUTSIDE ADDIT BRANCH MANUAL, 


[appx. D. 


Form 

Naziras Deposit Register — 


Amount of receipts. 

Unexpended amonnt returned 
by Bailiffs. 

Total of 
columns 

4 and 7. 

i 

Year, month and 
date. 

Suit number. 

Serial number of 
the register. 

Amount. 

Cheeking officer’s 
initials. 

Number of suit. 

Amount. 

Serial number. 

Checking officer’s 
initials. 

1 

2 

^ 1 

i 4 

5 

6 

7 

8 

9 

10 


1 

1 

RS. A. 


! 

ES. A. 



£S. A. 
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No. 19 (o). 

Witness iatta (Mufassal). 


Amount paid to Bailiffs. j 

Amount remitted to the 
Court from which received. 


Number of 
Buit. 

Amount. 

Serial 

number. 

Checking 

officer’s 

initials. 

As per 
column 7 
per contra. 

Checking 

officer’s 

initials. 

Total of 
columns 

2 and 5. 

1 

1 










Receipts, 


RB. A. P. 


To halanco 
Atnouni of receipt 


Amount of payment ... 
Balance in hand 


^roial 


Total 






Foem No. 20. 

Naziras Register of moneys de*posited in commissions issued hy the Court of Small Causes^ Madias. 
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[appx. D 
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Foem No. (a). 

Abstract of local commissions. 


Year, 
month 
and date. 


Receipts. Total. 


Diabnrse- 


RS. A. P. RS.A.1*. 


RS. A.r. RS.A.PJ 


Opening balance... 


Amount ot‘ rocoipts. 


Amount returned 
by Bailiffs. 


Amount paid into 
Treasury. 

Amoniit paid to cor- 
respondence clerk. 

Balance in hand .. 


Total RnpeoB ... 


Total Rupees ... 


Remarks. 


Foem No. 21 . 

Naziras Register of moneys received in commissions issued by other Courts. 
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[apex. D, 
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Form No. 21 (a). 

Abstract of mufassal commissions. 


ReoGipfes. Total. 


Disburse- 


Total. Remarks. 


ES. A. P. RS. A, P. 


RS, A. P. RS. A. P. 


Opening balance. 


Amount paid to 
Bailiffs, 


Amount of 
receipts. 


Amount paid do 
correspondence 
clerki 


Amount re^turn- 
<*d by Bailiffs. 


Balance in liand. 


Total RupocB ... 


I Total Rupoes ... 



Form No. 22. * 

Naziras Register — Cattle feeding and watching charges. 
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[appx. D, 



jeqwim ['ci.teg 



Form Xo. 22 (a^. 

Register of receipts and charges for feeding and watching cattle, etc, 
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Balance on hand . 



Nazir’s Register of Sale^proceeda of attached ‘property. 
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18 
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[apdx, D, 


Form No. 24 (a). 


Aistrad of Transmission Process Fees, 


Year, 

montli 

and 

date. 

— 

Receipts. 

Total. 

— 

Dis- 

burse- 

ments. 

Total. 

Remarks, 


' 

Opening balance. 

A.mount of 

receipts. 

Amount return- 
ed by Bailiffs. 

Total J 

I 

CQ 

b- 

- _ 

US. A. P. 

1 

1 

Amount paid 

into Treasury. 

Amount paid bo 
coiTespondenoe 
clerk. 

Balance in hand. 

1 

RS. A. P. 

RS. A. P. 


! 

1 


Total ... 




Foes No, 25. 

Aozj’r s Eegistfr ofMovcabhs {intlu'ling live-stocic) attached hy order of the Court of Small Causes, Madras 
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CAUSES, 255 
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[Aurx. D, 


PoKM No. 26. 


Eegistpr of Jewels received. 






Tesir, montli 
and date. 

Suit number. 

Description of jewels. 

Kemarks. 






Auction sale of 


Form No. 27. 

the day of 191 . 


Suit iniml)er. 


Serial Number of 
number. articles. 


Description of articles. 


Amount. 


Names of 
purobasors, 


RH. A. P. 




Xazi/s Cash Abstract, 
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[appx. D. 


Form No. 29. 

Permanent Advance Account. 


Year and month. 

Date. 

15’ature of expendi- 
ture. 

1 

Amount. 

Total. 

Balance on liand. 


i 



BS. A. P. 

KS, A. P. 

I 

1 

BS. A. P. 

I 


Form No. 30. 


Seroice Postage Account. 


Y ear, month and 
date. 

Value of stamps ^ 
purchased. 

Value of 
j stamps spent. 

Balance* 

Chocking officer’s j 
initials. 

Remarks. 

1 

RB. A p. 

BB. A. P. 

E8. A. P. 

i 






Form Xo. 31. 

Salary drawn in th-: monlh of 191 in arrears for the month of 191 


APPX. 


i.] FOBMS OF ACCTS. OF THE FEEST. COURT OP SMALL CAUSES. 269 




Poem No. 32. 

Statement of Assets and Iddbilities 
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OUTSIDE AUDIT BEANOH MANUAL, 


[afpx. D 



Court op Smau. Causes, 



Al’j’X. D.] F0BAI8 Oi? AOOTS. OP TUJS PBE8Y. OOUBT OP SMALL CAUSES. 261 
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J^eqiMTar*8 Initials. ^ Eegisimr. 


Form No. 35. 

Deposit Register — Aceoxmt of Valuables. 


APPX. D.j POEMS OP AOCTS. OP THE PBB8T. COFET OP SMALL CAUSES. 263 






101VA> nr .\« COrXT? lILLATiXG TO IXDIAX LAW REPOKTS. 
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•COqTQQAO^ 
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OUTSIDE AUDIT BBAAiOH MANUAL 


[atpx. ii, 



Remarks* 


Q 

I 

1 

a 

o 

S 

P 

•aeqiueoeQ 


MoqraoAo^ 

•Jteqotjoo 


•jeqraocjdeg 


••>suStiY 


•Xinf 


*0Tmf 




•Xudy 




•II'BnJqa^g; 


•iiBnuBf 


Date of 
credit in 
Gash book. 


Amount 

(C 

◄ 

*S90]ggo laqi^o 
TOOJJ eOtA.p'B JO 
laqrann peJceqsiSoR 


•saequosqns 
pojtdzexra joj 
pxo’ 0!^ ©oneaejQ'R 


•piTsd noij 

-dijosqns jo poitaj 


•seidoo JO jaqtunjjj 


Address. 


Name of 
subscriber. 


*i!aju0 JO ej-BQ 


•lequTUj^ 




OonsecTitiTe 

number. 
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A-1 . — Indian Law Reports. Official Distribution List , — 

^ Mofussil 





Reference to 
Government 

Designation of officers. 

Address. 

Copies. 

order for new 
entries and 
for discontinu- 




ance* 
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B-] .—The Indian Law Reports, Private Snhscrihers’ Distribution 

List,-^. 

Mofuss%l 


1 

s 

Date of entry* 

Name of subscriber. 

Address. 

Number of 
copies. 

R<‘ffistero(I 
iiumb(u* of 
advice from 
other ofliooe. 

1 '■ 

1 

1 Date of 

Amount. | '•'‘‘"“f "* 
j <‘a8h 

! box. 

( 

1 


\ 

1 


! 

1 

1 

1 

1 

t 

) 

1 

1 

1 

i 

j 


RS. A, P. j 

1 

1 

1 



APrX. E.] EOIIMS OF ACOTS. EBLATrNG TO INDIAN LAW BEPORTS- 
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C. 


Date, 


Jndim Law Reports, Series, 


PartioularB of 
receipts from print- 
ollioe and other 

1 ^ 

o 

' u . 

Date. 

1 Particulars of 

issue (mentioning 

Total 

sources (mentioning 

(U OQ 
ja 01) 

month of current 

U U.UU A,/wJL 

of copies. 

the month for 

a*5L 


nunaber). 

current numbfU’s). 

a o 





Fast year 
Ouirent year 
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Gonse- 
oative 
number 
of trans- 
actions. 


OUTSIDE AUDIT BRANCH MANUAL. [aPPX. E. 


D.— Day jBooh of Gash Sales of Indian ha/w Re forts. 


Number 
of copies., 


Stock 

ledger 

folio. 


Date of 
credit in cas h 
account or 
payment into 
treasury. 


Date. 


Description of 
report sold. 


Amount 

received. 



APP. F.] 


LIST OF DATES POE EBPOETS, 
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APPENDIX F. 


List of dates for reports. 


No. 

Name of audit. 

Dne dat^. 

1 

Administrator-General 

*15th May and 15th 
November. 

2 

Oftioial Assignee 

80th June. 

3 

Official Trustee ... 

* 15th May and 15th 
November, 

4 

Madras University .. . 

30th September. 


University Library accounts .. 

30th June. ‘ 

6 

Dov. Protestant College and Girls’ High School 

16th May. 

7 

Presidency Court of Small Causes 

30th June and 31 st 
December, 

8 

Stationery office 

* 30th September. 

9 

Currency monthly accounts 

* 25th of the following 
month. 

10 

Currency lost notes accounts 

15th of the Second follow- 
ing month. 

11 

State Hospitals and the Lunatic Asylum in the Presi- 

31st March and 80th 

12 

dency town. 

September. 

Madras Veterinary College 

3 let May. 

18 

Court of Wards ... . 

30th September. 

14 

Civil Orphan Asylums 

15th May, 

15 

Paohayappa’s Charities ... .. 

30th September, 

16 

Mauritius Emigration .. 

^Last day of the follow- 
ing month. 

17 1 

Fiji Emigration . 

Do. 

18 

Trinidad Emigration . 


19 

Madras Port Trust 

31st July. 

20 

CJorporation of Madras 

* Ist October, 

21 

School of Arts . . 

31st May. 

22 

Aooountart-General’a Trust accounts 

Ljist day of the succeed- 
ing quarter. 

23 

Treasurer of charitable endowments 

* Ist June.' 

24 

Natal Emigration . 

31st May and 30th 
No vein ber. 

26 

Indian Law Reports 

^ 20th May. 

26 

Presidency Port office stores 

30th June. 

27 

Minor Port Funds Provident Fund 

Do. 

28 

Light House Library Fund 

Shipping Master’s accounts 

Do. 

29 

Do. 

30 

Muhammadan Female Aid Charity Fund ... 

15th March. 

31 

Countess of Dufferin Fund and the Victoria Caste and 
Gosha Hospital 

28th February. 

32 

Lady Amp thill Nurses’ Institute ... 

Do. 

33 

Governmont House Furniture accounts 

30th November. 

34 

Statement of Emigrants (received from the Protector of 

* 1st June. 


Emigrants.) 


35 

V (jrification report of securities held by the Ceylon 
Government in the Bank of Madras, Madras. 

30th September. 


Note — ^riio data's tnarkod with an asterisk are those which hare been fixed by higher 
authorili(‘«. All the other dates are approximate dates. 





